[Ipunoxxenue

K npukazy OCOP
o Ps3anckoii o0mactu
ot 09 suBapsa 2023 . Ne 9

YyeTHast NOJUTHKA
Otnenenusi PoHIa NEHCMOHHOTO U CONMAJILHOIO cTpaxoBanus Poccuiickoii denepanum no

Psasanckoii 001actu

VYdyeTHas NOMUTHKA MO UCHOJHEHUIO Omwomkera @DoHAa MNEHCMOHHOTO M COIMAIbHOTO
cTpaxoBanust Poccuiickoii ®enepauuu yCTaHABIMBAE€T E€IUHCTBO OOLIMX MPUHIUIIOB HCIIOJIHEHUS
OrojpkeTa, opraHu3anuu W (DYHKIMOHMpPOBAHUS OOJKETHON cucreMbl opranamu COP, ompenemser
MOPSJIOK W METOJBI BEICHUs OFO/DKETHOTO ydYeTa M COCTABJICHUS OFO/DKETHOW OTYETHOCTH TIO

ucrionHeHuto oromxera COP (manee — YuerHas moJuTHKa).

l. O01me MoJI0KEeHUA

Hacrosdmein Y4eTHOW NOJUTUKON pPErIAMEHTUPYIOTCS IPABOOTHOLICHMS, BO3HMKAIOUIME MEXIY
cyObeKkTaMHu OIOKETHBIX IPAaBOOTHOLIEHUH B mpolecce ucnoiHeHus Owopkera COP, koHTpodb 3a UX
WCIIOJIHEHUEM, OCYIIECTBIIEHUSI OIO/KETHOTO yuyeTa, COCTaBJIEHHUS, PACCMOTPEHHsS] U IPEICTaBICHUS
O1O1)KETHOM OTUETHOCTH.

VYdyerHass mnoiuTHKa pa3paboTaHa B COOTBETCTBMM C HOPMATUBHBIMU IPAaBOBBIMH aKTaMH,
YCTAaHABJIMBAIOUIMMU ~ €MHCTBO OOIIMX MPHHLUIOB MHCIOJHEHHUS OlOpKeTa, OpraHu3allud |
¢byHKIIMOHUpOBaHMs Ot KeTHOH cucteMbl COP:

bromxetsiM kKostekcoM Poccniickoit denepanuu;

I'paxxnanckum konekcom Poccuniickont denepanuu;

Hasnoroseim xonekcom Poccniickont denepaunu;

TpynossiMm kogexkcoM Poccutickon @enepanuu;

®denepanbHbIM 3ak0HOM OT 6 mexadpst 2011 r. Ne 402-D3 «O OyXxraitepckom ydere;

®enepanbHbiM 3aKk0oHOM 0T 05 nmexabpst 2022 r. Ne 467-03 «O Gromxere DoHAA MEHCHOHHOTO U
corpanbHOro crpaxoBanus Poccuiickoit denepannu Ha 2023 roj v Ha miuaHoBeIA nepuon 2024 u 2025
TOJIOBY;

nyHkToM 1 mocranoBnenus [IpaButensctBa Poccuiickoit @enepaunu ot 3 oktaopst 2022 1. Ne 1754
«O6 ocymectBieHnn POHIOM NEHCHOHHOTO M COIMAIbHOrO cTpaxoBaHus Poccuiickoit deneparuu

(GYHKIMN M TTOJTHOMOYMH YUpEeAUTeNs TePPUTOPUAIBHBIX OpraHoB @OHAa NEHCHOHHOTO M COLMAIBHOTO



crpaxoBanus Poccuiickon denepanuu, a TakKe YUYpEeIUTEIs I0JBEIOMCTBEHHbIX POHy IEHCUOHHOTO U
coluanbHOro cTpaxoBanus Poccuiickoit ®enepanuu (eaepaqbHbIX T'OCYJAapCTBEHHBIX OMOJIKETHBIX
YUPEKIACHUI;

npuka3zoM MunucrepctBa ¢puHancoB Poccuiickoit Deaepannn ot 31 nekadbps 2016 r. Ne 2561 «O06
YTBEPXKICHUU (elepabHOro cTaHaapra OyXTralaTepcKoro ydera Ui OpTraHu3aliil TOCYZapCTBEHHOTO
cektopa «KoHuenTyanbHble OCHOBBI ~ OYyXraJTepCKOTO ydeTa M  OTYETHOCTH  OpTaHU3aIUi
roCylapCTBEHHOI'O CEKTOPA»;

npuka3zomM MunucrepctBa punancoB Poccuiickoit @eaepanmu ot 31 gexadpst 2016 r. Ne 2571 «O06
YIBEpXKJIEHUH (eAepabHOIO CTaHAApTa OyXIaaTepcKOro ydera JUlsl OpraHM3aluil rocyJapCTBEHHOIO
cexTopa «OCHOBHBIE CPE/ICTBAY;

npuka3zoM MununcrepcTBa GunancoB Poccuiickoit @enepammu ot 31 nexadps 2016 1. Ne 258 «O06
YTBEP)KICHUU (ellepalbHOro craHjaapra OyXrajlaTepcKoro ydera Ui OpraHu3aluil rocydapCTBEHHOTO
CEKTOpa «ApeHJian;

npuka3zoM MunucrepcTBa Gpuaancos Poccuiickoit @eneparnm ot 31 nexadps 2016 r. Ne 2591 «O06
YTIBEp)KIEHUH (eepalibHOrO CTaHAAapTa OyXTraaTepcKOro y4era Jjsl OpraHM3aluil roCyJapCTBEHHOTO
cekTopa «ObeclieHeHe aKTUBOBY;

npukazoM MunucrepctBa ¢punancoB Poccuiickoit @enepaunuu ot 31 gexabps 2016 r. Ne 260 «O06
YTIBEp)KIEHUH (eepalibHOIO CTAaHAApTa OyXTraaTepCKOro ydera Jjis OpraHM3aluil ToCyJapCTBEHHOTO
cekropa «[IpencraBnenune Oyxranrepckoid ((GPUHAHCOBOMH) OTYETHOCTHY;

npuka3oM MunucrtepctBa GpuHancos Poccuiickoit denepaumu ot 30 nexadpst 2017 r. Ne 274n «O6
YTBEP)KICHUU (elepalIbHOro cTaHaapra OyXTrajlaTepcKoro ydera Uil OpraHu3aliil rocydapCTBEHHOTO
CeKTopa «Y4eTHas MMOJINTHKA, OLICHOYHbIE 3HAUECHUS U OLLIMOKN»;

npukazoM MunucrepctBa punaHcoB Poccuiickoit @enepaunn ot 30 gexadps 2017 r. Ne 2751 «O06
YTBEP)KICHUU (elepalbHOro cTaHaapTa OyXrajaTepcKoro yd4era JUisl OpraHM3alui rocyJapCTBEHHOI'O
cekTopa «CoOBbITHE MTOCIIE OTUETHOM aThI»;

npukazoM MunucrepctBa punancoB Poccuiickoit @enepaunn ot 30 nexadbpsa 2017 r. Ne 278u «O0
YTBEPKACHUH (DeepaqbHOro CTaHAapTa OyXTajaTepcKOoro ydyeTa Ui OpraHu3aluil TocyJapCTBEHHOTO
cexTopa «OTYET O IBUKEHUHU JACHEKHBIX CPEICTBY;

npuka3oM Munucrepctsa ¢puHancoB Poccuiickoit @eneparuu ot 27 despansa 2018 r. Ne 320 «O6
YTBEPKACHUH (DeepaJbHOro CTaHAapTa OyXrajaTepcKoro y4yera JUisi OpraHu3aluil rocyaapCTBEHHOTO
cekTopa «Jloxopy;

npuka3oM Munucrepctsa ¢puHancoB Poccuiickoit @enepanuu ot 28 ¢espansa 2018 r. Ne 34n «O06
YTBEP)KICHUN (elepalbHOro cTaHaapra OyXralaTepcKoro ydera Uil OpraHu3aliil TOCyZapCTBEHHOTO

cextopa «Henpon3BoICTBEHHBIE AKTUBBDY;



npuka3oM Munucrepctsa ¢puHancoB Poccuiickoit @enepanuu ot 28 despans 2018 r. Ne 371 «O0
YTBEP)KICHUU (elepalbHOro cTaHaapra OyXTralTepcKoro ydera Ui OpTraHu3alliil TOCYZapCTBEHHOTO
cextopa «bropkeTHas nHbopmalus B Oyxranrepckoid ((GQMHAHCOBOW) OTYETHOCTH,

npukazoM MunucrepctBa ¢unancoB Poccuiickoit @enepanuun ot 30 mas 2018 r. Ne 1241 «O06
YTBEPXKICHUU (elepabHOro cTaHaapra OyXTralaTepcKoro ydera Ui OpTraHu3aliil TOCYZapCTBEHHOTO
cekTopa «Pe3epBbl. PackpbiTre nHpopMannm 00 yCIOBHBIX 0053aTeNbCTBAX U YCIIOBHBIX aKTUBAX);

npuka3oM MunuctepcrBa ¢punancoB Poccuiickoit deneparnuu ot 7 gexabpst 2018 r. Ne 2561 «O06
YTIBEpXKJIEHUH (eAepabHOrO CTaHAApTa OyXIajaTepcKOro ydyera Ajs OpraHM3alui rocyJapCTBEHHOI'O
CEKTOpa «3amnacel»;

npukazoM MunucrepcrBa ¢puHancoB Poccuiickoit @epepanuu ot 29 urons 2018 r. Ne 1451 «O6
YTBEp)KICHHH (eepaTbHOr0 CTaHAapTa OyXralTepcKOro ydyeTa Jjisl OpraHHu3aluil rocyJapCTBEHHOTO
cekTopa «/loarocpouHsie 10roBOPHIY;

npukazoM MunucrepctBa ¢punancoB Poccuiickoit @eneparuu ot 15 Hos6ps 2019 r. Ne 1811 «O6
YIBEp)KIEHUH (eepalibHOrO CTAaHAAapTa OyXTraaTepCKOro ydera Jjsl OpraHM3aluil ToCyJapCTBEHHOTO
cexTopa «HemarepuanbHble aKTUBBIY;

npukazoM MunucrepctBa ¢punancoB Poccuiickoit @eneparuu ot 15 Hos6ps 2019 r. Ne 184n «O6
YTBEP)KICHUU (ellepalbHOro craHjaapra OyXralaTepcKoro ydera Ui OpraHu3aliil rocydapCTBEHHOTO
cexTopa «BsliaTel nepcoHany»;

npukazoM MunucrepcrBa ¢punancoB Poccuiickoit denepammu ot 30 urons 2020 . Ne 1291 «O6
YTBEP)KICHUH (eAepalbHOTO CTaHgapTa OyXrajTepcKoro y4yeTra TOCYJapCTBEHHbBIX (DMHAHCOB
«DPUHAHCOBBIE UHCTPYMEHTBD;

npuka3zoM MunncrepcrBa ¢puHancoB Poccuiickoit @enepannu ot 29 aexabps 2018 . Ne 3051 «O06
YTBEPKACHUH (DeIepaJbHOro CTaHAapTa OyXrajlTepcKOro ydyeTra JUlisl OpraHu3aluil rocyAapCTBEHHOTO
cekTopa «byxranrepckas (puHaHCOBas)) OTYETHOCTD C YU€TOM UHQIIALUNY;

npuka3zoM MunucrepcTBa puHancoB Poccuiickoit @eneparun ot 29 centadps 2020r. Ne 2231 «O6
YTBEPKACHUM (DeepaIbHOr0 CTaHAapTa OyXTajlTepcKOro y4yeTra JUlis OpraHU3aluil rocylapCTBEHHOTO
cextopa «CBeZieHus 0 MoKa3aTemsax OyXxranTepckoil (PUHAHCOBOI) OTYETHOCTH M0 CETMEHTAM;

npuka3zoM MunucrepcrBa ¢puHancoB Poccuiickoii @enepannu ot 30 okTs10pst 2020 1. Ne 2550 «O0
YTBEP)KICHUM (elepaIbHOro cTaHaapTra OyXraiaTepckoro ydera JUlsl OpraHu3alUil rocyJapCTBEHHOTO
cexropa «KoHcommaupoBanHas Oyxrantepckas ((PuHaHCOBas ) OTYETHOCTD Y,

npukazoM Munucrepcta punancoB Poccuiickoit denepannu ot 1 nexadps 2010 r. Ne 1571 «O6
yTBep)KJIeHUH EuHOro miaHa cueToB OyXrajTepcKoro ydera JJIsi OpraHOB IOCYJapCTBEHHOH BIAaCTH
(rocynapcTBEHHBIX ~ OpraHoOB), OpPraHOB  MECTHOTO  CaMOYIPaBJIEHUS, OpPraHOB  YIPaBICHUS
roCy/1apCTBEHHBIMU BHEOIOKETHBIMU (POHAaMH, TOCYJapCTBEHHBIX aKaJeMHUH HayK, rOCyJapCTBEHHBIX

(MyHULMDIANBHBIX) YUpeKAeHUH 1 MHCTPYKIINK IO €r0 MPUMEHEHUIOY;



npuka3oM MunncrepcrBa punancos Poccuiickoit @enepaunn ot 6 nexadpst 2010 r. Ne 1621 «O6
yrBepkaeHuu [lnana cuetoB 010 keTHOTO yueTa u MHCTPYKIIUH 110 €r0 IPUMEHEHHION;

npuka3zoM MunucrepctBa GpuHancoB Poccuiickoit @enepanun ot 28 nexadps 2010 r. Ne 1911 «O06
yIBepkIeHMH MHCTpyKIMH O MOpsAgKe COCTaBICHHUS M MPEJCTAaBICHHUS TIOJ0BOW, KBapTaJbHOW U
MECSIYHOW OTYETHOCTHU 00 MCIIOJIHEHUH Or0/IKEeTOB Ot keTHOU crcTeMbl Poccuiickoit denepannny;

npuka3oM Munucrepctsa ¢puHancoB Poccuiickoit @eneparun ot 29 HosOps 2017 1. Ne 2091 «O06
yrBepkaeHnn [lopsaka mnpuMeHeHHMs KJIACCH(HKAMK  ONepaluid  CeKTopa TOCYIapCTBEHHOTO
yIpaBJIECHUSN»;

npukazoM MunuctepctBa ¢uHancoB Poccuiickoint @enepanuu ot 17 mas 2022 r. Ne 75 «O0
YTBEPXJICHUH KOJOB (TepeuHell KoaoB) OromkeTHOM Kinaccupukammu Poccuiickoit ®@eneparnyn va 2023
roj (#a 2023 rox u Ha TuTaHOBRIH repro 2024 u 2025 romos)»;

npukazoM MunuctepctBa QuHancoB Poccuiickoii ®@enepamuu ot 24 mas 2022 r. Ne 821 «O
[Topsinmke GopmMupoBaHusi U MPUMEHEHHS KOAOB OrOKETHOW Kiaccudukanuu Poccuiickoit @enepanmm,
UX CTPYKTYpPE U MPUHIMIIAX HA3HAUYECHUS,

npukazoM MunucrepcrtBa ¢unancoB Poccuiickoii ®enepammm ot 30 maprta 2015 r. Ne 521 «O6
YTBEP)KICHUH (OpM MEpBUYHBIX YYETHBIX JOKYMEHTOB M PETUCTPOB OyXrajlTepcKoro Yydera,
IIPUMEHSEMbIX OpraHaMy rocy1apCTBEHHOM BJIACTH (FOCYAapCTBEHHBIMU OpraHaMu), OpraHaMH MECTHOT'O
CaMOYIIpaBJICHHs, OpraHaMH  YIPaBJICHUS  TOCYAapCTBEHHBIMH  BHEOIO/DKETHBIMH  (pOHIaMH,
rOCYJapCTBECHHBIMH (MYHUIUIAJIbHBIMU) YUPSKACHUAMH, H METOAMYECKHX yKa3aHWW M0 UX
MIPUMEHEHHION;

npuka3oM MunucrepcTBa puHancoB Poccuiickoit @enepanuu ot 15 anpenst 2021 r. Ne 611 «O6
YTBEPKACHUM  YHU(QUIUPOBAHHBIX (OPM  AJIEKTPOHHBIX JIOKYMEHTOB OYXTajTepCcKOro yd4era,
IPUMEHSEMBIX TpU BEIEHUM OIOKETHOrO ydera, OyXrajarepckoro ydera TroOCYAapCTBEHHBIX
(MyHMLIMIIANBHBIX ) YUPEKACHUH, U METOANYECKUX YKa3aHUH 10 UX (OPMHUPOBAHUIO M IPUMEH CHUIOY;

npukazoM COP or 09.01.2023 Ne 14 «OO0 yTBepkIeHUM YUETHOH MOJUTHUKH IO HCIOJTHEHHUIO
Oromxkera PoHJAa IEHCMOHHOTO M COLMANbHOrO cTpaxoBaHusi Poccuiickoit @enepanun» (ganee — YII

COP).

