YTBepxkeHa
Ilpukazom

or 29.12.2018 r.
Ne 138

YyeTHas NOMUTHKA TI0 UCIIOHEHHUIO OIOIKETa MO UCIIOTHEHHUIO OI0DKETa
Focynapcteennoro yupexaenus - Ynpasnenus [ leHcaonHoro GhoH/a
Poccuiickoif ®enepariu B TopGeeBckom MYHUILIMITAIbHOM paiioHe
Pecy6muxu Mopnosust (MexpaiioHHOE)

YdeTHas MOJUTHKA IO HCIIOIHEHHIO GromxeTa ['0Cy 1apCTBEHHOTO yUpeKIeHUS —
VYnpasnenus [leacuonnoro ¢pouna Poccuiickoit ®enepanun B Topbeerckom
MYHHLUNAIBHOM paiioHe Pecmy6nuku Mopaosus (MexpaiioHHOe)

YCTaHaBIIUBAa€T OCOOEHHOCTH BeJEeHHs GFO/KETHOrO ydeTa Y IpaBlIeHHs.

1. Vdyetnas mnomutMka pa3paboTaHa B COOTBETCTBHM C HOPMATHBHBIMH
IIPABOBBIMU aKTaMH, YCTaHaBIMBAIOIIUMU €IWHCTBO OOIIMX MPHUHIIUIIOB HCIOIHEHUS
Oro/KeTa, OpraHU3alvy U (yHKIIMOHMPOBAHHKS GIOKeTHO cucTeMbl IIDP:

brojpkeTHEIM KOtekcoMm Poccuiickoit ®enepanuy;

I'paxpanckum xogexcom Poccuiickoi ®epnepanuu;

Hanorossim konexcom Poccwiickoit ®enepanuy;

Tpynosem xonexcoM Poccuiickoit @eneparyu;

DenepanbHbIM 3aK0HOM 0T 6 nexabps 2011 r. Ne 402-®3 «O GyxrantepckoM
yaere»;

benepalbHBIM 3aKOHOM O OromkeTe IIeHCHOHHOTO ¢donma Poccuiickoit
®esiepaniui Ha COOTBETCTBYIONIMH (PMHAHCOBBIN TOJ ¥ HA TIAHOBBIM IIEPUOL;

npukasoM Munucrepcta (unancoB Poccuiickoit ®@enepaiu or 31 nexabps
2016 r. Ne 256u «O6 yrBepxaeHHH (belepalbHOro CTaHAapTa GyXralTepckoro ydera
AN OpraHW3alliii  IoCyIapcTBEHHOro  cekropa «KoHIeNTyanbHBIE  OCHOBEI

OyXraJTepcKoro y4era M OTYETHOCTH OpraHU3alMii roCyIapCTBEHHOTO CEKTOPa»;



MIPUKa30M MuHucTepcTBa GUHAHCOB Poccuiickoi ®enepanuu
or 31 pekabps 2016 r. Ne 257 «O6 yTBepkIeHwH (eneparbHOTO CTaHIApTa
OyXranTepckoro ydera JUii OpraHM3allMid TOCYAapCTBEHHOTO cekTopa «OCHOBHEIE
CpelCTBa;

MIPHUKa30M MuHucTEepcTBa buHaHCOB Poccuiickoi Depepanuu
or 31 pexabps 2016 1. Ne 258 «OO6 yrBepxkneHuu ¢eaepalbHOrO CTaHIapTa
OyXrajaTepcKoro y4dera JIjis OpraHu3aldil TOCYyJapCTBEHHOT'O CEKTOpa «ApeHaa»,;

MPUKa30M MuHucTepcTBa (brHaHCOB Poccuiickoit ®Denepanyuu
or 31 pexabps 2016 r. Ne 259 «OO0 yTBepxkaeHun (emepalbHOrO CTaHIAPTa
OyXralTepckoro ydera IUis OpraHHM3alldii TOCYIapCTBEHHOTo cektopa «(O0eclieHeHMe
aKTHBOBY;

