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K npukazy OCOP
o Ps3anckoii o0mactu
oT 09 suBaps 2025 1. Ne 1

YyeTHast NOJUTHKA
Otnenenusi PoHIa NEHCMOHHOTO U CONMAJILHOIO cTpaxoBanus Poccuiickoii denepanum no

Psasanckoii 001actu

VYueTHasg MOIUTHKA IO MCHOJHEHHIO OromkeTa OTaenenus Ponga NEHCHOHHOI0 U COLIMAIBHOIO
ctpaxoBanus Poccuiickoii ®enepanuu 1o PszaHckoil 007acTHM  yCTaHaBIMBAeT E€IUHCTBO OOIIMX
MIPUHIIMIIOB UCTIOJTHEHUS OF0JKETa, OpraHu3aliuy U GyHKIIMOHUPOBAHUS OIOKETHON CHCTEMBI OpraHaMH
COP, ompenensier TOPSAOK W METOJbI BEACHHS OIOPKETHOTO ydeTa W COCTABJICHUS OFOJDKETHOU

OTYETHOCTH 110 UcroaHeHuto Oroketa CDOP (nanee — YueTHas moJMTHKA).

l. O01me MoJI0KEeHUA

Hacrosdmein Y4eTHOW NOJUTUKON pPErIAMEHTUPYIOTCS IPABOOTHOLICHMS, BO3HMKAIOUIME MEXIY
CcyObeKkTaMH OIOJKETHBIX IIPABOOTHOLIEHUN B Ipoliecce UCHOMHEeHUs Oromkera DOHAA MEHCHOHHOIO U
couuangbHOro crpaxoBaHusi Poccuiickoit ®enepanuu no Pssanckoir obnactu (manee — OrtaeneHue),
KOHTPOJIb 332 €r0 MCIOJHEHHEM, OCYLIECTBIECHHs OIOJKETHOIO Yy4eTa, COCTAaBJIEHUS, PACCMOTPEHUS U
MIPECTaBICHNS OFOPKETHON OTYETHOCTH.

VYderHass mnoiuTHKa pa3paboTaHa B COOTBETCTBMM C HOPMATUBHBIMU IPAaBOBBIMH AaKTaMH,
YCTAaHABIIMBAIOIIMMU  €IMHCTBO OONIMX MPHUHIUIIOB MCIOJHEHUS OJKeTa, OpraHu3alud U
¢byHKIIMOHUpOBaHMs Ot keTHOH cucteMbl COP:

bromxernsiM konekcoM Poccuiickoit denepanuu;

I'paxxnanckum xkonekcom Poccuiickon ®@enepanny;

Hanorosemm kogexcom Pocculickont @enepannu;

TpynossiMm kogexkcoM Poccuiickon @enepannu;

®enepanbHbIM 3ak0HOM 0T 6 nexadpst 2011 r. Ne 402-D3 «O OyxrajitepckoM yderey;

benepanbHbIM  3aKOHOM 0O Orojpkere @OHAAa TEHCHOHHOTO M COLMAIBHOTO CTPaXxOBaHUS
Poccuiickoit @denepanuu Ha COOTBETCTBYIOIIMM (PUHAHCOBBIN IO/ M HA MJIAHOBBIN MEPUO/T;

nyHkToM 1 mocranoBinenus [IpaBurenscrBa Poccuiickoit @enepannu ot 3 okta0ps 2022 r. Ne 1754
«O6 ocymectBieHnn POHIOM NEHCHOHHOTO M COLMAJIbHOrO cTpaxoBaHus Poccuiickoii deneparyn

(GYHKIMN M TTOJTHOMOYMH YUpEeAUTeNs TePPUTOPUAIBHBIX OpraHoB @OHAa NEHCHOHHOTO M COLMAIBHOTO



crpaxoBanus Pocculickont denepanuu, a TakKe yUYpeIUTeNs I0JBEIOMCTBEHHbIX POHy IEHCUOHHOTO U
couuanbHOro crpaxoBanus Poccuiickoir ®enepanmu ¢enepanbHbIX TOCYZAPCTBEHHBIX OOHKETHBIX
YUPEKIACHUI;