Il. Texnosorust 00padoTku y4eTHOH HH(pOpMaun

bromxeTHbIM Y4€T B OT,Z[eJ'ICHI/II/I ®doHAa IEHCHOHHOTO M COIMAJIBLHOTO CTpaxOBaHUA

Poccuiickoit ®@enepanuu no Psszanckoit obmactu (nanee - OTneneHue) OCYIIECTBISETCS YHpaBiIeHUEM

Ka3HayeucTBa.



B nensix obecnedueHust COXpaHHOCTH JIEKTPOHHBIX JAHHBIX OYXTaJTepCKOTO yuyeTa U OTYETHOCTH, a
TaK)Ke MEPBUYHBIX YYETHBIX MJAHHBIX M PETUCTPOB, (GopMHpPyeMbIX YrpasieHueM DenepaibHOro
Ka3HauelcTBa 1o Ps3anckoit obnacty, cnenuanuctamMu OTaenaeHus] MPOBOJUTCS PSIl MEPOTIPUSTHI.

1. Mepsl mo oOecrne4eHHI0 COXPAHHOCTU DJIEKTPOHHBIX JAaHHBIX OIOPKETHOrO ydera W
OTYETHOCTH:

- Ha cepBepax €XEeTHEBHO MPOM3BOJUTCS COXPAHEHUE PE3EPBHBIX KOMMN BCEX HCIIOJIB3YeMbIX 0a3
nanHbIX «1Cy». [Ipu 3TOM BemeTcs *KypHai co3aaHus Konuil 6a3 nanHbix. JKypHan mpoHyMepoBBIBaeTCs,
MIPOILIHYPOBBIBAETCS M CKPEIIAETCS MEYaThI0 YUPEKICHHUS.

- Ha CIELHAIBHO BBIICJIIEHHOM CETEBOM PECYPCE €KEIHEBHO COXPAHSIOTCSA MEPBUYHBIE YUETHBIC
JOKYMEHTBI, HanpaBisieMble YrpasieHueMm denepanbHoro ka3HaueicTsa mo Pszanckoit obiactu B aapec
Otnenenusi, ¢ TPUMEHEHHEM MpOrpaMMHOTO obecneueHust «CucreMa YAajJeHHOTO (PUHAHCOBOTO
nokymeHToobopotay (nanee - [10 CYD/);

- IO UTOraM OTYETHOI'O rojia IMOCJHE CAAaud IOJOBOM OTYETHOCTH IMPOU3BOAUTCS apXUBUPOBAHME
nHpOpMaMOHHBIX 0a3 naHHBIX «1C» Ha BHEIIHHE HOCUTEIN, KOTOPBIE CAAIOTCS HA XpaHEHHUE B OT/IEIN I10
3anuTe HHPOpPMaLuy;

- 10 UTOraM Ka)KJOr0 KaJeHAApPHOI0 MECALA ¢ MOMOILIBIO MEPEYUCICHHBIX BBIIIE MPOTrPaMMHBIX
MIPOJYKTOB (DOPMUPYIOTCSI PETUCTPHI (CBOIAHBIE PETHUCTPHI) OOMKETHOTO y4eTa, CUCTEMaTU3UPYIOTCS B
XPOHOJIOTUYECKOM TIOPSIAKE, pacleyaThiBalOTCSI HAa OyMa)kKHOM HOCHTENE WM XPaHATCA B BHJE
ANEKTPOHHBIX IOKYMEHTOB C 3JIEKTPOHHOM MOANKUCHIO HA BBIIEICHHOM CETEBOM PECYpCE.

2. DAEeKTPOHHBIM JOKYMEHTOOOOPOT C HCHOJIb30BAHHEM TEJIEKOMMYHUKALIMOHHBIX KaHAJIOB
CBSI3M U IEKTPOHHOM noanucu OTIeNeHne OCYIIECTBISAET 110 CIEAYIOIINUM HAaIPABJICHUAM:

- nHpopManroHHas cuctema «Cucrema 3J1eKTPOHHOTO JOKyMeHTooOopoTay CDP;

- DJIGKTPOHHBIN JOKYMEHTOO0O0pOT ¢ YmpasieHueM denepanbHOro Ka3HauencTa no Ps3anckoit
obnactu ¢ npumenenueM [10 CY®/] Ha 0cHOBaHMU 3aKIIIOYEHHOTO JI0TOBOpa 00 0OMEHE 3JIeKTPOHHBIMHU
noxkymertamu ot 30.12.2022 Ne 5906/630;

- mepegaya MECSYHOM, KBAapTAIbHOW M TOJIOBOM OFOHPKETHOW OTYETHOCTH B BBIIIECTOSIIYIO
OpraHU3aIMIo C UCIIOJIb30BaHUEM TIporpammHoro npoaykra |IBM Lotus Notes;

- TpueMm, nepenavya U noanucanue uipenieHud (¢. 0504805) B yacTu BHYTPHUBEIOMCTBEHHBIX
pacyeToB Mo Iepefaye MaTepUaIbHBIX LEHHOCTEH, paboT M ychyr, MO MOJYYEHHBIM M MNEepeAaHHBIM
CpEICTBaM, CYMM 3aJ0JKEHHOCTH IO 00s3aTeIbHOMY COLIMAIbHOMY CTPaxXxOBaHHMIO CTpaxoBaTesiei c
WCIIOIB30BaHUEM TIPOrpaMMHOTO mpoaykra «Moaynb oOmena wuspemenusmu [13]] COP» u EWMNC
«Corcrpax» OUHAHCOBBIN OJIOK;

- DJEKTPOHHBI JOKYMEHTOOOOpOT ¢ wuHcnekuuedn @PenepaabHONH HAJIOTOBOMH CIYyXOBI C

MIPUMEHEHHEM MTPOrpaMMHOT0 obecnieueHus «Acrpamn», «CBUC;,



- Iepegadya OTYETHOCTH BO BHEOIO/KETHBIE TOCYNAapCTBEHHBIC (OHIBI OCYIIECTBISETCS C
IPUMEHEHHEM IporpaMMHoro obecrnieueHust «Actpaimy», «CBUCy;

- IIOJIy4E€HHUE 3JIEKTPOHHBIX JIUCTKOB HETPYAOCIOCOOHOCTH U Iepejiadya 3JIEKTPOHHBIX PEeCTPOB
o oriate JUCTOB HeTpyaocnocooHoctu B OCDP no Ps3anckoit obractu ¢ MCHOIB30BaHUEM MOpTaia
«["ocyciyrn», anekTpoHHOro cepBuca «Cucrema 3JIeKTpOHHOIO JoKkyMeHToobopoTta» (CO10) 1C;

- mepegava CTaTUCTHYECKOW oTdeTHocTH B TepputopuanbHbiil opran denepanbHOM CIyKObI
rOCYJapCTBEHHOH CTaTHCTUKU MO Ps3aHCKOM 001aCTH OCYIIECTBIISIETCS. C IPUMEHEHHEM TPOTPaMMHOTO
obecrieuenus «Actpan», «CBUCy;

- Iepelada 3JIEKTPOHHBIX PEECTPOB Ha IEpeuyuciieHHe (3a4MCICHHME) ACHEXKHBIX CPEJICTB,
U3rOTOBJIEHUE IUIACTUKOBBIX KapT W T.J. 110 3apIUIaTHBIM IIPOEKTaM C KPEIUTHBIMU YUpPEXKICHUSAMU Ha
OCHOBAaHUU 3aKJIIOYEHHBIX JOIOBOPOB OCYILECTBISETCS C IMPUMEHEHUEM IPOrpaMMHOI0 OOEeCeueHus
«Coepbank buznec Onnaitny, BTb 6usnec onHnaiis;

- 0oOMEeH [0CTaBOYHBIMHU JOKYMEHTaMH ¢ HWH(GOPMAalMOHHO-BBIIIATHEIM IeHTpoM Y®IIC
Pszanckoit obmactn — ¢umanom AO «llouta Poccum» ocymiecTBisieTcss B 3JIEKTPOHHOH (opme B
3amM(pPOBAHHOM BHUJE C 3JIEKTPOHHOM MOANMCHIO HAyalbHUKA YIPABICHUS BBILJIATHI IMEHCUU U
COIIMAIIBHBIX BBIIUIAT 0 3alIMIICHHBIM KaHalaM cBsi3u ¢ ucnonb3oBanueM [10 «VipNet Kimenty.

- YOpaBJeHUE BBIIIATHl NMEHCUM M COLMAJIBHBIX BBIIUIAT NEpeaaeT B KPEJUTHbIE OpraHu3allu B
paMKax 3aKIIOueHHBIX J[OroBOpOB B 31eKTpoHHOH (opMe Ha yHHDUIMPOBAHHBIX YCIOBUSX H B
¢dopmarax, onpenenéHHpix CorjameHUIMA MEXIY KpPeIWTHBIMH opraHuzanumsiMu u OtaeneHueM o0
oOMEeHe JOKyMEHTaMH B JJIGKTPOHHOW (opMe, SIIEKTPOHHBIE CIHMCKM MoJydareneid MeHCHH,
MIOJANNCAHHBIE AJIEKTPOHHOW MOJAINUCHIO HAayaJbHHMKA YIPABJIECHUS BBIIUIATHI NEHCUH M COLUAIBHBIX
BBIILIAT 110 TPAHCTIOPTHO# cucteme pocrtaBku [10 ViPNet.

3. be3 Hagnexamero oQOpMIIEHHS NEPBUYHBIX (CBOJHBIX) YUYETHBIX JOKYMEHTOB JIOOBIE
no6aBneHust (MCTIpaBIIeHUs, BHECEHHE N3MEHEHMI) B 3JIEKTPOHHBIX 0a3ax JaHHBIX HE JIOMYCKaIOTCS.

OJNEKTPOHHBIE JOKYMEHTBI, MOJINUCAHHBIE 3JIEKTPOHHOM IMOANUCHIO, XPAHATCS B JJIEKTPOHHOM
BUJIE Ha CbEMHBIX HOCUTENSIX MH(POPMAIMK B COOTBETCTBHM C IMOPSIKOM Yy4YeTa U XPAHEHUS ChEMHBIX
Hocuteneil uHopmaruu. [Ipu 3TOM BeneTcs KypHan ydeTa U JIBMJKEHHUS DJIEKTPOHHBIX HOCHUTEJEH.
XKypHan nomkeH ObITh NPOHYMEpPOBaH, MPOIIHYPOBAaH W CKpeIJIeH IedaThio. BeneHue m XxpaHeHue
YKypHaJla BO3J1araeTcsi IpuKa3oM pyKOBOIUTENS HA OTBETCTBEHHOIO COTpyAHMKA OTEneHUs.

®opmupoBanne ['maBHOM kHuUrM KM JXypHanoB omnepanuil OCYIIECTBIISIETCS pPa3/lelIbHO B 4YacTH
OTpaKeHMsI omepanuil mo ucnonHeHuto Oropxkera COP Ha MeHCHMOHHOE U coLMabHOE O0ecreyeHne U B
4acTH (PMHAHCOBOT'O M MaTEPHAIILHO - TEXHUYECKOT0 00ecredeHus TeKyIen aearenbHocTu OTeneHusl.
®opmuposanue [ 1aBHON KHUTH U JKypHAIIOB Onepanuii OCyIeCTBISAETCS:

B (opMe SJIEKTPOHHOTO JOKYMEHTa B YacTH ydeTa Omeparuil Mo OCYIIECTBICHUIO (PYHKITUN
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(hMHAHCOBOTO OpraHa, Moyy4aress OI0KETHBIX CPEJCTB U aJIMUHUCTPATOpa 10X00B Oromkera COP Ha
IMEHCHOHHOE U COIMAJILHOE 00EeCIIeUeHHE:

Ha OyMa)XHOM HOCHTEJIC - B YaCTH ydeTa ONepalui MO OCYIMIECTBICHUIO (DYHKIUH IMOITydaTess
OIO/DKETHBIX CPEJICTB M aJMHUHHCTpaTopa AoxonoB Oromkera COP Ha QuraHCOBOE M MaTepuaIbHO
TEXHUUYECKOE 00eCIIeueHUE TeKyIIeH NesaTenbHOCTH OTNeICHMS.

XpaHeHUE TEPBUYHBIX (CBOJHBIX) YUYETHBIX JOKYMEHTOB, PErHMCTPOB OyXrajaTepCKOTO ydeTa
OCYIIECTBJISIETCS. B TEYCHHUE CPOKOB, YCTAHOBJIICHHBIX B COOTBETCTBHHM C IIpaBUJIAMH OpTaHHM3aIlUU
rocyIapCTBEHHOT0 apXHBHOTO Jena B Poccuiickoit Depepannu, HO HE MEHEE IATH JIET MOCTIe OKOHYaHUS
OTUYETHOTO I'0J1a, B KOTOPOM (32 KOTOPBI) OHH COCTaBIICHBI.

4. B nemsax myoauyHOro packpbitus uHpopManuu OTaerneHue pa3MeniacT Ha perdHoHAIbHON
cTpanuiie opunuanpHoro caiita COP  uHpOpMAIMOHHO-TENEKOMMYHUKAIIMOHHOW ceT WHTepHer
JOTIOTHUTEIBHBINA pa3aen «[lyOmudHO pacKkpbIiBaeMbIe MTOKA3aTeNH OFOJKETHOW OTYETHOCTH», B COCTABE
KOTOPOTO MPEAYCMATPUBAIOTCS COOTBETCTBYIOIINE 3aKJIAKH I pa3MeIleHus TpedyeMoi nadopmammm
OtneneHust.

[Ty0nuuHO pacKpbIBaeMble IOKa3aTelu OIO/HKETHON OTYETHOCTH MYOJUKYIOTCS €XKETrOJHO

nociie noiayyeHust or COP YBegomieHus 0 IpUHATUN OFO1)KETHOM OTYETHOCTH.

111 Opranuszanus BeaeHusi 0I01KETHOIO yyeTa

1. Bexaenwue 010KETHOTO y4eTa U XpaHEHHUE JOKYMEHTOB OIO/KETHOTO y4€Ta OPTraHU3yIOTCS
yropasstonuM OTaeneHueM.

Benenune OrokeTHOro yueTa BO3jaraeTcs Ha IVIaBHOTO Oyxrairepa — HadallbHUKa YIpPaBICHUS
Ka3HayelcTBa (#ajee — IVIaBHBIM OyXrainTep), COTPYIHUKH OyXTalaTepuH pPYKOBOJACTBYIOTCA B pabore
[Tonoxxenuem 00 ympaBiIeHUU Ka3HAYEMCTBA, TOJDKHOCTHBIMU MHCTPYKIHUAMU (4acTh 3 cTaThu 7 3aKoHa
ot 06.12.2011 Ne 402-®3). KoHTpOb 3a [ENEBBIM PACXOJ0BAaHUEM JIEHEKHBIX CPENICTB, HAIPABICHHBIX
Ha BBIIUIATYy MEHCHH, MOCOOMI M JpyruxX COLMAIbHBIX BBIIJIAT, Ha OCYIIECTBIEHHE PAcXoJ0B Ha
obecnieyeHue aesaTesnbHocTH OTeNeHus Bo3araeTcsi Ha HayajlbHUKA OI0/DKETHOTO YIIPaBJICHUS.