MpUKa30M MunucrepcTBa ¢brHaHCOB Poccuiickoit ®Deneparuu
or 31 pexabps 2016 r. Ne 260 «OO06 yTBepkaeHun (enepalibHOrO CTaHAapTa
OyxrajaTepcKoro y4era IJisi OpraHH3allid ToCyIapcTBEHHOTO cekTopa «IIpencrasnenue
Oyxranrepckoi (hUHAHCOBOM) OTYETHOCTH

NpPUKaA30M MunucrepcrBa bUHAHCOB Poccuiickon Denepanuu
or 30 pexabps 2017 r. Ne 274 «OO0 yTBepkaeHuH (emepalbHOro CTaHaapTa
OyXraJTepcKoro ydera Uil OpTaHM3allMii TOCYJIapCTBEHHOTO CceKTopa «YdeTHas
[IOJINTHKA, OLICHOYHBIE 3HAUYEHHUS U OITUOKU»;

[IPAKA30M MunucrepcTBa (hUHAHCOB Poccutickont Oenepau
or 30 pmekabps 2017 r. Ne 275 «O6 yrBepkacHMH (edepalbHOTO CTaHaapTa
OyXTranTepcKoro yueTa JJsi OpraHU3alii TOCyIapCTBEHHOTO cekTopa «CoGBITHE TTOCTIe
OTYETHOMU JaThI»;

IIPUKA30M MunncTepcTBa ¢dbuHAHCOB Poccutickou Oenepaiuu
or 30 pnexabps 2017 r. Ne 2781 «O6 yTIBepXKACHUH (eepalbHOTO CTaHIapTa
OyXralaTepcKoro ydera s OpraHW3alUil TI'OCYJapCTBEHHOro cekrtopa «Otuer o
IBAKEHUHU JIEHEXKHBIX CPENICTBY;

NPUKa30M MunuctepcTBa (brHaHCOB Poccwuiickoit Oenepanuu
or 27 deppans 2018 r. Ne 32n «O6 yTBepkmeHWH (QenepabHOIO CTaHIapTa

OyXraJlTepcKOro yueTa JUis OpraHH3aldi roCyAapCTBEHHOIO CEKTOpa «Jl0X0IbI»;

.rl



,

MIPUKA30M MunucTepcTBa (hUHAHCOB Poccutickou ®enepanuu
or 1 mekabpa 2010 r. Ne 157 «O6 yrBepxieHumu EnuHOro ImaHa C4eTOB
OyXTaJITepcKOro yd4era il OpraHOB TOCYJapCTBEHHOH BIAacTH (TOCYAapCTBEHHBIX
OpraHoB), = OpPraHOB  MECTHOTO  CaMOYINpAaBJIEHUsA,  OPraHOB  YNPaBJICHUSA
rOCyJapCTBEHHBIMM BHEOIOUKETHBIMU (OHIAMH, IOCYJapCTBEHHBIX aKaJeMUH Hayk,
TOCYyJapCTBEHHBIX  (MyHWIWMMNANBHBIX) YyupexaeHud u HWHCTIpykim 1O  €ro
IPUMEHEHUIO»

IIPUKa30M MuHucTepcTBa (hUHAHCOB Poccuiickoit Oenepanvu
ot 6 mexa6ps 2010 r. Ne 1621 «O6 yrBepxeHun [lnana cueToB GrOHKETHOTO yJeTa U
MHCTPYKIIMH 110 €70 IPUMEHEHHIO

MIpUKa30M MuHucTepcTBa (hbrHAHCOB Poccutickon ®depepaunu
or 28 nexabpa 2010 r. Ne 191 «O6 yTtBepxaeHun WHCTpYKIMH O IIOpAIKE
COCTABJEHHUs] M IPEACTaBIEHHS T'OI0BOM, KBAPTANGHOM M MECAIHOH OTYETHOCTH 00
HCTIONHEHUH GI0KeToB OromKkeTHOM cucteMbl Poccuiickoit ®eneparum»;

MMPUKa30M MuHucTepcTBa (¢buHAHCOB Poccuiickoii ®denepanuu
or 29 Hos6pa 2017 r. Ne 2091 «O6 yrBepxkaeHuu Ilopsnka IPHMEHEHHA
KnaccH(UKAIMHU OIepaIiii CEeKTOPa rocy JapCTBEHHOTO YIIPaBICHUA»,