npuka3zoM MunuctepcTBa GpunancoB Poccuiickoit @enepannu ot 1 nexadps 2010 r. Ne 1570 «O6
yTBEepXKJIeHUH EquHOTO milaHa cueToB OyXTalTEepCKOro ydeTa AJsl OPraHOB TOCYAAPCTBEHHOM BIIACTH
(rocynapCTBEHHBIX ~ OpPraHOB), OpraHOB  MECTHOIO  CaMOYIPABJIEHUS, OpPraHOB  YIPAaBJICHUS
rOCyJapCTBEHHBIMH BHEOIO/DKETHBIMU (DOHIaMH, TOCY/IaPCTBEHHBIX aKaJeMU HayK, rOCYIapCTBEHHBIX
(MyHMLIMIIANBHBIX) yUpeKaeHUN 1 MHCTPYKIMH IO €ro IPUMEHEHUIOY;

npuka3zoM MunucrepcrBa ¢punancoB Poccuiickoit @enepanun ot 6 aexadps 2010 r. Ne 1621 «O06
yrBepxaeHuU [1nana cueToB 010/pkeTHOTO ydueta u MHCTpyKIMHU 110 €ro IPUMEHEHUIO;

npukazoM MunuctepcrBa punancoB Poccuiickoit @enepaunu ot 28 nekadps 2010 r. Ne 1911 «O0
yTBEp)KICHUH MHCTpYKLMU O TMOpsAAKE COCTaBICHUS M NPEJCTABICHUS TOJ0BOW, KBapTaJbHOW U
MECSIYHOW OTYETHOCTU 00 MCIIOJIHEHUH Or0/1KeTOB Ot keTHON cucteMbl Poccuiickoit denepaunny;

npukazoM MunucrepctBa ¢unancoB Poccuiickoit ®@enepamun ot 30 mapra 2015 r. Ne 52 «O0
YIBEp)KIEHHH (OPM TEPBUYHBIX YYETHBIX JOKYMEHTOB M PETUCTPOB OyXTrajlTepCKOro Yydera,
IIPUMEHSEMbIX OpraHaMy rocy1apCTBEHHOMN BJIACTH (FOCYJapCTBEHHBIMU OpraHaMH), OpraHaMHi MECTHOT'O
CaMOYIIpaBJICHUs, OpraHaMH  yIpaBJIEHUS  TOCYAApPCTBEHHBIMH  BHEOIO/DKETHBIMH  (poHAaMH,
rOCy/lapCTBEHHBIMU (MYHULIUIIAIbHBIMU) YUPESKICHUSAMH, M MeToauueckux ykKazaHud M0 HX
[IPUMEHEHUION;

npukazoM MunucrepcrBa ¢puHancoB Poccuiickoit denepaunu ot 31 nekadps 2016 r. Ne 2561 «O6
YTBEP)KICHUU (elepalbHOro craHaapra OyXraaTepcKoro ydera JIjsi OpraHHM3alui rocyJapCTBEHHOTO
cektopa «KoHuenTyalbHblE OCHOBBI ~ OyXraJTepcKoro ydera M  OTYETHOCTH  OpraHu3auui
roCy/1IapCTBEHHOI'O CEKTOPa»;

npuka3zoM MunuctepctBa GpuHancoB Poccuiickoit deaepaumu ot 31 nexadpst 2016 r. Ne 2571 «O6
YTBEP)KICHUU (elepabHOro cTaHaapTa OyXrajaTepcKoro yd4era JUlsl OpraHu3aluil rocyJapCTBEHHOTO
cexTopa «OCHOBHBIE CPEJICTBAY;

npukazoM MunucrepctBa punHancoB Poccuiickoit denepaunun ot 31 nexadbpsa 2016 r. Ne 258u «O0
YTBEP)KICHUN (ellepalbHOro CTaHaapra OyXTalaTepcKoro ydera Ui OpTaHU3alfil rocyJapCTBEHHOTO
CEKTOpa «ApeHaa»;

npuka3zom MunucrtepctBa ¢punancoB Poccuiickoit @enepannn ot 31 gexadps 2016 r. Ne 2591 «O06
YTBEPKACHUH (DeepaJbHOro CTaHAapTa OyXrajaTepcKOoro y4yeTra JUisi OpraHu3aluil rocyaapCTBEHHOTO
cekTopa «O0eclieHeHe aKTUBOBY;

npuka3zoM MunucrepcTBa ¢punancos Poccuiickoit deneparu ot 31 nexadpst 2016 r. Ne 2601 «O6
YTBEPKACHUH (DeepaJbHOro CTaHAapTa OyXrajaTepcKoro y4yeTra JUisi OpraHu3aluil rocyAapCTBEHHOTO