OTtpaxkeHue omepanuil Ipu BeACHUU OIOJHKETHOTO ydeTa OCYLIECTBIISIETCSI B COOTBETCTBUU C
pabouuM MIaHOM CYETOB OIOJKETHOTO yueTa, yTBepxkaeHHoro npukazom COP ot 09.01.2023 r. Ne 16.

2. B mensx BeneHHsl OIOPKETHOTO ydeTa W COCTAaBJIEHHS Ha €ro OCHOBE OyXraiarepckoi
(¢punancoBoit) otuetHocTH B OTHENEHUM HCHONB3YIOTCA mporpammubeie Komriuiekcel ENC  AX]J[
«Mcnonmuenune GromkeTay, «byxranTepus TocyaapCTBEHHOTO yupexkaeHus», «CBoJ 0T4ETOB », «3apruiata
U KaJpb» Ha 6a3e THUIOBOro mporpaMMHoro odecrneyenus Ha miatdopme «1C: Ilpeanpusitue», a Takxke

OI'NC EMUC «Corctpax» @K «DrUHAHCOBBIN OJIOK) .



3. IBmwxeHune u oO0paboTKa MEPBUYHBIX (CBOJHBIX) YUETHBIX JIOKYMEHTOB B OIO/PKETHOM ydYeTe
Otnenenust periaMeHTHpyeTcs TpaduKoM JTOKYMEHTOOOOpOTa, YTBEpIKIECHHBIM paclopsIuTeIbHBIM
JIOKyMEHTOM. [ J1aBHBII OyXraiarep He HeCceT OTBETCTBEHHOCTh 33 COOTBETCTBHE COCTABICHHBIX JIPYTUMHU
JMIIaMH IEPBUYHBIX YYETHBIX JOKYMEHTOB CBEPIIMBIINMCS (paKTaM X03IHCTBEHHOH JKH3HH.

CBoeBpeMeHHOE U KaueCTBEHHOE O(h)OPMIICHHE MIEPBUYHBIX YYETHBIX JOKYMEHTOB, IIepeady Ux
B YCTAQHOBJICHHBIE CPOKH Il OTPAKEHUS B OIOJDKETHOM yUeTe, a TAKKe JOCTOBEPHOCTH CO/ICPIKAIIUXCS B
HUX JaHHBIX 00ECHEUMBAIOT JIMIA, OTBETCTBEHHBIE 3a OdopmiieHHEe (aKkTa XO3AHCTBEHHOW XHU3HH U
MOJNMCABIINE 3TH JTOKYMEHTHI COTrJIacHO mpuitoskeHnio Ne 1 k HacTosIIel y9eTHOH MOJIUTHKE.

Pa3zperaercs nepenada B CTPYKTYpHOE HOAPAa3/EIEHUE, OCYLIECTBIIAIONIEE BEACHUE OIOIKETHOIO
ydeTa, CKaH-KONWH TNEePBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB (JOKYMEHTOB, ITOCITYXKHMBIIHX
OCHOBaHHEM JUIsi (HOPMHUPOBAHMS TEPBUYHBIX (CBOJHBIX) YYETHBIX JIOKYMEHTOB), COJIEPKaIINX
COOCTBEHHOpPYYHBIE MOJIMHUCH (COCTAaBICHHBIX Ha OyMa)XHOM HOCHTEJNE), B MLEIIX OTPAKEHHS
Oyxrantepckux 3amuceid. OTBETCTBEHHOCTh 33 COOTBETCTBHE CKaH-KONWW MOJUTMHHUKY JTOKyMEHTa
BO3JIaraeTcsl Ha JIMI0, OTBETCTBEHHOE 32 ()OPMHUPOBAHME U (WIIN) Iepeiady Takoi ckaH-konuu. [lepenaua
CKaH-KOMUM OCYHIECTBISICTCSA TMPH YCIOBHHM €€ TIOAMHCAaHUS DJCKTPOHHON TOANKWCHIO JIMIA,
OTBETCTBEHHOTO 32 COOTBETCTBUE CKaH-KOMWHU MOJIMHHUKY TOKYMeHTa. MecTO XpaHEeHUs MOUIMHHUKOB
MEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, TOCTYNUBIIUX B CTPYKTYpHOE
NoJpa3eieHue, OCYLISCTBISIONIEEe BeICHUE OIO/DKETHOTO y4yeTa, B BHJE CKaH-KONHH, odopmisercs
pacropsIUTeIbHBIM IOKYMEHTOM.

4. TlpaBO TOANHMCH TIEPBUYHBIX YUYETHBIX JOKYMEHTOB, KOTOPHIMH O(MOPMISIOTCS (DaKThI
XO3SIMCTBEHHON JKM3HU C JEHEKHBIMH CpEICTBaMHM, IPEIOCTaBlIeHO yrpasisoomemy OTaeireHueM
(3amecTHTENsIM YIPABJISIONIEr0) W TJABHOMY OyXrairepy - HauyalbHUKY YIPaBJICHHs Ka3HaueicTBa
(3amecTHTENIO IITABHOTO OyXTajiTepa — 3aMECTHTEII0 HAaYalIbHAKA YITPABIICHHS).

5. B OtneneHun yTBEpXAEHBI TOCTOSHHO JCHUCTBYIOUINE WHBEHTAPH3AIMOHHAS KOMHCCHUS U
KOMHCCHS TI0 TMOCTYIUIEHUIO U BBIOBITHIO aKTHBOB. B meproa oTCYTCTBHSI OTJENBHBIX YIEHOB KOMHCCUU
Ui oOecrieueHusl HEMPEePBhIBHOCTU €€ JIeATEIbHOCTH B COCTaB KOMUCCUM BKJIFOYAIOTCS TOTIOJIHUTEIbHBIE
YJICHBI.

CocTaB OCTOSIHHO JEHCTBYIOIINX KOMUCCHH B OTACIICHUN YTBEPKAACTCS MPUKA3aMHU
YIIPaBJISIOLIETO:

— KOMHCCHH 10 MOCTYIIJICHUIO U BBIOBITHIO (he1epaIbHOr0 UMYILECTBA C MOJIOKEHUEM O
komuccuu (mpusoxenue Ne 2);

— MHBEHTApU3aIMOHHBIE KOMHCCHUH,

be3 yrBepkieHHs TPUKA30M YIIPABISIONIETO CO3/Ial0TCS CIEYIOINE KOMUCCHH:

-KOMHCCHS 10 MTPOBEPKE 0IOMETPOB aBTOTPAHCIIOPTA;

-KOMHUCCHUA JIA IIPOBCACHUA BHEIIJIAHOBOM PEBU3HUHU KACCHI.



[Tpu 6omnb1IOM 00BEME PabOT ISl OTHOBPEMEHHOTO MPOBEACHHSI HHBEHTAPU3AIMH CO3/1al0TCS
paboune MHBEHTapU3alMOHHbIe KoMUCCHH. [IepcoHambHBIN cOCTaB MOCTOSHHO JEHCTBYIOMUX U pab0UnuX
MHBEHTAPU3allMOHHBIX KOMUCCUHN YTBEPXKIAET YIPABIISIFOILUH.

6. MHBeHTapu3alus aKTUBOB U 0O0S3aTENBCTB MPOBOJUTCS B COOTBETCTBUHM C METOAWYECKMMU
yKa3aHUsIMU 110 MHBEHTAPHU3AIUY UMYIIECTBA U (PMHAHCOBBIX 003aTEIBCTB, B TOM YHCJIEC YHCISAIINUXCS HA
3a0alaHCOBBIX CUETaX, a TaKKe (PMHAHCOBBIX PE3y/IbTATOB, B TOM YMCIIE PACXOJ0B OyIyIIUX MEPHOIOB U
pe3epBOB, yTBepKIEeHHbIMH TpukazoM MundpuHa PD ot 13.06.1995 Ne 49 «OO6 yTBepxkIeHUU
METOAMYECKUX YKa3aHUN MO0 MHBEHTapU3allMi MMYLIECTBA U (DUHAHCOBBIX O0S3aTENBCTBY» U PA3/EIOM
VIII Tlpukaza Munduna Poccun ot 31.12.2016 Ne 256n «OO0 yTBepkaeHUn ¢eaepalbHOrO CTaHaapTa
OyXraaTepcKkoro ydera /s OpraHU3alMii ToCyJapCTBEHHOrO cekTopa «KoHIenTyajabHbIE OCHOBBI
OyXraJTepcKoro yd4era M OTYETHOCTH OpraHH3alMii TroCyIapCTBEHHOro cektopa» u llopsakom
IIPOBE/ICHUS] MHBEHTapU3allui aKTUBOB U 00s13aTenbeTB (npuitoxkeHue Ne 89 k Yuernoit nonutuke COP).

Komuccus nmo npusHaHuio OG€3HAAEKHOM K B3bICKAHMIO U CIIMCAHUIO HEJAOMMKH I10 CTPaxOBBIM
B3HOCAM, 33JI0JDKEHHOCTH I10 HAUYMCICHHBIM IEHAM M IuTpadam, (UHAHCOBBIM CAaHKLMSIM, HPUHSATHUIO
pelIeHni 0 KOPPEKTUPOBKE (00 OTCYTCTBUU HEOOXOAUMOCTH KOPPEKTUPOBKH) CYMM CaJIbJI0 PACU€TOB I10
CTPaxOBBIM B3HOCaM, meHsAM W mTpadam mo coctosauio Ha 01.01.2017 roma, a TakKe CIUCAHUIO C
320aJlaHCOBOr0 yyeTa CyMM HEJIOMMKH IO CTPaXOBBIM B3HOCAM, 33JI0JDKEHHOCTH 110 MEHAM U IuTpadawm,
paHee MPHU3HAHHBIX O€3HAJEKHBIMH K B3bICKAHUIO M CIIMCAHHBIX C 0AJJAHCOBOTO y4eTa paccMaTpHUBAET
JOKYMEHTBI JUIsl IPUHATHS PEIICHUs O NMPU3HAHUU OE3HA/EKHOW K B3BICKAHUIO U CHMCAHUU HEAOUMKHU
[0 CTPaxOBbIM B3HOcaM, oOpasoBaBiieiica 3a mepuonasl 2002 — 2009 rr. u 3a oTUeTHBIE (pAaCUETHBIE)
nepuobl ¢ 01 suBaps 2010 roga mo 31 nexabps 2016 rona, 3a0JKEHHOCTH 10 HAYHMCICHHBIM Ha Hee
neHsM U mrpadaM, (UHAHCOBBIM CAHKIMSIM, €CIM CyMMa HEJIOMMKH M 3aJJ0JDKEHHOCTH, TOJyIeKalas
npu3HaHuio 06e3nanaekHoi, cocraimsier 1 000 000 pyo6ieit u 6onee (mpunoxenne Ne 3).

HNuBeHTapu3anus TpoBOAUTCS CO CIEAYIONIEN TEPUOJUYHOCTHIO U B CPOKH:

Cpoku
No HaumeHoBanue P [Tepuon npoBenenus
IIPOBEECHUSA

o/ 00BEKTOB HHBEHTAPHU3ALIUU WHBEHTapU3alun
WHBEHTapU3aluu

Hedwunancossie AKTUBBI
(OCHOBHBIE CpeiCTBa,
MaTepHalbHbIe 3aIackl, OJaHKH
CTpOTou OTYETHOCTH
HeMaTepUaTbHBIC u
HENPOU3BOJICTBCHHBIE AKTHBBHI,
00BEKTHI KaIATaITBHOTO
CTPOUTENIbCTBA) B TOM YHCIIE
YUCILIIINXCA Ha 3a0aIaHCOBBIX
cderax

Exeroano Ha 1 HOSIOps T'on

2. |MHBenTapuzanus pesepBoB| ExeronHo Ha 1 stHBaps I'on




MPEACTOSALINX Pacxo/IoB,
pE3epBOB 10 MPETECH3UOHHBIM
TpeOOBaHUSM, pacxonoB
OyIoylmux TepuooB, I0XOJI0B
OyIylIMX MEPUOIOB

@uHaHCOBBIE aKTHUBBHI
(¢unancoBsle BJIO’KEHUS,
JICHE)KHBIE CPEJCTBA HAa CYETaXx,
neOuTOpCKast 3a/10JKEHHOCTBD)

Exeroano na 1 ssuaps TI'on

[IpoBepka Hamuuus, OJIIAHKOB

N ExexBapranbHo KBapran
CTPOroil OTYETHOCTH

OO6s3arenbcTBa (KpeaAUTOPCKAs,
eOUTOpPCKAast 33JJ0J1KEHHOCTD):

— ¢ IOJOTYETHBEIMH
Exeronno na 1 ssHBaps T'on
JIMLAMU

— ¢ opranm3anmsiMu | Exxeronno Ha 1 ssHBaps
YUpEXKICHUAMU

- ¢ marensiuukamu | Eskeromno Ha 1 sHBaps
CTPaxOBbIX B3HOCOB, JCHEXKHBIX
B3bICKaHUI (mrTpados),
HOJTy4YaTeIs MU HICHCHI,
nocoOMi W HMHBIX COIMATBHBIX
BBITLIAT

Bnenuanossie IIpn HE00X0IUMOCTH B
6. |uHBEHTapu3alUM BCEX BHUJIOB — COOTBETCTBUM €  IPUKa30M
MMYILECTBA U 00513aTENbCTB PYKOBOAMTEIA

WNHBeHTapu3anusi pacyeToB C TMOCTAaBIIMKAMU U TOAPATYMKAMHU TPOBOJMUTCS Ha KOHEI
OTYETHOI'O NEpHO/a Mepei COCTaBIEHUEM I'0/10BOI OyXraJlTepcKoi OTUETHOCTH.

WuBeHTapu3aiys Kacchl MPOU3BOJIUTCS OAMH pa3 B Mecdl. CHATHE MOKa3aHU 0JI0METPOB
CITy’K€OHBIX aBTOMOOMIIEH POBOJUTCS HE PEKe OJJHOTO pasza B TPU MecsLa.

CBepka pacueToB MO BBIIUIATE MEHCHM, MOCOOMI M WHBIX couuaibHBIX BhILIAT ¢ YOIIC mo
Psasanckoit obnactu - punmnan AO «loura Poccun» u MuHHMCTEPCTBOM TpyJa M COLMAIBHOW 3alllUTHI
HaceneHus1 Ps3aHckol 0051acTH OCYIIECTBIISIETCS €KEMECIIHO.