MPUKA30M MunuctepcTBa (hUHAHCOB Poccnﬁc@ﬁ Oenepanuu
or 8 wmions 2018 r. Ne 132u «O Ilopsake dopMupoBaHuWs ¥ IPHUMEHEHHS KOJOB
OromxerHol knaccubukanuun Poccuiickoit ®@enepanuu, WX CTPYKType KM IPHHLUIAX
Ha3HAYCHU»;

MPUKA30M MunucTepcTBa (GbHUHAHCOB Poccuiickoi Oenepanuu
or 30 mapra 2015 r. Ne 528 «O6 yTBepkIeHHH (OPM MEPBUYHBIX YUETHBIX
JIOKYMEHTOB ¥ PETHCTPOB OyXralTepcKoro ydera, IIPHMEHSIEMBIX OpraHaMH
rOCYJapCTBEHHOM BIAacTd (TOCYJapCTBEHHBIMU OpraHaMM), OpraHaMH MeECTHOIO
CaMOYIIPaB/eHMs, OpraHaM{ YOPaBIEHHS TOCYJapCTBEHHBIMH BHEOHODKETHBIMU
(OHIaMH, TOCYIaPCTBEHHBIMH (MyHULMIIATBHBIME) YIPEXKICHUIMH, 1 MeToIMIecKuX
yKa3aHU# 110 UX IPAUMEHEHUIO,

noctaHoBienueM Ilpasnenus ITOP ot 25.12.2018 Ne553, «O06 yTBepkaeHHH

VyeTHOH MOMUTHKM [0 WCIONHeHHI0 Oromxera Ilencuonnoro ®onma Poccuiickoin



@enepanun», B 4YaCTH pa3lelloB H IIyHKTOB, OTHOCAIIAXCS K QYHKIHAM HU
IIOJTHOMOYHSAM YTIpaBII€HHS.

2. OcoGeHHOCTH BeeHHs GFODKETHOTO ydeTa YIIpaBlIcHHUS.

2.1. O61rme MoIoKeHHS.

Benenne OrmomkeTHoro ydera BO3JNaraeTcs Ha INIABHOIO Oyxrainrepa —
PYKOBOIHUTEINS I'PYNIbl U 0QOpMIIETCS IPUKAa30M PYKOBOIHUTENS. BIOKETHBIA ydyeT
BEIETCH  CIEUHATNCTAMU YIpaBICHH (DUHAHCOBO-?KOHOMHYECKOH TpPYIIIB B
COOTBETCTBUH C JODKHOCTHBIMM UWHCTpYKIUMsSMH U IlonoxeHueM o006 oT/ene
(bHHAHCOBO-3KOHOMHUYECKOM TPYIIIIE.

IIpu cMeHe pyKoBOAMTENS U INIaBHOTO OyXranrtepa repenada JOKYMEHTOB Gyxrai-
TEPCKOr'o y4eTa IPOU3BOAUTCS Ha OCHOBaHHMH npukasa Otnenenus u Yupasnenus «O
npueMe-nepenade Jell Ipy yBOJIbHEHUH PYKOBOJUTENS U TJIABHOTO Oyxrairepa
pykoBoauTeNs GUHAHCOBO - SKOHOMHYECKOM IpyIIsl Y IIpaBIeHUs».

2.2. IlpaBuna 10KyMeHTOO0O0pOTA.
JBrxenrie u 06paboTKa MEPBUYHBIX JOKYMEHTOB OCYLIECTBIISETCS B COOTBETCTBHU C
yTBepXIeHHBIM I'padmkoM moxymeHTOOGOpOTa M TexHonoruel o6paGOTKM yYETHOM
UHGOpPMAIIHH.