cekropa «lIpeacraBienue Oyxrantepckoit (pUHAHCOBOI) OTYETHOCTHY;



npuka3oM Munucrepcra ¢puHancoB Poccuiickoit @enepannu ot 29 Hos0ps 2017 1. Ne 2091 «O06
yrBepkaeHun [lopsaka mnpuMeHeHMs —KJIAacCH(HKAMK  ONepaluid  CeKTopa TOoCYIapCTBEHHOTO
yIpaBJIECHUSN»;

npuka3zomM MunucrepctBa punancoB Poccuiickoit @eaepanmu ot 30 gexadpst 2017 r. Ne 2741 «O06
YTBEPXKICHUN (elepalbHOro CTaHaapTa OyXrajaTepcKoro yd4era JUisi OpraHH3aluil rocyJapCTBEHHOTO
CeKTOpa «Yd4eTHas MOJIUTUKA, OLICHOYHbIE 3HAYCHUS U OIINOKNY;

npuka3zoM MunucrtepctBa GpunancoB Poccuiickoit @enepaunu ot 30 gexadpst 2017 r. Ne 2751 «O6
YIBEpXKJICHUH (eepaIbHOrO CTaHAapTa OyXraaTepcKoro ydera Ajs OpraHM3alui rocyJapCTBEHHOI'O
cekTopa «CoOBbITHE ITOCIIE OTUETHOM aThl»;

npuka3zomM Munucrepcta punancoB Poccuiickoit @eaepannu ot 30 gexadpst 2017 r. Ne 2771 «O06
YTBEp)KIEHUH (eepalibHOrO CTAaHAAapTa OyXTraJaTepCKOro y4era Jjisl OpraHM3aluil TroCyJapCTBEHHOTO
cekTopa «MH(bopMaIys 0 CBSI3aHHBIX CTOPOHAX;

npuka3zoM MununcrepcTBa GunancoB Poccuiickoit @eneparmu ot 30 nexadpst 2017 1. Ne 278u «O06
YTBEP)KICHUU (elepalbHOro craHjaapra OyXrajlaTepcKoro ydera Uil OpraHu3aliil rocydapCTBEHHOTO
cekTopa «OTYeT O ABM)KEHUU JICHEKHBIX CPEJICTBY;

npuka3zoM Munucrepcta ¢puHancoB Poccuiickoit @enepanuu ot 27 ¢espaist 2018 r. Ne 320 «O6
YTIBEp)KIEHUH (eepalibHOTO CTAaHAApTa OyXTraaTepCKOro y4era Jjsl OpraHM3aluil TroCyJapCTBEHHOTO
cekTopa «Jloxoasl»;

npukazoM MunucrepctBa punancoB Poccuiickoit @eneparnuu ot 28 despans 2018 r. Ne 341 «O6
YTBEpXKIEHUH (eepaibHOTO CTaHAapTa OyXTralaTepcKOro ydera Jjisl OpraHM3aluil ToCyJapCTBEHHOTO
cekTopa «Hempon3BoACTBEHHBIE AKTHBBIY;

npuka3oM Munucrepctsa ¢puHancoB Poccuiickoit @eneparun ot 28 despans 2018 r. Ne 371 «O0
YTBEP)KICHUU (elepalbHOro CTaHAapTa OyXraaTepcKoro yd4era JUlsl OpraHM3alui rocyJapCTBEHHOI'O
cekTopa «brogkeTHas uHpopManus B OyxranTepckoil ((pMHaHCOBOI) OTUETHOCTHY;

npukazoM MunucrepctBa ¢puHancoB Poccuiickoit ®enepanun ot 30 mas 2018 r. Ne 124n «O0
YTBEp)KIEHHH (eepaTbHOTO CTaHAapTa OyXTralTepCcKOro ydeTa Jjis OpraHM3aluil rocyJapCTBEHHOTO
cekTopa «Pe3epBbl. PackpbiTie nHGOpMannu 00 yCIOBHBIX 0053aTeNbCTBAX U YCIOBHBIX aKTUBAX);

npuka3oM Munuctepcra ¢puHancoB Poccuiickoit deneparum ot 7 gexabpst 2018 r. Ne 2561 «O06
YTBEpXKIEHHH (eIepaTbHOTO CTaHAapTa OyXTralTepCKOro ydeTa JJisl OpraHW3alui ToCyJapCTBEHHOTO
CEKTOpa «3anacel»;