Criucanue ¢ 6aaHCOBOTO y4yeTa KPEIUTOPCKON 3aJ0JPKEHHOCTH ¢ MCTEKIIMM CPOKOM MCKOBOM
JABHOCTU TIPOU3BOJUTCS Ha OCHOBaHWM JaHHBIX Peectpa nebutopoB (mpuinoxkenue 52a k YII COP),
MIPOTOKOJIa MHBEHTAPU3AIMOHHOW KOMHCCUHM opraHa cuctembl COP, pemenus NpuHATOrO B paMKax
WHBEHTapU3aIliH, TPOBOJIUMOM B IIEJISAX COCTABJICHUS TOJI0BOM OOKETHOU ((PHTHAHCOBO) OTYETHOCTH, a
TaKXKe MPHUKa3a PYKOBOJHUTES M OTpa)kaeTcsi B OIOPKETHOM y4yeTe B COOTBETCTBHM C TPeOOBAHUSAMHU
npukaza MunucrepcrBa ¢unancoB Poccuiickoit ®enepanuu ot 06.12.2010 Ne 162 «OO6

yrBepxkaeHuu [1nana cuetoB OroKeTHOroO yueta 1 MHCTpYKIKMK 1O €ro MPUMEHEHUION.
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[lpy HamuuuM OOCTOSTENBCTB, CBHUICTEILCTBYIOIIMX O HEBO3MOXKHOCTU  IOTAIICHUS
3agomkeHHocTH OtaeneHueM (cMepTh KpeauTopa - (U3MYECKOTo JIMIA, JIMKBHIAIMS KpeauTopa -
IOPUANYECKOro JIUIa), HA OCHOBaHUH JOKYMEHTOB, MOATBEPKIAIONINX TaHHbIE OOCTOSATENbCTBA, a TAKXKE
BBIIICTIEPEUNCIICHHBIX JIOKYMEHTOB ympaBisoomuid OtThaeneHus u3faeT MNpuKa3 (pacropsikeHue) o

CIIMCaHHM 3aJ0JIXKCHHOCTH.

IIpaBuia nokymenroodopora

1. TpeGoBanus riaBHOro Oyxrajarepa IO JOKYMEHTAJIbHOMY OGOPMIICHUIO XO3SHCTBEHHBIX
olepanuil M MPEJCTAaBICHUIO B MOJpPA3/eleHUe, BeAyllee OIOJKETHBIA y4yeT, MEePBUYHBIX JOKYMEHTOB
SIBJIAIOTCSI 00S13aTEIILHBIMU JUISl BCEX COTPYIHUKOB OTAeneHus.

[IpaBo mnoanmucu NEpPBUYHBIX YUYETHBIX JIOKYMEHTOB, KOTOPBIMH O(GOPMIISAIOTCS (aKThl
XO3SIMCTBEHHON JKU3HU C JIEHEXKHBIMU CpelacTBaMu, B OTAEICHUU NPEAOCTABICHO YIPaBJIAIOLIEMY
OTIENCHHEM  (3aMECTUTEINISIM YIPABJSIIOIIEr0) W TJIABHOMY OyXTaiTepy - HAdaIbHUKY YIPaBJICHUS
Ka3HayelcTBa (3aMECTHTENSIM TJIABHOTO OyXrairepa — 3aMECTHTEIsIM HadalbHHKA YIPAaBJICHUS
Ka3Ha4yeHCTBA).

[lepBuuHble M CBOJHBIE YUYETHBIE JOKYMEHTHI COCTABIAIOTCS B (oOpME 3ICKTPOHHOIO
JOKYMEHTa, MOJIUCAHHOTO KBaTM(DUIMPOBAHHONH AJIEKTPOHHOW TIIOAIHUCHIO. IIpu otcyrcTBUM
BO3MOXXHOCTH COCTaBUTh JOKYMEHT, PETUCTP B 3JEKTPOHHOM BHUJE, OH MOXET ObITh COCTaBJIEH Ha
OyMa)KHOM HOCHTEJIE U 3aBepeH COOCTBEHHOPYYHOH noamnuchio. CIUCOK JIMII, UMEIOIIUX MPaBO MOANNUCH
JIEKTPOHHBIX JOKYMEHTOB, YTBEP)KJIAIOTCS MPHUKA30M YIPABISAIOUIETO (3aMECTUTENIEM YIPABISIOLIETO)
Otnenenuem.

2. B cootBercTBUM ¢ nocraHoBineHrneM Munuctepctsa Tpyna PO ot 31 gexabpst 2002 r. Ne 85
«O0 yTBep)KICHUU MEepeyHel JOJHKHOCTEH M paldoT, 3aMeIaeMbIX WM BBINOJIHIEMBIX PaOOTHUKAMHU, C
KOTOPBIMH pabO0TO/AaTeNIb MOXKET 3aKJI0YaTh MUCbMEHHBIE JIOTOBOPHI O MOJHOM HMHAMBHUIYaJbHOW HIIU
KOJUIEKTUBHOM (OpuUragHoi) MaTepuaibHOW OTBETCTBEHHOCTH, a TaKXe THUIIOBBIX (POPM JOrOBOPOB O
MIOJIHOM MaTepHalibHON OTBETCTBEHHOCTH» YTBEPKJEH MEepeYeHb MaTepHaIbHO-OTBETCTBEHHBIX JIULI.

3. lebeToBble OaHKOBCKUE KapThl OPOPMIISIOTCS HA YIOJTHOMOYEHHBIX COTPYIHUKOB.

4. Vicxonst U3 5KOHOMHUYECKON CYITHOCTH (PaKTa X035l ICTBEHHON XKHU3HH, KOTOPBIH UMEN MECTO B
MEePUO MEXAY OTYETHOM IaTOW W JaTOM MoAmHMcaHus OyxraiaTepckoi ((hWHAHCOBOW) OTYETHOCTH 3a
OTYETHBIA MepHuoJ, TJIaBHbIA Oyxranrep coriacHo mopsiika COP (mpunmoxenue Ne 7 k VII COP)
NPUHUMAET pelIeHrne 00 OTPaKeHHM €ro B ydyeTe M OyXTalTepcKOW OTYETHOCTH 3a OTYETHBIA Mephoj
(3aBepIlieHUE MOCJIE OTYETHOM JHaThl CyNeOHOro NMPOU3BOJICTBA, B PE3yJIbTaTe KOTOPOTO HA OTYETHYIO
JaTy BO3HUKAET WJIM Mcue3aeT 0043aTeNbCTBO, 10 KOTOPOMY paHee ObLI ONpesiesieH pe3epB MPeICTOSIIUX

pacxoa0B; 3aBCPIICHUE II0CJIC OTYETHOM JaTbl MHUIOHUHWUPOBAHHOTO B OTYCTHOM IIEPHUOJC IIPOoIECCa
11



rOCy/IapCTBEHHOW pErucTpaiuu mpaBa cCOOCTBEHHOCTH (TpaBa OMEPATUBHOTO YIPABICHUS); U3MCHEHUE
KaJlaCTPOBBIX OIIEHOK HE(PUHAHCOBBIX AaKTHBOB; OOHApyXeHHE JO JaThl TNPUHATUS OI0HKETHOM
OTYETHOCTHU OIIMOOK B YUETE UIIK OTUYETHOCTH).

B ciyyae nocTymsieHus B OTJelIeHHe JOKYMEHTOB O IIPOU3OMIE/IIIEM B OTYETHOM nepuojie Gpakre
X03MCTBEHHOU >KM3HU MOCE OTYETHOU JAThl, HO IO JaThl MPE/ICTABICHUs CBOAHOMU oTueTHOCTH B CDP,
CIIeIyeT OIICHUTH CYIIECTBEHHOCTHh COOBITHS M BIIMSHUE €r0 Ha (PMHAHCOBOE COCTOSIHHE, JBWKCHUE
JICHEKHBIX CPEACTB WIM Pe3yJbTaThl JAesATeIbHOCTH cucteMbl COP ¢ ydyeToM MpuHIHMIIA JOMYIIECHUS
BPEMEHHOM OIpeieieHHOCTH (PaKTOB XO3sIiICTBEHHOM JKHU3HHU.

Bce nokyMeHTBI MO oIjiaTe TpyJa M IPOYMM BBIILIATaM, MOCTYNUBIINE B IOAPA3ICICHUE,
BeJlyliee OFOJ/IKETHBIN y4eT, MOCIe 3aBEpPIICHUs PACUeTOB C COTPYIHUKAMHU MO OIUIATE TPYyJa U IPOYUM
BBITUTaTaM B KOHIIE (DMHAHCOBOTO TO/a, a TaKXKE HCIPABICHUE OYXTalTEPCKUX OMMOOK, OTpPaKaTh B
ydeTe cleAyromniero (MHaHCOBOTrO roja.

5. [Inst BeneHus OIOHKETHOTO y4eTa MPUMEHSIIOTCSl PETUCTPBI, periiaMeHTupoBanHbie [Ipruka3zom
Ne 1578 u VII COP, nepeueHb peructpoB OOJKETHOIO ydyeTa IoJydaresss OIJUKETHBIX CPEJICTB U
aJIMHHHCTpaTOpa 10X010B Oromketa COP.

6. K xypnany oneparuii Ne 22 ¢ 6e3HaATMYHBIMU ACHEKHBIMU CPEICTBAMU MOTYT MO/IIMBATHCS
CJIe1yIOLIUE JOKYMEHTHI:

- 3agBJICHUS O TMIEPEUYHCIICHUH JCHEXKHBIX CPEACTB B TOJOTYET HA KOMAHJIUPOBKH U
X035MCTBEHHBIC HYXK/IbI HA OAHKOBCKYIO KapTy;

- peecTp Ha OIUIaTy pacXoOB MOJIydaTeaei cpecTB OI0KeTa;

- TpU BO3BpaT€ HEBBUSICHEHHBIX IIaTeKed — YyBeJOMJIIEHHE OO0 YTOYHEHHWH BUIA W
MIPUHAIC)KHOCTH TUTaTeka, TucbMo B OTIeeHHE;

- CBeZIeHUs1 00 orepalusx, COBEpIIaeMbIX ¢ Hcmoib3oBaHueM KapT (dhopma KD/ 0531246),
pacmupoBKH CyMM HEHCIOJB30BaHHBIX (BHECEHHBIX 4epe3 OaHKOMAT WU IMYHKT BbIIa4l HATUYHBIX
JeHEeXHBIX cpenacTB (popma 0531251);

- IpuJIokeHne K Beimucke (hopma 0537747);

- mpu BO3BpaTe IMTpadoB M TIEHU CTPAXOBATENsAM - 3asBICHUS CTPAXOBATEJICH, KOTHH
TJIATeKHBIX TTOPYUYEHUH WM KBUTAHIIUN 00 yruiate, cBeJeHUS 0 OaHKOBCKHX PEKBU3HUTAX MOJIydaTeNnel u
JIPYTUe TOKYMEHTHI,

- TIPU TMIEPEUYUCIICHUHN TIEHCUH, TOCOOWN U MHBIX COIMAJIBHBIX BBITUIAT, a TAK)KE YIACPKAHUHN U3
TIEHCUM - pacueTHhIE BEJOMOCTH, & TAKXKE PEECTPHI MO YAEPKaHHUSAM U3 MEHCHM, MUChMa YIPABJICHHS
BBIILJIATHI U COI[MAIBHBIX BBIIUIAT, CIY>KalllM€ OCHOBAaHUEM JJI PACXOJI0BAaHUS CPEACTB U JIp.;

- IpU TEPEUYUCICHUU TOCHOIUIMHBI — PEECTpP PACXOAOB HA BO3MENIEHHE TOCYAapCTBEHHOM

MOIIUTAHBI, CyAeOHBIX n3nepxkek (mpunoxkerune Ne 61 k VII COP) u ap.;
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- TIpY TIePEYUCIICHIH TTOCOOU Ha MOTPEeOCHHE WITH BO3MEIICHHSI CTOUMOCTH TapaHTHPOBAHHOTO
MepeyHsl yCIyr MO MOTPEOCHUI0 — pacueTHbhIC BEJOMOCTH 1O HAYHCICHUIO MEHCHUH, MOCOOMN M HHBIX
conrayibHBIX BhIUIAT (mpuioxkenne Ne 32 xk YII CDOP), pacuerHple BeIOMOCTH IO JOCTaBKE IMEHCHUH,
MocoOMii U MHBIX COIMaIbHBIX BhITLIAT (mpuitokenue Ne 35 k YII COP) u ap.;

- npu Bo3Bpare JICB — 3asBinenue crpaxoBarens, pemeHue OtaeneHusi, yBeaomieHue oo
YTOUYHEHHUH BU/IA M TMPUHAUICKHOCTH TUIATEXKa, KOMUS MIIATEKHOTO JOKYMEHTA, CBEICHUS 0 OAaHKOBCKHX
PEKBU3UTAX NOJy4aTeNs U Ap.;

- NpU TEPEYUCICHUU CPEICTB CO cueTa Ha cyeT Orpkera (QOPMHUPYIOTCS IUIaTEKHBIC
nopyudenus 6e3 GopMUPOBAHUS peecTpa;

- YBEAOMJIEHHSI 00 YTOUHEHUU BUJA U IPUHAJUIEKHOCTH I1JIaTEXka;

- WHBIE JOKYMEHTHI, TIOJTy4YE€HHBIE IIOCPEJCTBOM CHCTEMBl YHAJE€HHOTO (PUHAHCOBOTO
JIOKyMeHTooOopoTa ¢ YnpasieHueM denepansHoro kaznaueiictsa (ACOK CYD]).

K xypHany onepauuii Ne 8 mo npouum ornepamusiM MOTYT IMOIIUBATHCS

- konuu npukazoB COP, npukazoB OtaeneHuss o0 yTBEpkKACHUM H3MEHEHHWI IOKa3aresnen
pocrnucu COP u nuMUTOB O1OKETHBIX 00S3aTEIBCTB;

- CBeJICHHs 00 orepanmsx, COBEpPIIaeMbIX ¢ HCIOIb30BaHueM KapT (popmel mo KOJ[ 0531246),
pacmiipoBKH CyMM HEHCIOJB30BAaHHBIX (BHECEHHBIX 4epe3 OaHKOMAaT WM MYHKT BbIAAYU HAIUYHBIX
JeHEXHBIX cpencTB) cpeacts (popma mo KO/ 0531251);

- mpwIokeHne K Bemucke (popma 0537747).

BenomocTtu HaunciaeHuit mo 3apaboTHOM MaTe MOAIIUBAIOTCS OTACIbHBIE Jena.

Onepanuy Mo CaHKIMOHUPOBAHHUIO PacXoJ0B OI0/pKeTa BEAYyTCs B >KypHane omeparuii Ne 8 mo
MIPOYUM OTICPAITHSIM.