Ilpu odopmieHHM (GaKTOB XO3SHCTBEHHOM >XW3HHU INPUMEHSIOTCS  CIEAYIOUIUE

paspaboranHsle OII®P nepBUUHBIE yUETHBIE JOKYMEHTEL:

- ciry>xeOHas 3aITicKa;

- JKypHaJl BEIJJa4Y¥ paCYEeTHBIX JIUCTOB (TIpUIOKEeHHE 27a YUeTHOH MOIUTHKE),

- KT BBIIIOJHEHHEIX paboT (mpuinoxenue 114, 114a k HacTosIe YUeTHOMN IIOIUTHKE);
- aKT TEXHUYECKOT'O COCTOSHUS aBToMoOuis (mpuinoxenne 115 k HacTosmel YuetHo
MOJINTHKE); |

- aKT TEXHUYECKOU SKCIIEPTU3EI (npmioxceﬁne 116 x HacTosmIel Y4eTHOH HOIHTHKE),

- 3as]BKa Ha MOKYIKY 3allaCHBIX 4YacTed, IpeJHa3HaueHHBIX IJI PEMOHTA M 3aMEHEI
(mpunoxenue 117 k HacTosEel YUeTHOM OIUTHKE);

- IPUIOXKEHHWe K aKTy O CIHCAaHWM MaTepHalbHBIX 3alacoB, BEJOMOCTH Ha BBIAAYY
MaTepHAIBHBIX [IEHHOCTEM HAa HyXABl yupexneHus (nmpuiaoxenune 118 x Hacrosgimei

VY4eTHOM MOJTUTHKE);



[lepBU4HBIE y9eTHbIE IOKYMEHTBI, PErHCTDBEI OyXraiTepcKoro ydera, HWHBEHTapHbIC
KapTOYKH yd9eTa OCHOBHBIX CDEACTB, KapTOYKH HHIMBH/yJIHHOTO ydeTa CyMM
HadMCIEHHBIX BHIILIAT W WHBIX BO3HArPaXICHMH M CyMM HAUMCJIEHHBIX CTPAaXOBBIX
B3HOCOB, PETMCTPHI HAJIOTOBOTO y4eTa 110 HAJloTy Ha HOXOABI (GU3NIECKUX JIUL]
XpaHsTcsa Ha 6yMaxHBIX HocuTelsiX. [To ncTeueHnn Kaxi0ro OTIETHOTO nepuoa (me-
csiry) JKypHasibl onepaiyi OJUIMBAIOTCS B ONHY MalKy (meno). Cpoxu XpaHeHus Iep-
BHYHBIX JOKYMEHTOB OIPEEIAI0TCS 10 HOMEHKIIAType Ael VupasieHHs, HO HE MEHee
5 mer.
[Ipy ydeTe HaYUCIECHUH, yOEPKAHUHA U BBIUIAT MIEHCHIA, TOCOOMIA ¥ MHBIX COIMAIBHBIX
BBIIIAT M JUIS KOHTPOIS HAYKUCIEHHBIX, IOCTaBJICHHBIX, YACPXKAHHBIX CyMM TIEHCUH,
HOocOGHMi ¥ HHBIX COIMANBHBIX BHIIUIAT HpHMeHseTcs PermamMeHt B3aMMOJIeHCTBHA
TocynapcTBeHHOrO yupexiaenus — OTneneHus [Mencuonnoro ¢onma PoccuicKoi
®eneparuu 1o Pecrybnmuke Moprosus H Vrpasnennit 1IOP mo PecnyOnuke
MopmoBus B cpejie POrpaMMHOI0 KOMILIIEKCa «1C: Ucnionuenue Gromxera [1OP».
2.3. PacueTsl 110 OIUIaTe TpyIa.

Ilpu pacyerax ¢ paboTHMKaMH 1O  OmIaTe  TpyAa PYKOBOJICTBOBATHCS
nocraHorenusmy IIpasnenns IIOP ot 20.06.2007r. Ne 1451 «O6 omuare Tpyna
pabOTHHUKOB TEPPUTOPHAIBHEIX OPraHOB [I®P u ULITY» u ot 23.08.2005r. Ne 1551
«O6 yTBepkieHud IloNoXeHHs O BBILIATAX KOMIICHCAIMOHHOTO Xapakrepa
paGoTHMKaM cHcTeMbl [IeHCHOHHOrO donga Poccuiickoi ~ Dexepanun» (c
[OCIEAYIOMUMH H3MEHEHUSIMU U nomnonHeHusaMu). CocTaBleHHe U IMPEACTaBICHUE
oruetroctd B MOHC u BHeGOMKETHBIE HOHMIBL.
JI1s DOBeNEHHsT YPOBHS MECSYHOH 3apaGOTHOM TINAThl OTIEIBHEIM PabOTHHKAM [0
YCTAaHOBIEHHOTO (eliepalbHBIM 3aKOHOM MHMHMMAIBHOTO pasMepa omiaTel TpyZXa
(manee - MPOT) exemecsaHO u3naeTcs IpHKas 06 ofecliedeHnM [AHHOW JOIUIATHI B
TOT Mecsll, Korjia pacueTHas 3apaboTHas II1aTa STHX pa6oruukoM Hike MPOT.