npuka3oM MunucrepcrBa ¢puHancoB Poccuiickoit @enepaunu ot 29 nexkadps 2018 r. Ne 3051 «O6
YTBEP)KICHUU (elepaIbHOro cTaHaapra OyXTralaTepcKoro ydera Uil OpraHu3aliil TOCydapCTBEHHOTO

cekTopa «byxrantepckast (prHaHCOBas) OTYETHOCTD C YUETOM MHOIIAUN;



npuka3oM Munucrepcrsa ¢puHancoB Poccuiickoit @enepanuu ot 15 Hos6ps 2019 1. Ne 1811 «O6
YTBEP)KICHUU (elepalbHOro cTaHaapra OyXTralTepcKoro ydera Ui OpTraHu3alliil TOCYZapCTBEHHOTO
cekTopa «HemaTepuaibHble aKTHUBBIY;

npuka3zoM MunHcTepcTBa puHaHcoB Poccuiickoit @eneparuu ot 15 HosOpst 2019 1. Ne 1841 «O06
YTBEPXKICHUU (elepabHOro cTaHaapra OyXTralaTepcKoro ydera Ui OpTraHu3aliil TOCYZapCTBEHHOTO
cexTopa «BblIaTel nepcoHany»;

npukazoM MunucrepcrBa ¢punancoB Poccuiickoit @eneparnuu ot 30 urons 2020 r. Ne 1291 «O06
yTBEpPXKICHUH (eAepaTbHOr0 CTaHgapTa OyXTajTepcKoro y4yeTra TOCYAapCTBEHHBIX (DMHAHCOB
«DUHAHCOBBIE UHCTPYMEHTBDY;

npukazoM MunucrepcTBa ¢puHancoB Poccuiickoit @eneparuu ot 29 centadps 2020r. Ne 2231 «O6
YTIBEp)KICHHH (eIepaTbHOrO CTaHAApTa OYyXTraaTepcKOro y4era Jjisl OpraHM3aluil roCyJapCTBEHHOTO
cekTopa «CBeieHus 0 MoKa3aTessix OyXranTepckoi ((pMHAHCOBOM) OTUETHOCTH IO CETMEHTAM;

npukazoM MunuctepcrBa punancoB Poccuiickoit denepanuu ot 30 okTsi6ps 2020 r. Ne 2551 «O6
YTIBEpXKICHHH (eepaTbHOr0 CTaHAApTa OyXTradTepcKOro y4era Jjisl OpraHM3aluil roCyJapCTBEHHOTO
cexTopa «KoHconuaupoBanHas Oyxranrepckas ((puHaHCOBaAsl) OTYETHOCTBY;

npukazoM MunucrepcrBa puHancoB Poccuiickoit @eneparuu ot 15 ampenss 2021 1. Ne 611 «O06
YIBEp)KICHUH  YHU(DUIUPOBAHHBIX (OPM  IJIEKTPOHHBIX JIOKYMEHTOB OyXTaJaTepCKOro  yd4era,
IPUMEHSIEMbIX IPU BEIEHUM OIOPKETHOIO Yydera, OyXrajrepckoro ydera TroCyAapCTBEHHBIX
(MyHHLIMTIATBHBIX ) YUPEKACHNH, 1 METOJAMYECKUX YKa3aHUH 10 UX (OPMHUPOBAHUIO M IPUMEHEHHIOY;

npuka3oM MuHuctepctBa ¢unaHcoB Poccuiickoit @enepauuu ot 24 mas 2022 r. Ne 82H «O
[Topsnke GpopmupoBaHusi U NpuUMEHEHUs] KOAOB O KeTHOU kiaccudukauuu Poccuiickoit @enepanuu,
UX CTPYKTYpE U MPHUHIIUIIAX HA3HAUYEHUSY,

npukazoM COP or 09.01.2023 Ne 14 «OO0 yTBepXkaeHUM YUETHOH MOJUTHUKH MO HCHOJIHEHUIO
oromkera DoHAa EHCHOHHOTO U COLMalIbHOTO cTpaxoBaHus Poccuiickoit ®@enepanun» (manee — YII
C®P) ¢ usmMeHEeHUsAMU U JOTIOTHEHUSMH;

npukazom COP ot 09.01.2023 r. No 16 « OO yTBep>KIeHUU CTPYKTYphl pabodero IjiaHa CYeToB
OroxeTHoro ydyera ®oHma MEHCHMOHHOTO M COLMAIbHOrO crpaxoBaHus Poccuiickoit denepanuun c
U3MEHEHUSIMU;

npukazoM MunuctepcrBa ¢puHancoB Poccuiickoit @enepanmu ot 10 mtons 2024 1. Ne 85 «O0
YTBEPKACHUH KOJIOB (TiepedHel KoJoB) OrokeTHON Kiaccudukanuu Poccuiickoit @enepaunu Ha 2025

rof (Ha 2025 ron u Ha T1aHoBIHM epuos 2026 u 2027 romoB)».