7. JIorOBOpHI U TOCYAApCTBEHHBIC KOHTPAKTHI, 3aKITIOYCHHBIE 110 (PMHAHCOBOMY M MaTEPHAILHO-
TEXHHUYECKOMY OOECTeueHHI0 TeKyiel aestensHocTH OTaeneHus, 00eCIeUYeHNI0 3aCTPaxOBaHHBIX U
JBTOTHOM KAaTETOPUU TPaKIaH MO MyONMMYHBIM 00SI3aTENbCTBAM  XPAHATCS OTACIBHO B YIpPaBICHUU
Ka3Ha4yelcTBa Ha OTBETCTBEHHOM XPaHEHHH, B TOM YHCIIE:

- TOCYZapCTBEHHbIE KOHTPAKTHl Ha MOCTAaBKY TOBAPOB, BHIIIOJIHEHNE PA0OT, OKa3aHUE yCIyT AJIs
TOCYy/IapCTBEHHBIX WM  MYHHIHMMANBHBIX  HYXI, Tepeaady CpPOYHBIX  HEHCKIIOYUTEIHHBIX
MMYIIECTBEHHBIX TpPaB (JUIICH3UU) HA HCIOJIB30BaHHUE MPOTPAMMHBIX MPOJYKTOB, 3aKIIOYCHHBIE C
WCTIOJIh30BaHNEM KOHKYPEHTHBIX CIIOCOOOB OTPEICICHHUS TOCTABIIUKOB (ITOIPSITIMKOB, UCTIOTHUTENEH );

- IOTOBOPHI, COTJIAIICHUS, KOHTPAKTHI 10 (PMHAHCOBO-XO3SICTBEHHOH EATELHOCTH;

- IOTOBOPHKI U TOCYIaPCTBEHHBIE KOHTPAKTHI HA PabOTHI IO KAMUTaTbHOMY PEMOHTY;

-JIOTOBOPHI ~ 00SI3aTENILHOTO  CTPaxOBaHUsl TPAXKIAHCKOH OTBETCTBEHHOCTH  BIIAJICNBIICB

TPAHCIIOPTHBIX CPEACTB, JOTOBOPELI 11O CTPAXOBAHUIO.
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JIOroBOpel M TOCYJApCTBEHHBIE KOHTPAKTHI IO IMyOJIMYHBIM O0s3aTENBCTBAM XpaHATCA B
yIpaBICHUM Ka3HadyelcTBa Ha OTBETCTBEHHOM XPaHEHHH, B TOM UHUCIIE:

- JIOTOBOPHI O MOPSAKE B3aMMOACUCTBHS MEXKIY KPEIAUTHOM OpraHM3alMel, MPHU JOCTaBKE
NIEHCHUH, TOCOOMH 1 MHBIX COLMANIbHBIX BBIIUIAT, BbIJIauuBaeMbIX OTAeIeHUEM,

- JIOTOBOP O NOPSIAKE B3aUMOJEUCTBUS MEXKAY OpraHU3alMerd MOYTOBOM CBA3U IPU JOCTaBKE
IIEHCUH, TOCOOMI U MHBIX COLIMAJIbHBIX BBIILIAT, BHIIUIAYMBAEMbIX OTEICHUEM;

- corjaileHus ¢ /lemapraMeHTOM IO TPyAy M 3aHATOCTH HACEJIEHUS O NOPSAJKE BO3MEIICHHUS
Pacxo/10B, CBS3aHHBIX C JOCPOUYHBIM BBIXOJIOM Ha MEHCHIO 0e3pab0THBIX IPaXKAaH;

- JIOTOBOpPHI CO CHELUUAJIN3UPOBAHHBIMU YUYPESKICHUSAMU O BO3MEIIEHUU CTOUMOCTH
rapaHTHPOBAHHOTO TIEPEYHs YCIYT MO MOrpeOeHNI0 HEPAOOTAIOIINX TEHCHOHEPOB,;

- JIOTOBOPBI, TOCYJAapCTBEHHBIE KOHTPAKTHI IO MEIUIIMHCKOM, COIMAIBHOM, TPOhECCHOHATBHON
peadmInTalMy 3aCTPaXxOBaHHbBIX I'PAXK/IaH;

- JIOTOBOPBI, TOCYIapCTBCHHbIE KOHTPAKTHl HA OKa3aHHME YCIyr IO CaHATOPHO-KYPOPTHOMY
JICYEHHIO, a TaK)XXE IPOoe3/la MEXIYTOpOAHUM TPAHCIOPTOM K MECTY JIEUEHUS M OOpaTHO JIbIOTHOM
KaTeropuu rpaxkJiaH,

-JIOTOBOPBI, FOCYIaPCTBEHHbIE KOHTPAKTHI M0 NPUOOPETEHUIO TOBApOB, padoT, YCIYT B MOJb3Yy
IpaXkJaH B LEJAX UX COLMAIBLHOIO 00ECIIeYeHHU .

8. Ympasnenueckuit cuer KCIIJ| mpennazHaueH aisi ydera oOOpyIOBaHHS, BXOISIIETO B
koMmiuiekc «KCII/I» B pa3pe3e LeHTpOB MaTepuaibHOW OTBETCTBEHHOCTH I10 KOJMYECTBY U CyMME.

9. B nensax ynopsinoueHus: oOpaboTku MH(pOpMAMKU 00 HMCIOJIB30BAaHUM TOPIOYE-CMA30UHBIX
MaTepHasioB UCoib3yeTcst OT4eT 00 MCIOIb30BaHUH TOPIOYe-CMa304HbIX MaTepUanoB (mpuioxeHue Ne
22 x YII COP).

10. [enexHple NTOKyMEHTHI (TIOYTOBBIE MAapKH) TOJ OTYET BBINAIOTCSH PAOOTHHKY C KOTOPBIM
3aKJIFOYEH MUCbMEHHBIN JOTOBOP O MOJHOW MHAMBUAYAJIBHON MaTepualbHON OTBETCTBEHHOCTH.

Jlns ydera pacdeToB C MOAOTYETHBIMH JIMLAMU [0 CyMMaM JIEHEXHBIX CPEACTB U JCHEKHBIX
JOKYMEHTOB MCTI0NIb30BaTh B OT1eneHnn GopMbl 3asBICHUH, coraacHo mpuiokeHusM Ne 4 u Ne 5.

@dopMy aKTa CIIMCaHUs 3HAKOB ITOYTOBOH OIUIATHI COTJIACHO MPHIIOKEHUIO Ne 6.

PaboTHHUKM, MOTYYMBIINE JEHEKHBIE CPEACTBA MOJ OTUYET Ha KOMAaHIMPOBKY, 00513aHBI B CPOK, HE
npeBbIIAIOMKA 3 pabounx JHeW co JHSA BBIXOJAa Ha pPaboOTy, mpeacTaBUTh ABaHCOBBIA order. K
ABaHCOBOMY OTYeTy NpUJIAraloTcs: JOKYMEHTBHl O HailMe JKWJIOro IOMELIEHUS, JIOKYMEHTHI,
MOATBEPKIAIOIIUE PACXO/IbI IO MPOE3y U MHbIE CBA3AHHBIE CO CIIY)KEOHON KOMaHAMPOBKOM PacXo[bl,
MPOU3BECHHBIE PAOOTHUKOM C pa3pelleHns WIK C BeJOMa PYKOBOIUTEINS.

Ilepenaya BBIIAHHBIX MOl OTYET JEHEXKHBIX CPEJICTB, JEHEKHBIX TOKYMEHTOB OAHUM PaOOTHHKOM

JIPYroMy 3arperniaeTcs.
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Breigaua (mepeuuciieHne) JOEHEKHBIX CPEACTB IO OTYET IPOU3BOJAUTCS IPU OTCYTCTBUH 32
MIOJIOTYETHBIM JIMIIOM 33J0/DKEHHOCTH 10 JEHEKHBIM CpEACTBAaM, IO KOTOPBIM HAacTYHNWJI CpPOK
npe/icTaBiIeHUs] ABAaHCOBOT'O OTYETA.

[IpoBepka ABaHCOBOrO OTYETa OCYLIECTBJISIETCA  yhpaBieHWeM KaszHaueiicTBa OCOP,
yTIBEpXKAAETCs yHnpasistomuM (3amectureneM ymnpasisitomiero) OCOP u okoHuaTenbHBIM pacyer IIo
CyMMaM, BBIJAHHBIM B TIOJIOTYET, OCYIIECTBISETCS B CPOK, HE MPEBHIMAIMNN 5 pabounx THEH mocie
THSI KICTEUYEHUSI CpOKa MpeCTaBIeHUs] ABAaHCOBOrO oT4eTa. B ciydasx oOCTOATENbCTB HENMPeo10IMMOi
CHJIBI CPOK OKOHYATEIFHOTO pacyeTa MOXET ObITh U3MEHEH C Pa3pelieHHs YIPABIISIOMIEro (3aMeCTUTENS
ynpagisitoiero) OTaeneHuem.

OcHoBaHMEM IS BBIIUIATHl PaO0OTHUKY I€pepacxo/a WM BHECEHHS B KacCy HEMCIIONb30BaHHOIO
aBaHCa CIY>KUT YTBEP>KJICHHBI ABAaHCOBBIN OTYET.

11. ®akT geMOHTaXa U YCTAHOBKHU 3alacHBIX YacTed AJi KOMIBIOTEPHONW TEXHUKH OPOPMIISTH
MEPBUYHBIMU yYETHBIMU JOKYMEHTaMHU corjacHo mpuioxeHussM Ne 7 u Ne 8 k HacTosimeill ydeTHoi
MIOJINTUKE.

12. BrojkeTHast OTYETHOCTD MPEJCTABISIETCS B BHJIE AJIEKTPOHHOTO JOKYMEHTA IIyTeM Tepeladun
M0 TENEKOMMYHHUKAIIMOHHBIM KaHalaM cBA3M. KBapTanbHas W rojoBas OTYETHOCTh HPEICTAaBISIETCS C
MOCIIEAYIOIUM MOATBEPKICHUEM Ha OyMa)KHBIX HOCUTEINSAX MH(OPMALUK B TEUEHUE IBYX HEJENb MOCie
MIOJIy4YEHHUsI YBEJOMJICHUSI O MPUEME OTYETHOCTH BBIIIECTOSIIIIUM OPIaHOM (€CJIM MHOE HE YCTAaHOBJIEHO
HOpMaTUBHBIMU JJoOKyMeHTamMu CDP).

13. B nensax ¢opMupoBaHus MOTHOW M JTOCTOBEpHOW HHpOpManuu o0 00s3aTenbcTBax, He
OTpeJIeIEHHBIX 10 BeIMYMHE M (WIM) BPEMEHHM MCIIOJHEHMs, MoJy4yareidb OIJUKETHBIX CpEICTB
dbopMupyeT pe3epBbl MPEJICTOSIIUX PacXOJOB B CYMME OTJIOKEHHBIX 00s3aTeNbCTB, KOTOpbIE
oTpaxkarotcst Ha cuete O0ropkeTHoro ydeta 1401 60 «Pe3epBbl MpeCcTOSIINX PACXOI0BY.

MoryT GpopMHUPOBATHCS CIENYIOIIUE BUIbI PE3EPBOB:

- Ha OIUIaTy OTINYCKOB 3a (hakTHUECKH OTpabOTaHHOE BpeMs, BKJIIOYas IUIATEXHU Ha
00s13aTeIbHOE COIMATBHOE CTpaxoBaHue paboTHUKA (npuiokeHue Ne 9);

- [10 MPETEH3UOHHBIM TPEOOBAHUSM U UCKAM;

- 110 oryIaTe 0053aTeNbCTB, 10 KOTOPHIM HE MOCTYNUIIN PacyeTHbIE JOKYMEHTHI,

- 10 orJiaTe 0053aTeNIbCTB, B CIIy4ae MPUHATHS PELICHHS O peopraHu3alluyd OpraHa CHUCTEMbI
COP.

OneHoyHOE 3HAYEHHE pe3epBa M0 oriaTe 00sA3aTeIbCTB, 0 KOTOPHIM HE MOCTYIUIM pacueTHbIE
JOKYMEHTBI, B 4YacTH HHBIX paboT, yCIOyr OIpelensercss MO JaHHBIM 3aKJIIOYEHHBIX JOrOBOPOB
(KOHTpaKTOB) JTMOO B pa3Mepe CpelHeMecsYHOro o0bema paboT, YCIyr, HOTPEeOJIEHHBIX B TEKYILEM

(hUHAHCOBOM TO1TY.
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OrneHOYHOE 3HAUEHHUE pe3epBa MO OIIaTe 005S3aTeNbCTB, B CIydae NPUHATUS DPEIICHUS O
peopraHu3anuy y4YpeKICHUs, OINPEEsAeTCS UCXOAS U3 CBEICHHN O KOJIMYECTBE JIHEM BBIXOJHOIO

ocoous u mnmpeamnojaaracéMoro CpE€AHEAHEBHOI'O 3apa60TKa KaXXJI0Ir0 COTPYJAHHUKA.

IV. MeToauka BeeHusi 010?KETHOI0 y4yeTa

Yder He(pHAHCOBBIX AKTHBOB.

1. IIpu noctyruieHuu, neperadye UiM COMCaHuU (eepaJbHOro UMYIECTBA, 3aKPEIIEHHOr0 Ha
IIpaBe ONEpPaTUBHOIO yrpasieHHs 3a DOHJOM NEHCHOHHOI'O U COLMAIBHOIO cTpaxoBaHMs Poccuiickoit
@enepauuu  pyKOBOACTBOBAThCA llonoKeHUAMU, yTBEpKIACHHBIMU I0cTaHOBIeHUEM [IpaBnenus [1DP
or 26.09.2012 Ne 262n «OO6 opranm3amuu padOThl TO CHHCAHHUIO (heepalbHOT0 WMYIIECTBa,
Haxozasamerocs y Ilencuonnoro ¢onna Poccuiickoit @enepanuu M ero TeppUTOPUAIBHBIX OPraHoB,
NIIIY na npaBe onepaTuBHOTO yrnpaBieHus», pacnopsbkeHueM [IpaBnenus [IOP ot 05.09.2006 Ne 164p
«O6 yrBepxaenuu llopsinka oopmileHUs: MOCTYIUIEHHUS U BBIOBITHS OOBEKTOB OCHOBHBIX CPEACTB» (C
MOCJICAYIOLMMHU U3MEHEHUSMU U TIOTIOJTHEHUSIMH).

Pemenne mo pa3yKoMIUIEKTalMd OOBEKTOB OCHOBHBIX CpEACTB (B CilIydae BO3HUKHOBEHHUS
HEOO0XOMMOCTH) NPUHUMAET IOCTOSIHHO JEHCTBYIOIIAs KOMHCCHUS IO IOCTYIUIEHHMIO U BBIOBITHIO
aKTHBOB, KOTOpasi OICHWBAET IIeJIECOO0PA3HOCTh PAa3yKOMIUIEKTAMU O0BEKTa, CTOMMOCTH OTAEIHHBIX
ero 4vacted, a takke ycraHaBiauBaeT kojel mo OKO® BHOBBR cO3laHHBIX 00BEKTOB. Hauwnciennas
aMOpTHU3aLUs PACTIPEAEIAETCS MPONOPILMOHATIBHO CTOUMOCTH Ka)KI0M pa3yKOMIUIEKTOBAaHHOM YacTH.

2. BoiObiTHE (OTIMYCK) MaTepHalbHBIX 3allacOB MPOMU3BOJUTCA IO CpenHe (aKTHUYeCKOM
CTOUMOCTH.

B nensix opraHumzanum cnucaHusi B OHO/JKETHOM Yy4yeTe 3arpaT TOpIOYEro M CMa30uHBIX
MaTEpUAJIOB TNPUMEHSIOTCS HOPMBI PACX0Ja TOIUIMBA, YTBEPXKIEHHBIE pacnopshkeHueM MuHTpaHca
Poccun ot 14.03.2008 Ne AM-23-p (c yuetom u3meHeHuil u pononnenuit), nucemMom OAO «HUNAT»
ot 14.03.2018 Ne 4050/63 «O Hopmax pacxojia TOIUIMBay», MpUKa3aMu yrpasisromiero OTaereHueM Ha
TeKyImui (GUHAHCOBBIN TO/I.

3. OTHOCUTH pacxojbl MO NPUOOPETEHHIO OTAEIbHBIX OOBEKTOB HE(PUHAHCOBBIX aKTHBOB Ha
CTaThU OIEpaIUil CEeKTOpa rocy1apCTBEHHOIO YIIPABICHHS B COOTBETCTBUU ¢ npuitoxkeHreM Ne 10.

4. HeuckimounTenbHbIE MTpaBa MOJb30BaHUS Ha PE3yJIbTAaThl MHTEIIEKTYaJbHOU AESITETbHOCTH
CO CPOKOM IIOJIE3HOTO MCHOJb30BaHUS 12 MecsiueB M MeHee yuuThiBaTh Ha 3abanmaHcoBoM cuere 01
«VIMy11ecTBO, MOMY4YEHHOE B IOJIB30BaHUE» B LENAX OOECIEeYeHHs KOHTPOJIS HAIWYMs, LEJIEeBOro
WCIIOJIb30BaHUs U IBHIKEHUS.

BoiObITHE  HEUCKIIOYMTENBHBIX IpaB  IOJB30BAaHUS HA  PE3yJbTaThl HHTEJUIEKTYalbHON

NeSTETLHOCTH, TOTYyYeHHBIX opraHoM cuctemMbl COP B Ge3Bo3Me3nHOE (BO3ME3IHOE) MOJB30BaHUE HA
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CPOK He CBBbIIIE 12 MecsIIeB, OCYIIECTBIAETCS 0 OKOHYaHUU CPOKA JEUCTBUS JTUIEH3MOHHOTO JOTOBOPA
(KOHTpaKTa), JTULEH3HUH.