Crucok pabOTHHUKOB B Tabese y4eTa MCIoIb30BaHN pa6odero Bpemenu ($.0504421)
dopmupyetcs B anhpaBUTHOM TOPATIKE.

2.4 PacueTsl ¢ MOJAOTYETHBIMU JTUIaMHU.



IIpoBepka  aBaHCOBOro oT4eTa (DUHAHCOBO-3KOHOMHYECKOW TIPYINIBL,  €ro0
YTBEpXACHHE PYKOBOIUTEIEM YIPABICHUS U OKOHYATEIBHBIM pacueT IO CyMMaM,
BBIIAHHBIM B ITOJOTYET, OCYIIECTBIAIOTCA B CPOK, He TPEBHIIIAOMAN 5 pabounx nueit
IIOCIIE JHS UCTEYECHHS CPOKa Mpe/ICTaBlIeHUss ABAaHCOBOI'O OTYETA.

Breimaua  JeHEXHBIX CpeACTB MOA OTYET HA  KOMAHIUPOBOYHBEIE H
aJIMAHHACTPATUBHO-XO3IWCTBEHHBIE PACXOJbl OCYINECTBISETCS IEePEUYMCIICHHEM Ha
0aHKOBCKHE KapThl paOOTHUKOB YTIPaBJIEHHUS TI0 3asBJIEHHUIO [TOAOTYETHOTO JIUIIA.

PaboTHHUKH, MOy4YUBIIHE O] OTYET ICHEXHBIE TOKYMEHTHI (He MapKUPOBAaHHBIE
¥ MapKUPOBaHHBIE KOHBEPTHI, MapKH), 00s3aHBI HE TIO3HEE IIEPBOTO YKCIA MECSILIA,

CIICAYIOUIETO 3a OTYCTHBIM, IIPEACTaBHUTH OTYET 00 HU3pacxoJOBaHHbLIX AOCHCKHBIX

JOKyMEHTaX.
2.5. HeduraHCOBBIE aKTHBHI.

OTHOCHUTB K MaTepHAITLHEIM 3aI1acaM:
- XO34MCTBEHHBI M IIPOM3BOJCTBEHHBI WHBEHTaph, B TOM 4YHCIIE — Belpa
IUTaCTHKOBBIE M OL[MHKOBAaHHBIE, JIONATHI, I'paliu, mBaOphl, METIIBI, BEHUKH, COBKH IS
Mycopa, YpHEI, €pILX U1 YHUTa3a, TOMOp, Oarop, MOJIOTKH, TUIOCKO3YOIIBI, OTBEPTKH,
HOXXOBKH, Ta€YHbIE M Ta30Bbl€ KIIOYM, KUCTH MaJSIpHBIe, PYYKH JIBEpHBIE,
CBETOJUOIHBIE MTAHEIH, CMECUTEb JIJIsl PAKOBUHBI, KOBII JJIS1 BOJBI, 3aMKH BpPe3HBIE.
- KaHIETAPCKHUE TOBApEl, B TOM YHCIIE — CTEIUIEPhl W aHTUCTEIIEPhl MAJIOH MOIITHOCTH,
HOXXHHIIBI, HOXH KaHIENAPCKHE, JIOTKM AN OyMarw, TOYHIIKH, IBIPOKOJIEI MAalioi
MOII[HOCTH, KaHIIEISIPCKHAE HaOOPHI.

2.6.Ilops 1ok IpoBeieHNs MHBEHTAPH3ALIHH.