5. Ilepedenp MaTepHalibHBIX LIEGHHOCTEH, YUUThIBaeMbIX Ha 3a0anancoBoM cuete 09 «3amacHbie
YacTU K TPAHCIIOPTHBIM CPEJICTBAM, BbIJaHHBIC B3aMEH M3HOILIEHHBIX», MIPUBEACH B IpuiokeHun No 11.
AHaTUTUYECKUM Yy4YeT MO CYEeTy BEIETCS B pa3pe3e JIMIl, MOJYyYMBIIUX MaTepuaibHble IIEHHOCTH,
TPAHCHOPTHBIX CPEJCTB M0 BUJIaM MaTepUaIbHBIX LIEHHOCTEH (C yKa3aHUEM MPOU3BOJICTBEHHBIX HOMEPOB
MIPU UX HAJIMYUU), KOJIUYECTBY U CTOUMOCTH.

6. AHaTUTHYECKMH Yy4eT mo cuery 22 «MarepuajabHble IIEHHOCTH, IIOJIyYEHHBIC 10
LEHTPATU30BaHHOMY CHA0XEHHIO» BEJETCS B pa3pese MOCTABIIMKOB, MAaTepUAIbHO-OTBETCTBEHHBIX JIHII
110 HauMeHoBaHU0 TMLII, KoJIMYeCTBY U CTOUMOCTH.

7. llepeueHp wMaTepHAIbHBIX LIEHHOCTEH, YYHTHIBAEMBIX Ha 3a0ajgaHcoBoM cuere 27
«MartepuanbHbie [ICHHOCTH, BBIIAHHBIE B JINYHOE TOJb30BaHUE PaOOTHUKAM (COTPYAHUKAM)», IPUBEACH
B npuiioskeHuu Ne 12.

AHAMTAYECKUI yUYET M0 CUETYy BEJETCS B pa3pese JIUI, MOJYYUBIINX MaTepUaIbHbIE IEHHOCTH
10 BUJIaM MaTEPHAIBHBIX [IEHHOCTEH, KOTMYECTBY U CTOUMOCTH.

8. JlokyMeHTOM, MOATBEPKAAIOIIUM HCTEUEHUE CpPOKa HCKOBOM NABHOCTH [UJISl CIIHMCAHUS
3aJI0JDKEHHOCTH C 3a0allaHCOBOTO y4eTa, SIBJISIETCS KOMUS BCTYMHBIIETO B 3aKOHHYIO CHJIy aKTa Cyja, B
COOTBETCTBHUU C KOTOPBIM YTPAYMBAETCS BO3MOXXHOCTH B3BICKAHUS 3aJ0JDKEHHOCTH M0 IIIaTeXam B
Oro/KeT W (DMHAHCOBBIX CAHKIIMHA B CBSI3M C MCTEYCHHEM YCTAHOBJIICHHOTO CPOKAa B3BICKAHUS, a TaKXKe
KOMUsl ompezeneHuss 00 oTka3e B BOCCTAHOBJICHHH IMPOIYIIEHHOTO CPOKa IMOJa4yH 3asBICHUS B CyI O
B3BICKAHHUH 33JI0JDKEHHOCTH TI0 TIIaTekaM B OIO/KET U (DMHAHCOBBIX CAHKITHIA.

JlokymeHTaMu ISl CIIMCAHUS CYMM KPEAUTOPCKOW 3aJ0JKEHHOCTH TIO0 HEOIIaTe TEHCH,
MOCcCOOMIl M IpYrux CoUMalbHBIX BBILIAT ¢ 3abanaHcoBoro cuera 20 «CnucaHHas 3aJ0JKEHHOCTb, HE
BOCTpeOOBaHHAs KPEAUTOPaMU» C HUCTEYEHHEM CpPOKa HMCKOBOM MaBHOCTH (3 roja) SBISIOTCSA: KOMHH
CIpPaBOK O CMepTU MeHcuoHepa U (wnu) aktoBol 3ammcu 3AI'C, cnpaBKH TeppUTOPHAILHOTO OpraHa
C®P o (haxTe HEomatTel ¢ 1aTOM ee 00pa3oBaHUA.

Yder puHAHCOBBIX AKTHBOB.

1.  JleHexHbIe CpeACTBA MOJ OTYET HA XO3AKWCTBEHHO-OMEPAIIMOHHBIC PACXOJBI BBIIAIOTCS
corpyanukaMm OTaeneHusl.

JleHe:)kHBIE CpelcTBAa MOJ OTYET Ha XO3AMCTBEHHO-ONEpPAMOHHBIE pacxoabl OTaeneHus
TIEPEUHCIIAIOTCS Ha OAHKOBCKHUE KapThl padoTHUKAM OTIeIeHHS.

B HeoOXxomuMbIX ciydasx K 3asBICHUIO O MEPEUYHCICHUH Ha OAHKOBCKYIO KapTy JEHEKHBIX
CPEICTB, TPUKIAIBIBACTCA CIy)KeOHas 3amucKka PYKOBOJUTENs CTPYKTYPHOTO TMOApa3JeiIeHHs, C

000CHOBaHHEM HEOOXOJMMOCTH MPEIO0IaraeMbIX PacX0/10B.
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2.  PaboTHUKH, IONYyYUBIIHE MO OTYET JCHEKHBIC JOKYMEHTHI (MapKUPOBAHHBIE KOHBEPTHI,
MapKu), 00si3aHbI HE TIO3/IHEE MEPBOTO YHCIa MECSIA, CICAYIOIIEro 3a OTYETHBIM, MPEACTABUTh OTYET 00
M3PACXOJI0BAHHBIX JCHEKHBIX JOKYMEHTAX.

JleHe)KHBIE JOKYMEHTBHI THIIA 3HAKOB IOYTOBOW OIUIATHI BBIAAFOTCS IOJ OTYET COTPYIHUKAM
OTaesenust.

3. PazpemmTh, B MCKIIOUUTENBHBIX CIIy4asx, padoTHukam OTeieHus, EePEeUNCICHHBIM B
npwiokennn Ne 13, Bo3MeImaTs pacxoipl Ha XO3KHCTBEHHO-OMEPANIMOHHBIC HYXKIIbI, TIPOU3BEICHHBIC C
CaHKIIUU YIPABJIAIONIEro (3aMecTuTes yrpasistomniero) OtneiaeHreM, 0e3 NpeaBapUTEIbHON BbIIAYH

aBaHCa.

Y4er 00513aTEJBCTB.

1. [Ipu pacuerax ¢ paOOTHMKaMH MO OIUIaTe TpyAa PyKOBoACTBOBaThcs [locTtaHOBIEHUEM
[TpaButensctBa Poccuiickoit @enepanmn ot 28.12.2022 No 2480 «OO0 yciioBUsSX oOIIiaThl Tpyaa
pabotHukoB DoHJAa NEHCHOHHOTO U COLMAIBHOTO CTpaxoBaHus Poccuiickoir ®exepanuu, ero
TEPPUTOPUATIBHBIX OpPraHOB M OOOCOOJIGHHBIX MOJAPA3JENCHUN, O MaTepUuaIbHO-TEXHHUYECKOM
o0ecreueHn HX JESATeNbHOCTH M TOpSAAKE YBENIWYeHHUS (MHAEKCAllMH) pPa3MEepoB HMX JOJIKHOCTHBIX
oknanoB (oknamoB)» u ot 09.12.2019 Ne 668 «O mOMONHUTENTFHOM MaTepUAILHOM CTUMYJIHPOBAHUHU
pabOTHUKOB TeppUTOpPHATIBHBIX OpraHoB [IDPy (¢ mocneayomuMn N3MEHEHUSIMU U JIOTTOTHEHUSIMHU ).

Korga mo ycnoBusiM paOoThl NpH BBIIOJHEHUH OTAEIBHBIX BHUIOB PAa0OT HE MOXET ObITh
COOJIIOJICHa YCTAaHOBJIEHHas exeHeaenbHas 40-4acoBas NPOJOJKUTEIBHOCTh pabodero BpeMEHH,
JIOTIYCKaeTCsl sl OTIENbHBIX KaTeropuil paOOTHMKOB BBEACHHE CYMMHPOBAHHOTO ydera pabodero
BPEMEHH C TEM, YTOOBI MPOJIOJKUTEIBHOCTh pab0Yero BpeMEeHH 3a YUETHBIHN nepuoj (Mecsl, KBapTal U
Jpyrue Mepuobl) HE MpEeBbIlIala HOPMAIBLHOIO 4HuCia pabOYyMX YacoB. YUETHBIH MEpPUOJ HE MOXKET
IIPEBBILIATH OAWH IO,

[Topsinox BBeAEHMS] CYMMHUPOBAHHOTO ydeTa pabodero BpeMEHHU YCTaHaBJIMBAECTCS BHYTPEHHUM
HOPMAaTUBHBIM JIOKYMEHTOM.

[Ipu cymMMupoBaHHOM ydere pabouyero BpEeMEHH COCTaBisieTcs rpaduk pabOT Ha YYeTHBIN
NepUOJI, KOTOPBI YTBEpkKIaeTCsl pyKOBOAUTENEM, U C KOTOPBIM PaOOTHUKU JOJDKHBI OBITh 03HAKOMJICHBI
He To31Hee, 9eM 3a 10 gHel 10 BeJACHHS eTo B JICHCTBHE.

Omnata Tpyaa COTPYIHUKOB TMPU CYMMHPOBAHHOM yueTe pabodero BpeMeHH (ITOBpEeMEHHas
orjara) TPOU3BOJAUTCA HUCXOAS U3 CpeaHed dYacoBoW Tapu(pHOW CTaBKM 3a YYETHBIH NeEpuo[,
paccuUMTaHHOW IyTeM JEJEHHUS OKJIaJa Ha CPEAHEMECAYHOE KOJIMYECTBO YacOB B YUETHOM IEPUONE, U
(akTHyecKu OTpabOTAaHHOTO KOJMYECTBA YAacOB B oIJlauMBaeMoM Mecslle. CpeHeMecs sYHOe KOJTUYECTBO

JaCOB B YYETHOM MEPUOAC OMPECACIIACTCA KaK YaCTHOC OT ACJICHUA HOPMAJIBHOI'O YHUCJia pa60rmx JacoB B
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y4eTHOM mepuoe npu 40-qacoBoi pabouel Helelle B COOTBETCTBUU C MPOM3BOJICTBEHHBIM KaJleHIapeM
Ha KOJINYECTBO MECSLIEB YUETHOTO NIEPHOJA.

Han0aBku u nomaTel, yCTaHOBIIEHHBIE WHIUBUAYAIbHO IJI KaXKIOro padOTHHKA B MPOLIEHTHOM
OTHOLIEHUU K OKJIAQy, PacCUMTBIBAKOTCSA IIyTEM IPOU3BEICHUS IMOBPEMEHHOM OIUIATHI HA MPOLEHT
HaJ0aBKH (JOIJIATHI).

KonnyectBo pabouymx yacoB, OTpabOTaHHBIX COTPYAHHUKOM CBEPXYpPOUYHO, OINPEACISICTCS I10
OKOHYAaHUH YYETHOTO MepHoJa IyTeM BBIYMTAHUS M3 KOJMUYECTBA 4acoB, (PaKTUUECKH OTPabOTaHHBIX 3a
YUETHBIM MepuoJ, HOpMbI pabouero BpemeHu. [Ipu sToM HOpma pabodero BpeMEHH KOHKPETHOTO
COTPY/JIHMKA pPACCUMTBHIBAETCS KaK pa3HOCTh HOPMAJbHOI'O KOJIMYECTBA YacoOB, IPEAYCMOTPEHHBIX
MIPOU3BO/ICTBEHHBIM KAJIEHAAPEM, U 4acOB, B TEUEHHE KOTOPBIX pAOOTHUK OCBOOOKIAJICS OT UCTIOTTHEHUS
TPYAOBBIX OOSI3aHHOCTEH C COXpaHEHHEM MecTa paloThl (€KETrOAHBIM OTIYCK, BpEMEHHas
HETPYAOCHOCOOHOCT, | Jp.). Omara CcBEepXypo4yHOH paboOThl MPOU3BOJUTCS B COOTBETCTBUU C
nosoxeHusasMu cratbu 152 TpynoBoro koxaekca. Ilo okoHuaHuMM y4yeTHOro mepuoja 3a nepBble 2 4daca
CBEPXYpPOUHOH pabOThl MpOM3BOAUTCS Aoruiata ucxoas u3 0,5 cpemgHeit yacoBoil TapudHON CTaBKU 3a
YUYETHBIH TEPHO, a 3a OCTAJIbHBIC Yachl UCXOMAS W3 CpeaHe 4acoBOW Tapu(HOW CTaBKH 3a YYETHBIN
MIEPHUO/I.

[Tpu moacueTe cBEpXypOUHBIX 4acoB paboTa B Mpa3IHUYHBIC JHU, IPOU3BEICHHAS CBEPX HOPMBI
pabouero BpeMeHH, He JJOJDKHA YUUTHIBATHCS, TIOCKOJIBKY OHA y)KE OIUIaYeHa B JIBOITHOM pa3zMepe.

B coorBerctBun co cr.153 TK P® pabora B BBIXOIHOW WM HE pabOYMil Mpa3qHUYHBIN JCHb
OIJIAaYMBAeTCs B JIBOMHOM pa3Mepe MM C corjlacus paOOTHUKA IMPEeNOCTaBIseTCs eMy JIpYyrodl JeHb
OT/bIXa, OMJIATUB PabOTy B BHIXOJHOM JI€Hb B OJIMHAPHOM pa3Mepe, a AeHb OT/IbIXa OIUIaTe He MOAJIECKUT.
Pacuer omnatel pa®OTBhl B BBIXOJHBIE W IPa3JAHUYHBIE JHHU PAcCUUTHIBAETCS MHyTeM JeneHus Ponaa
OTUIATHI TPYyJla COTPYAHUKA (OKJIaJl M BCE HA0ABKH) 32 MECAIl HA CPETHEMECAYHOE KOJIMYECTBO pabounx
JHEW U YMHOXKEHHEM MOJYyYeHHOro pe3yiabTara Ha 2. CpeJHeMecsYHOe KOJIMUECTBO PaboUymX JHENH paBHO
KOJINYEeCTBO pabouux THEW B roay pasieneHHble Ha 12 mecsaueB. Ominata MpOU3BOAUTCS 3a MOJIHBIN
pabouuii IeHb.

B cootBercTBUM co cratbeit cT.133 TK P® paGoTHHKY, MOTHOCTHIO OTpabOTaBIIEMY 3a MECSII
HOpMY pabouero M BBHINOJIHMBIIETO HOPMBI TpyAa (TPyAOBbIE OOS3aHHOCTH) OIUIaTa TpyJa 3a MecsI]
noJpkHa ObITh He Hike MPOT.

Homnata no MPOT mnpousBomuTcss B KOHIE Mecslla MPONOPLHUOHAIBHO OTpaboTaHHOMY
pabOTHUKOM BpEMEHH, IyTEM CpaBHEHMsI 3apabOTHOM MJIaThl COTPYAHUKA 32 MECAIl U CYMMBI U3 pacyera
MPOT.

2. [lpemuss (MecsauyHass M 3a WHBIE MEPUOAbI PaOOThI) BBHIMJIAUYMBACTCS PAOOTHHUKAM,

COCTOSAIIUM B TPYAOBBIX OTHOLICHUAX C OPraHOM CODP na JaTy ONpUHATUA PEIICHUA O €€ BBIIIJIATEC.
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AHanuTHYeCKMH y4eT pacdeToB Mo omiare Tpyaa B mnporpamme 1C:  «byxranrepus
rOCY/IapCTBEHHOTO YUPEKACHHUS» BECTU OO0E3JTMUEHO, TO OO0OOIMIEHHOMY KOHTpareHty «OtaencHue
Ne8606 CoOepbanka Poccum . Psazanby, «Otnenenne BTby». Exxemecsuno u3Beniath paOOTHHKOB O
COCTaBHBIX YACTAX 3apa0OTHOM IJIaThl HA OYMaXKHBIX HOCUTENIX nH(popMmaruu (rpunoxenue Ne 27 k YII
COP) wu yepe3 1C «JIuunbiii KaOUHET.

Ha ocHoBaHMM 1OJaHHBIX 3asBJICHUM NOJKIIOYATh COTPYyIHUKOB Otnenenus k <«JluuHomy
kabunety» 1C: 3KI'Y. Bepcus KOIIP (pexum «Camoo0ciyXuBaHUs») AJi IOJY4YEHHs] PacUEeTHBIX
JUCTKOB B  DJIEKTPOHHOM Buje. Ilpou3BoauTh BbIIa4y pacyeTHBIX JIUCTKOB  pabOTHUKaM
obciykuBatomiero nepconana OrtaeneHuss JaUYHO moj pocnuchk B «OKypHane BblJaud pacueTHBIX
JMCTKOBY», @ TAK)KE€ BHOBb IPUHATHIM cOTpynHuKaM Otaenenust 10 ycraHoBKH UM 1C «JInuHbIi kaOuHeT»
(pexxum «CaMO00CTyKUBAHHS).

3. Beinnara equMHOBpeMEHHON BBIILIATHI IPU MPEIOCTABICHUN €KEr0HOr0 OIJIauuBaeMOIo
OTITyCKa MPOU3BOJUTCA 110 JMYHOMY 3as1BJICHUIO COTPYIHHUKA COTJIACHO MocTraHoBiIeHUIO [IpaBuTenscTBa
Poccuiickoit @enepanuu ot 28.12.2022 Ne 2480, npukaza COP ot 09.01.2023 Ne 13.

4. Omata mepBeIX 3-X JAHEH 3a cUeT paboTojaressl JIMCTKOB HETPYAOCIIOCOOHOCTH
OCYILLECTBIIsICTCS B OMMDKalIIMK TOCiIe pacyera JIeHb, YCTaHOBJICHHBIHM Ul BBIILIATHI 3apmiiaTsl (4. 1 cT.
15 3akona Ne 255-@3). [locobusi pacCUMTHIBAIOTCS M BHIIUIAYMBAIOTCS (32 MCKJIIOYEHHEM MEepPBBIX 3-X
nHer HerpynocrnocobHoctr) OrtnenenueM @oHAA TMEHCMOHHOTO M COIMAIBHOTO CTPAaXOBaHUS
Poccwuiickoit @eaeparuu no Ps3anckoii obmacTw.

S. [Ipyu HampaBneHMM pPAOOTHUKOB B CIYKEOHble KOMAaHJUPOBKH, B TOM YHUCIE H
OJTHOJTHEBHbIC, W BO3MEILEHHHM PACXOJIOB, CBA3aHHBIX CO CIY)KEOHBIMM KOMAaHAWPOBKAMH, CIEIyeT
pYKOBOJCTBOBaThcs moctaHosieHueM IlpaBurensctBa Poccuiickoit ®@enepanuu ot 13.10.2008 Ne 749
«O0 O0COOEHHOCTSIX HAIpaBieHHUs pAOOTHUKOB B CIIy)KEOHble KOMaHIUPOBKW», IOCTAaHOBJIEHHEM
[IpaBurensctBa Poccuiickoit ®enepanuu ot 02.10.2002 Ne 729 «O pa3zmepax BO3MEUIEHUSI PACXOOB,
CBSI3aHHBIX CO CIIY’K€OHBIMM KOMaHJMpPOBKaMH Ha Teppuropun Poccuiickoit dexnepaunu, paboTHUKaAM,
3aKJIIOYMBILIUM TPYIOBOM JOroBOp O paboTe B (enepalbHbIX T'OCYyJapCTBEHHBIX OpraHax, pabOTHHKaM
rocy/lapCTBEHHBIX BHEOWKETHBIX (PoHI0B Poccuiickoit denepanuu, enepanbHbIX IOCyIapCTBEHHbBIX
yupexaenuit», nocranosnernueM IIpasnenus [IOP ot 24.11.2016 Ne 1062n «O Bo3MeEIIEHUN PACXOIOB,
CBSI3aHHBIX CO CIYKEOHBIMH KOMaHAMpPOBKamMHu», noctaHoBieHueM IIpaBnenus [1OP or 03.12.2014 Ne
482n «O komaHaAupoBaHWU pabOTHUKOB cucTeMbl [IDP» (¢ u3MeHeHusMu), npuiokeHueM Ne 14
«[Tonoxenue o ciy:keOHBIX KOMaHANPOBKAX.

6. B ciyuae mepee3na meHcuoHepa (TosiyyaTessl MEHCHM, MOCOOMI M HMHBIX COIMAbHBIX
BBIIJIAT) B JAPYroi paioH 00JacTH CyMMBbI, HEMOJYYEHHbIE UM TI0 MHPEKHEMY MECTy XHUTEIbCTBA,
BBITUTAYMBAIOTCS IEHCUOHEPY (IOTyyaTelto MEeHCUH, MOCOOMI U MHBIX COLMAIbHBIX BHIIUIAT) 10 HOBOMY

MCCTY KUTCJIBCTBA, a4 B paﬁOHe, M3 KOTOPOT'O BEIEXAT MCHCUOHECP, MPOU3BOJUTCA CHATHC HAYUCICHUA
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MIEHCUI Ha OCHOBAaHUM PEECTpa CyMM MEHCHH, MOCOOWH W WHBIX COIMATBHBIX BBHIILIAT, HE MOTYYCHHBIX
neHcuoHepoM (npuiokenue Ne 57 k VII COP).

7. Pacyerbl mo cymMmam BBISIBICHHBIX IMepeIuiaT MEHCHM, MOCOOMI M HMHBIX COLMAIbHBIX
BBIIUIAT, OOpPA30BAaBIIMXCS MO BHHE I[IEHCHOHEpPAa U BCIEACTBHE 3JIOYNOTPEOJICHUH €O CTOPOHBI
MEeHCHOHepa (3a HCKJIIOYEHHWEM TeperuiaT CpeACcTB  MaTepUHCKOro  (CeMEeMHOro) KamuTana,
00pa30BaBIIMXCS IO BUHE MMOTyYaTess B TEKyIIeM (MHAHCOBOM IO/, M IEPEIUIaT MEHCUH, Ha3HAYeHHBIX
M0 TPEUIOKCHUIO OPTaHOB CIIYXKOBI 3aHATOCTH, OOpPA30BaBIIMXCS IO BUHE MOJIyYaTeNss B TEKYIIEM
(bMHAHCOBOM Tojy), ¥ MOCTYIUICHUSIM B OIOJIXKET B CUET MOTallleHUsl YKa3aHHBIX MeperiaT YYUThIBAIOTCS
Ha cuete 1 209 34 000 «PacueTsl Mo 10X0/1aM OT KOMIIEHCAIIUH 3aTpaT». AHATUTHUCCKUN YUET PacueToOB
0 CyMMaM [epeIuiaT IEHCHH, MOCOOM W HHBIX COLMAIBHBIX BBILIAT (IO BHUHE IMOJIydaTesci)
aJIMMHHUCTPATOpPOM J10X00B Beaercs B npuioxenue Ne 51 k VII COP «Ananutuueckue CBEACHUS IO
BBISIBJICHHBIM U TOTAIICHHBIM IeperiaTaM MEeHCHil, MOCOOUN M HMHBIX COIHAIbHBIX BBIIUIAT (IO BUHE
MOJTy4aTesei).

s ocymiectBieHuss KOHTpodiss dopmupyercss CBOIHBIM peecTp aHATUTHYECKUX CBEICHUM IO
BBISIBIICHHBIM U TIOTAIICHHBIM TEperuiaTaM MEeHCHH, TOCOOMH M HHBIX COIMAIBHBIX BBILIAT (IO BUHE
nonydareneit) (mpusioxenue Ne 58 k YII COP).

Crnucanue cymM meperuiat neHCHi, MOCOOM U MHBIX COIMANIbHBIX BBIMIAT, 00pa30BaBUINXCS IO
BUHE IICHCHOHEpAa M BCIEACTBHE 3JIOYNOTPEOJEHUH CO CTOPOHBI IIEHCHOHEPA, OCYILECTBISETCS B
MOPsI/IKE, YCTAaHOBJIEHHOM TocTaHoBlieHHeM No 7531, Ha OCHOBAaHHUM PACHOPSIUTEIFHOTO aKTa OpraHa
cuctembl [IOP u odopmuseTcs mepBUYHBIM JOKyMEHTOM — Peectpom Oe3HalekHOW K B3BICKAHHUIO
3aJI0JDKEHHOCTH MO MaTtexkaM B Oromker COP, momnexameit cnucanuto (mpunoskenue Ne 97 x VII
C®P), chopMupoBaHHBIM CTPYKTYpPHBIM HojpazfeneHueM OTIeseHns, OCYIIECTBISIONUM BbIIIATY
1(S: (97178

BosBpar neHcuoHepy cymMM, U3NUIITHE BHECEHHBIX UM B TOTAllleHUE MeperuiaT NeHCcuid, mocoouit u
WHBIX COLMAJIBHBIX BBIILIAT, OCYIIECTBIISIETCS HA OCHOBAHUM 3asBJICHUS IEHCHOHEPA O BO3BPATE U3JIUILIHE
VIUTQYEHHBIX CYMM C TPUJIaraéMOM CIPaBKOM W3 JUIEBOTO cUYeTa MEHCHOHEpa O (haKTe BBISBICHUS U
MOTAIICHUs] TIEPeTUIaThl TEHCUM, MOCOOMM M WHBIX COLMAIBHBIX BBIILUIAT (B MPOU3BOJIBHOW (opme),
MPEACTABICHHOM CTPYKTYpPHBIM NojpazjeneHueM OTAeleHus, OCYHIIECTBISIONINM BbIIUIATY MEHCHH, ¢
pesomonuei pykooaures Otaenenus u opopmisiercs: 3asBkoil Ha Bo3Bpart (popma mo KDJ[ 0531803).

14. TlpenBapuTenbHyIO OIJIATy CTOMMOCTH OJJICKTPHUYECKOW DHEPTUM TapaHTUPYIOIIEMY
MTOCTABIIUKY MPOU3BOANTH B cOoTBeTCTBHH ¢ [locTanornenneM [IpaBurensctBa PO ot 04.05.2012 Ne 442
Ha OCHOBAaHMM CYETa, BBICTABJIECHHOIO MOCTAaBIIMKOM. lIpenBapuTenbHyl0 OIIaTy CTOMMOCTU TEIUIOBOM
SHEPTUH, BOJOCHAOKEHUS U BOJOOTBEICHHS (MPUPOIHBIA Ta3) MPOU3BOAUTH B COOTBETCTBUU C
noctanoBieHusiMu [IpaButensctBa PO ot 04.04.2000 No 294 «OO6 yTBepKIEHUHU TOPSIKAa PACUETOB 3a

npupoHbIii razy, oT 08.08.2012 Ne 808 «O6 opranm3zanuu TeriocHaOxeHus: B Poccuiickoit deneparun
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U O BHECEHUHM H3MEHEHHMH B HekoTopble akThl [IpaButenbctBa PD», ot 29.07.2013 Ne 644 (pen. ot
26.12.2016) «O6 ytBepxkneHuu lIpaBui XOJOAHOTO BOJOCHAOKEHHUS M BOJOOTBEACHHS U O BHECCHUU
W3MEHEHUHN B HEKOTOpbIe akThl [IpaButenbcTBa Poccuiickoit deneparum».

15. Pacxonel mo copepkaHuio uMymiecTBa (IO OIlaTeé KOMMYHAIBHBIX — YCIYT,
HKCIUTYaTAalMOHHOTO OOCITYXHBaHUsA) OanaHCoaepKaTelb, 32 KOTOPBIM 3aKpPEIICHO MPABO ONEPATHBHOTO
yIIpaBJICHUs, OIJIAYMBAET B IOJHOM OOBEME, B TOM YHMCIIE 32 IOPUIMYECKUX JIMI, Pa3MEIICHHBIX B
JAaHHOM QJMUHUCTPATHMBHOM 3JaHMM Ha OCHOBAaHMM JIOTOBOpa OE3BO3ME3IHOTO IOJH30BAHUS,
MpelyCMaTPUBAIOIIEr0 BO3MEIICHUE PACX0/I0B MO COIEPKAHUIO UMYIIIECTBA OallaHCOIePKATENIO.

[Ipu »3TOM CpencTBa BO3MEIICHUS PACXOA0B OpraHU3alUsIMH, HE BXoAAmuMu B cuctemy COP,
3aUUCIIEHHUIO 110 OIUIaTe B OIO/KET U OTPAKEHUIO HA JIMIIEBOM CUETE MPUHAJIEKAILEMY aIMUHUCTPATOPY
noxonioB oroxera OCOP.

16. Otpaxenue B OIODKETHOM YyuyeTe OIepaluii Mo pacyeraM IO CyMMaM BBISBICHHBIX
HEJ0CTay, XMIIEHUH, CyMMaM IOTEphb OT [TOPUYM MAaT€pUATbHBIX LIEHHOCTEH, APYTUX CYMM IPUYUHEHHOTO
yimep6a HMMYIIECTBY YUYPEXKACHHUS, IMOMJISKAIIUX BO3MEIICHWI0 BHHOBHBIMU JIMLAMH, IO CyMMam
IIPEIBAPUTENIbHBIX OIUIAT HE BO3BPAILEHHBIM KOHTPAr€HTOM B CIy4yae pacTOpP)KEHHUS AOrOBOPOB (B T. 4.
[0 PEUICHHIO CyJa), 0 CyMMaM 3aJ0JKEHHOCTH MOJIOTUETHBIX JIMI, CBOEBPEMEHHO HE BO3BPAIICHHBIX
(He yaep>KaHHBIX U3 3apabOTHOM IJIaThl), O CyMMaM 3aJ0JI’KEHHOCTH 32 HEOTpaOOTaHHbIE JHH OTITYCKa
IIpY YBOJIbBHEHUHM pPAaOOTHHKA JIO OKOHYAHHS TOTO paboyero roja, B CYET KOTOPOTO OH YK€ MOIY4HII
€KETrOIHbIM OIUIAYMBAEMBIN OTITYCK, IO YIIepOy NMpH BOSHUKHOBEHHHU CTPAaXOBBIX CIy4aeB, MO mTpadam,
MEHSAM W HEYCTOMKaM, HA4YUCJICHHBbIM 33 HapyUIEHUWE YCJIOBUM JIOTOBOPOB Ha IOCTaBKY TOBAapOB,
BHITIOTHEHUE DPA0OT, OKa3zaHWE YCIYT TEPEUUCHSIOTCS B A0XoAsl OTaeneHus, Kak agMUHUCTPATOPY
JI0XOJI0B.

OtpaxeHnue B OIOJDKETHOM Yy4eTe ONepaluid Mo J0XoJaM OT peaju3alud He(pUHAHCOBBIX
aKTUBOB (B T. Y. METAJJIOIIOMA, BETOIM, MAaKyJIaTypbl U WHBIX OOBEKTOB, MOMYyUYEHHBIX MPHU pazOopKe,
JIEMOHTaXke CIHUCHIBAEMBIX JIMKBUAUPYEMBIX 00BEKTOB), IO JOXO0JaM OT peaTn3allii TPYAOBbIX KHIDKEK U
BKJIQJIBIIIEH K HUM, 1O BO3MEIICHUIO KOMMYHAJIbHBIX M DKCIUTyaTallUOHHBIX PACXO0JI0B OpPTraHU3AIUsIMU,
He BxoadammMmu B cucremy COP, mo BO3MEIIEHHIO YCIyr CBA3M Ipou3BoAuTcs B OTHeleHuHu, Kak
aMUHUCTPATOPY JOXOJOB.