CBepKy pacyeToB ¢ JeOUTOpaMHU ¥ KPeUTOPaMH IPOM3BOMTE 110 MEPE
HEOOXOAVMOCTH U OO0S3aTeNbHO Iepe]] COCTABIEHUEM I'O0BOM GI0IKETHOM
oryeTHOCTH. MHBeHTapuzamms KACCHI IIPOU3BOAUTCS BHE3AIMHO OJIMH pa3 B KBapTall.

2.7.V4eT He MONy4eHHBIX IEHCUI TIEHCHOHEPOM, TIPH TIepee3ie B APYroi paifoH.

OtmenoM HazHa4yeHMs, IepepacueTa OCYIIECTBISIONIMM BBILIATY IEHCHMH, IO
IPSXXHEMY MECTY JKHTEILCTBA IEHCHOHEpa Ha OCHOBAaHWM JAHHBIX OpraHU3allHi,
OCYIIECTBIIAIOIINX JOCTAaBKY IIEHCUM, O CyMMax MEeHCHM, TOCOOMH M HHEIX COIHUAIbHBIX

BBIIIAT, HE IIOJYYEHHBIX NEHCUOHEPOM IO IPHUYHMHE Iepee3ga B z[pyroﬁ paﬁOH,



¢opmupyetcss PeecTp cymMM meHcHii, MOCOOMH M MHBIX COLMQIBHBIX BBIILIAT, HE
IIOy9eHHBIX IEHCHOHEPOM B CBS3M C II€pee3fioM B Apyroi paiion Pecmy6nuku
MoppoBust (npunoxenue 57 k HacTosmeid YueTHOU [IOJINTHKE), U TIPEACTABIACTCI B
OTZeN Ka3HaueicTBa otTaeneHus [1DP.
2.8. IlepedyeHr MOKYMEHTOB, MOATBEP)KAAIOMINX CIHCAHHE HEIIONYYEeHHbIX CyMM TICH-
CHiA, IOCOOHH U MHBIX colManbHbIX Beiwiat ([Ipunoxenue 69 k YueTHol moauTuke).
Ilpy ucrevennn cpoka MCKOBOH NaBHOCTH (3 roja) CIHCaHHME HEMONYYEHHBIX
CYyMM II€HCHH, MOCOOHMH ¥ WHBIX COIMANBHBIX BBIILIAT MPOBOJMTCS HA OCHOBAHHH pe-
II€HHs] HHBEHTapU3aIUOHHOW KOMUCCHH U IIPHKa3a HaYaTbHUKA YIIpaBIeHH.
ITepeveHs OKyMEHTOB, HONTBEPIKAAIOIIMX MUCTeUEHHE CPOKA HCKOBOM [ABHOCTH H
pacCMaTpUBAaE€MBIX HHBCHTAPU3AMNOHHOW KOMUCCHEH IUIS MPUHSTHS PEIIEHHUs O CIUCa-
HUW HEMOJYYEHHBIX CYMM II€HCHH, TOCOOMH M MHBIX COI[MAIBHBIX BBIILIAT. B CBS3H CO
CMEPTBIO — KOMMS PENICHNUS O NIPEKPAIeHNH BBIILIATHI [IEHCHH, B CBA3U C [UTUTEIHHBIM
HEIOYYCHHUEM IICHCUU — KOTHMS PACIOpPsKEHMs O NMPEKPAIeHHH BhIIIATEI [IEHCHH U
CIIpaBKa O BEIIUIATE 3a NMEePHOJI HEOILIATEI.

2.9. llokymenTsl npencTaBistorcst B OT/enenue s ITyGIHYHOrO pasMeIeHds Ha
peTHOHANBHOW  cTpaHuile o¢uIManbHoro caiita IIOP B  uHbOpPMauUHOHHO-
TENEKOMMYHHKallHOHHOW cetu MHTepHeT. Pasmernarorcst ciemyrompe mTOKYMEHTHI
Y4eTHOU MOTUTHKH:

- IpUKa3 00 yTBEPKAECHUH YUETHOU OIUTHKH,
- YUETHYIO IOJIUTUKY C IPUIIOKEHUSIMH;

- pabouwii IIaH CYETOB;

- rpadUK TOKYMEHTO06OPOTA;

- IPUKa3 00 yTBEPXK/IEHUH TeXHOJIOTHE 00pabOTKY yueTHOH HH(POPMALIHIH.