17. OtpaxkeHue B OIOMKETHOM YdYeTe OIEepaluii M0 HAYMCICHHIO CyMM TOCYJapCTBEHHOM
MONUIMHBI TIpH oOpameHnn opraHoB cucteMbl COP B cyneOHBIE OpraHbl ¢ MCKOBBIM 3asBICHHUEM,
KacCallMOHHON >kKajo00H, a TakKe CyMM BO3MENICHHS TeppuTopraibHbiM opraHom CDP pacxomoB mo
yIJiaTe TOCYAApCTBEHHOM TMOIUIMHBI, CyJeOHBIX H3AECPKEK IOPUINYECKUM H (PU3UYECKHM IUIaM B
COOTBETCTBUHM C CYJEOHBIM peIIeHHEM OCYIIECTBIsETCS Ha OCHOBaHMU PeecTpa pacxoloB Ha
BO3MEIIEHHE TOCYJapCTBEHHOMN MOLUIMHBI, CYAEOHBIX H3epikKeK Mo (popMe COriaacHO MpuiioxeHus: Ne

61 x VII COP.
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BosBpar wu3nMmiHe yrutayeHHOH (B3bICKAHHOM) TOCYHapCTBEHHOW TOIIIMHBI TEKYIIETO
(UHAHCOBOIO TOfa B CIyYasx, npexycMoTpeHHbIX 1.1 crarbu 333.40 HamoroBoro konekca Poccuiickoii
@enepanuy, MNPOU3BOAUTCS Ha JIMIEBOM CUeT MHOdydaTess OOKETHBIX CpEACTB B IOpsAIKE,
npeaycMoTpenHoM 11. 3 ctateu 333.40 HanoroBoro kojnekca Poccuiickoit denepaiuu, u oTpaxaercs B
OIOJDKETHOM y4yeTe KaK BOCCTAHOBJICHHE KAacCCOBBIX pPAacXOJOB C OTPaKEHHEM IO TeM Xe KOoAaM
KIaccu(UKaMU PacxoAoB OMO/KETa, MO KOTOPHIM OBUIM TPOU3BENEHBI KAaCCOBBIE pPACXOIBI, a
MPOIJIOTO To/1a — nepevncisiercs B 1oxon oromkera COP.

OtpaxxkeHue B OIOJKETHOM y4eTe Olepalyil M0 HAYMCICHUIO CYMM BO3MEUICHUS PacXOJI0B I10
yIjiaTe TOCYAApCTBEHHOH MOLUIMHBI HOPUIUYECKUMH U (PU3MUECKUMM JIMLAMH B COOTBETCTBHM C
CyJeOHBIM PELIEHUEM HE3aBUCUMO OT IIEPHOJa MPOU3BEICHHBIX YIIPABICHUEM PACX0/I0B IIPOU3BOIUTCS
B Otnenenun COP u ocymiecTisieTcst Ha OCHOBaHUU PeecTpa 10X0/10B.

19. Orpaxenne B OIO/PKETHOM YydeTe HAUMUCICHHBIX OTIYCKHBIX pPaOOTHUKAM 3a
HEOTpaOOTaHHBIM MEpUOJ, BKJIIOYAs IUIATEKM Ha 00A3aTeIbHOE COLMAbHOE CTpPaxOBaHMUE,
IIPOM3BOJIUTCS HAa OCHOBAaHUHM JAHHBIX pPaCHOPSAMTEIBHOrO JOKyMeHTa opraHa cucrembl COP o
IIPEIOCTABIIEHUHU OTIIyCKa paOOTHUKY, B KOTOPOM COTPYIHHUKHU, OTBETCTBEHHbBIE 32 BEICHUE KaJPOBOTO
ydyeTa, JOJDKHBI BBIACIUTh KOJIMYECTBO JIHEH OTIMycka 3a OTpabOTaHHBIM PaOOTHUKOM IEPUOA U
KOJINYECTBO JTHEH OTIycKa 3a HeoTpaOOTaHHBIN MEPHOJ.

He pexe 1 pasa B kBapTai HOCIEIHUM JHEM KBapTajia, a M0 YBOJIMBIIMMCS paOOTHUKAM - B
JICHb YBOJBHEHHUS, PACXOAbl OyAyIIMX IEPHOAOB, CBSI3aHHBIE C OTIMYCKHBIMH Ha HEOTPaOOTaHHBIH
NEpUOJl, OTHOCATCS Ha PACXOAbl TEKYIero (UHAHCOBOTO TrojJa Ha OCHOBaHMM HH(OpPMALUH,
MIPEJCTaBICHHON KaJpOoBOW CIIy>KOOH O KOJMYECTBE THEH, OTpabOTaHHBIX COTPYAHHUKOM 3a OTIYCK,
MIpe/ICTaBJICHHbIN aBAaHCOM, B pa3pe3e COTPYAHUKOB U OTITYCKOB.

20. Tlpm 3aKkpbeITUW TOKa3aTeNel CAaHKIMOHHPOBAHWS B MEXOTYETHBIN TMEpHOJ 3aKphIBATh BCE
cueTa CaHKLIMOHUPOBAHUs, BKIIIOYas cyeTa OyayIuX MeproioB.

OcTtaTky MO cyeTaM CaHKLUMOHUPOBAHMS OYyIYyIIMX MEPHOIOB HE MEPEHOCATCS Ha CIeTyIOLIHi

NEpUOJI, a MOJyIekKAT NepeperucTpalvi B IEPBbI pad04Mii JEHb CIEAYIOIIEro roa.

V. Opranu3anusi 4 ocylecTBjIeHHe BHYTPeHHero GMHAHCOBOI0 KOHTPOJIS

BuyTpennuit ¢puHaHCOBBIN KOHTPOJIb — 3TO BHYTpeHHMH Mpouecc COP u ero teppuropuaibHbIX
OpraHOB, OCYIIECTBISIEMBbIi B  IeNsAX COONIOICHUS, YCTAHOBJICHHBIX IPaBOBBIMU  aKTaMHU,
PEeryIUpyIOIUMHU  OIO/PKETHBIE IPABOOTHOLICHUS, TPeOOBaHMH K HCIIOJHEHUIO CBOMX OIOKETHBIX
ITOJIHOMOYHH.

BHyTpeHnHuil puHaHCOBBIN KOHTPOJIb OCYIIECTBIISAETCS HEMPEPHIBHO, MTOCPEACTBOM COBEPIICHHUS

KOHTPOJIbHBIX JEUCTBUN PYKOBOACTBOM, paOOTHHKaMU opraHoB cuctembl COP, opraHusymomumu u
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BEITIONHSIONIUMH, a TaKXke 00eCIeYMBAIONINMH BBIMOJHEHUE OFO/KETHBIX TMPOIEIyp, B TOM YHCIE
MpoLeayp TO COCTaBICHHIO W ucnonHeHwio Oromkera COP, BeneHuro OMOMKETHOTO ydera H

COCTaBJICHHUIO 6IO,Z[)KCTHOI>1 OTYECTHOCTH.

VI. HOpﬂ)IOK nepeaavyu 10KyMeHTOB 6yxra.11Tepc1<0r0 yueTra nnpu CMEHE PYKOBOIAUTEA U

rJIaBHOIO0 Oyxrajarepa

1.  Ilpu cMeHe pyKOBOJMTENS WU TJIABHOTO OyXTantepa YUpeKIeHHs (Jajiee — YBOJIbHSIEMbIE
JIa) OHM OOs3aHBI B paMKax Iepenadd Jesl 3aMECTUTENI0, HOBOMY JIOJDKHOCTHOMY JIMILY, WHOMY
YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILY YUYPeXAEHUS (Jajee — YIMOJTHOMOYEHHOE JIMI0) MepeiaTh
AOKYMCHTBIL 6YXFaJITepCKOFO YU€Ta, a TaKXKE N€4YaTu U ITaMIlbl, XpaHAIIUCCA B 6yXFaJIT€pI/II/I.

2. Ilepemaua OyxraiaTepcKuX JOKYMEHTOB W TIeUaTei MPOBOJMTCS HAa OCHOBAHUHU IPHKa3a
PYKOBOJIUTEISL YUPEKICHUS, OCYHISCTBISIONICT0 (DYHKIMM ¥ IOJHOMOYHMS ydpemuTens (namee —
YUpPEIUTEND).

3. Ilepemaua mOKyMEHTOB OyxydeTa, Medareid M IITAMIIOB OCYHIECTBIISICTCS TMPH YYaCTUU
KOMHCCHH, CO37[aBaeMOM B YUPEKICHHH.

[lpuem-niepenaya OyXraJITEpCKUX JIOKYMEHTOB O(opMIIsIeTCss aKTOM —IpueMa-repenavu
6YXI‘3,J'IT€pCKI/IX JOKYMCHTOB. K AKTY MpujiaracTcia nepeyCHb NepcaaBacMbIX JOKYMCHTOB, X KOJIMYCCTBO
U THII.

AKT mpuema-nepeaayu Aen JOJKEH IMOJHOCThIO OTpakaTh BCE CYIIECTBEHHBIE HEJOCTATKU U
HapyIICHUs B OpraHU3aluu pabOThl OyXTalTepHH.

AKT npueMa-nepeaayn IMnmoANnUCbIBACTCA YIOJIHOMOYCHHBIM JIMIIOM, IPUHHMAOOIUM Jcj1a, U
YJICHAaMU KOMUCCHU.

[Tpu He0OX0IUMOCTH YJICHBI KOMHCCHH BKIIIOUAIOT B aKT CBOM PEKOMEHJAINU U MPEATOKEHUS,
KOTOpBI€ BOHUKIIU TIPH MIpHeMe-Tiepeiade J1e.

4. B xomuccuio, ykazaHHyI0 B IyHKTe 3 Hactosuero llopsaka, BKIIOYAOTCS COTPYAHUKHU
yUpeXJIeHUs U (UJIM) YUpEAUTENS B COOTBETCTBUM C IPUKA30M Ha repenady OyXraaTepckux JOKYMEHTOB.

5.  Tlepenatorcs cieayromue JOKYMEHTBI:

- yuyeTHas MOJUTHKA CO BCEMU MPUIIOKEHUSIMU;

- KBapTaJbHbIE U FOJIOBBIE OyXTalITepCKUe OTUEThI U OaaHChl, HAJIOTOBBIE JEKIapalliu;

- 10 IUIAHHPOBAHMIO, B TOM 4YHCIE OO/KeTHas CMeTa YYpexXJIeHHus, IIaH-TpaduK 3aKyIoK,
000CHOBaHUS K IJIaHAM;

- OyXrajaTepckue perucTpbl CHHTETHUYECKOTO M AaHAJUTHYECKOro yueTa: KHUTH, OOOpOTHBIE
BEJIOMOCTH, KAPTOUYKH, KYpPHAJIbI OIlEpaIui;

- HaJIOTOBBIE PETUCTPBHI;
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- 0 3aJ0JDKEHHOCTHU YUPEXKACHMS, B TOM YUCJIE [0 YIUIAaTe HAJIOTOB;

- 0 COCTOSIHHMH JIMLEBBIX CUECTOB YUPEKICHMUS;

- 10 y4eTy 3apIulaThl ¥ 10 NePCOHUPHUIUPOBAHHOMY YUETY;

- IO Kacce: KacCOBBbIE KHUIH, >KyPHAJbl, PACXOJHBIE M NPUXOAHBIE KACCOBBIE OPIEPA, ICHEKHBIC
JOKYMEHTBI U T.1.;

- aKT O COCTOSIHMH KacChl, COCTABJICHHBIN HA OCHOBAHUM PEBU3UHU KACChI U CKPEIICHHBIN IIOIINCHIO
TJIaBHOTO OyXranrepa;

- 00 yCIOBMSIX XpaHEHUS M yuyeTa HAIMYHbIX JICHEXKHBIX CPEJCTB;

- JIOrOBOPBI C MOCTaBIIMKAMU U NOAPATYHKAMH, KOHTPAr€HTaMH, apEH/IbI U T.J.;

- y4peOuTeIbHbIE IOKYMEHTHI M CBHUJCTEIIBCTBA: IIOCTAHOBKAa Ha YYeT, IPHUCBOCHUE HOMEpPOB,
BHECEHHUE 3aIMCEN B €IUHBIN PEECTP, KOJBI U T.IL.;

- 0 HEIBMWXXHMMOM HMMYILIECTBE, TPAHCIIOPTHBIX CPEICTBAX YUPEKIEHUS: CBUICTEILCTBA O IIPaBe
cobctBeHHOCTH, BbiMckH U3 EI'PII, macnopTa TpaHCHOPTHBIX CPEACTB U T.11.;

- 00 OCHOBHBIX CPEJICTBAX, HEMaTepUaIbHBIX AKTUBAX U TOBAPHO-MATEPHAIIbHBIX IEHHOCTSX;

- aKTBl O pe3yibTaTax NOJHONW WHBEHTApPH3AIlMM HMYIIECTBA M (MHAHCOBBIX O00S3aTEILCTB
YUPEXKIEHUS C IPUIIOKEHUEM HHBEHTAPU3ALMOHHBIX OIMCEN, aKTa IPOBEPKHU KACChl yUPEKICHMS;

- aKThl CBEpKHM pAcyeToB, MOATBEPKIAIOIIUE COCTOSHUE J€OUTOPCKOM U  KpeIuTOPCKOH
3aJI0JKEHHOCTH, MEpPEUYEHb HEPEAbHBIX K B3BICKAHHUIO CYMM JI€OMTOPCKOM 3a/J0JKEHHOCTH C
HCYEPIBIBAIOLICH XapaKTEPUCTUKOM 110 KAXKI0M CyMME;

- aKThbl pEBU3HN U IIPOBEPOK;

- MaTtepuaibl 0 HEJOCTayaX M XMUILEHUAX, NEPEJAaHHBIX M HE MEPEIaHHBbIX B IIPABOOXPAHUTEIbHBIE
OpraHsl;

- 0JIaHKM CTPOrOi OTYETHOCTH;

- MHasg OyxrainTepckas JOKyMEHTAlHsl, CBUAETEIbCTBYIONIAs O IeATEIbHOCTH YUPEXKICHHS.

6. Ilpu moanmMcanuu akTa mpuema-nepeadd Mpu HAJTUYUU BO3PAKEHHUH 1O MyHKTaM akTa
PYKOBOJUTENb U (UJIM) YIOJHOMOYEHHOE JIMLIO M3JIaraloT UX B MUCbMEHHOU (hopMe B IPUCYTCTBUU
KOMMCCHH.

UneHpl KOMHUCCHM, UMEIOIIME 3aMEYaHMsl IO COJAEP)KAHUIO aKTa, IOANMCHIBAIOT €ro ¢
OTMETKON «3aMeuaHusi IpuiararoTcs». TeKCT 3aMedaHMi u3JaraeTcsi Ha OTIEIBHOM JIUCTE,
HeOoJbIINe 10 00bEeMY 3aMeUaHUs JOMyCKaeTcsl GUKCUPOBATh HA CAMOM aKTe.

7. AKT npuema-nepenadyu oQpopmisieTcs B MOCIEIHUN paOounii eHb YBOJIBHIEMOIO JHUIa B
YUPEKACHUH.

8. AKT mnpuema-mepenayd el COCTaBIsSIeTCs B TpeX OJK3eMIuipax: 1-M sx3eMIusip —
yUpEeAUTENIO (PYKOBOIUTEINO YUPEKICHUS, €CIIM YBOJbHAETCS INIaBHBIN OyXranurep), 2-i dK3eMILIsp

— YBOJIbHSIEMOMY JIMLY, 3-i 3K3EMIUIAP — YIOJHOMOUYEHHOMY JIMIY, KOTOPOE IPUHUMAJIO JIeNa.
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