Il. Texnosorust 00padoTku y4eTHOH HH(pOpMaun
bromxernsiii yuer B Otnenennun @oHa NEHCHOHHOTO U COIMAIBHOTO CTpaxoBaHusa Poccuiickoit

(De;[epam/m 1o Ps3anckoii o0macTu (L[anee - OTI[eJIeHI/IC) OCYHICCTBJIACTCA YIIPABJICHUCM Ka3Ha4yelCTRa.
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B nensix obecnedueHus: COXpaHHOCTH AJIEKTPOHHBIX JaHHBIX OYXTaJTepCKOTO yuyeTa U OTYETHOCTH, a
TaK)Ke€ MEPBUYHBIX YYETHBIX MJAHHBIX M PETHCTPOB, (GopMHpYyeMbIXx YmpasieHueM DenepanbHOTO
Ka3HayelcTBa o Psa3zanckoii obnacty, cneunanuctamu OTaeneHnss NPOBOAUTCS PsALl MEPOIPUATHIM.

1. Mepsl 1m0 00€CHEYEeHUI0 COXPAaHHOCTU 3JIEKTPOHHBIX JAaHHBIX OIOJKETHOrO Yyyera M
OTYETHOCTH:

- Ha cepBepax OCOP exeqHEeBHO TNPOU3BOAMUTCA COXPAHEHHE PpE3EpPBHBIX KOIUH BCEX
ucnoib3yemMbix 0a3 manHbix «1Cx». Ilpu 3TOM Benercs >KypHal co3maHusi Konuil 06a3 maHHbIX. JKypHan
IIPOHYMEPOBBIBACTCS, IPOLUIHYPOBBIBAETCS M CKPEILISAETCS EYaThIO YUPEKACHUS.

IlepBuuHble (CBOAHBIE) Y4ETHbIE JOKYMEHTHI HOATBEpXKJIArolue (PakThbl XO3AHCTBEHHOH >KMU3HH,
chopmupoBannsie B ELIIl, moanucaHHble 3JIEKTPOHHOHN MOANUCHIO, XPAHATCS B AJIEKTPOHHOM BHUJE B
apxuse ELIL

- Ha CHELMAIBHO BBIJACIECHHOM CETEBOM PECYPCE €KEAHEBHO COXPAHSIOTCS IEPBUYHBIC yUETHBIE
JOKYMEHTBI, HanpaBisieMble YipasieHueM PenepanbHoro kazHaueiicta o Pszanckoit o0xactu B aapec
Otnenenusi, ¢ TPUMEHEHHEM MpOrpaMMHOTO obecneueHust «CucTeMa YAaJeHHOTO (DPUHAHCOBOTO
nokymeHToobopotay (nanee - [10 CYD/I);

- [0 UTOraM OTYETHOIO rojia MOCJe COa4d IOJOBOW OTYETHOCTH ITPOU3BOJUTCS apXUBUPOBAHUE
uHpOopMalMOHHBIX 0a3 AaHHBIX «1C» Ha BHEIIHME HOCHUTENH, KOTOPbIE CHAIOTCS HAa XpaHEHHE B OTIEl
OpTraHU3aIMOHHO-TEXHUYECKOW U KPUIITOrpaduiaecKoi 3amuTsl HHpopMarmm;

- [I0 UTOraM KaXk/I0T0 KaJEHJApHOI0 Mecsla ¢ MOMOIIbIO MEPEUNCIEHHBIX BbIIIE MPOrPaMMHBIX
IPOAYKTOB (DOPMUPYIOTCS PETHCTPHI (CBOJIHBIE PErMCTPhI) OIOJKETHOTO ydyeTa, CUCTEMAaTU3HPYIOTCs B
XPOHOJIOTHYECKOM TMOps/IKE, pacleyaTbiBaloTCsl Ha OyMaXKHOM HOCHTEJE WM XpaHATCS B BHIE
AJEKTPOHHBIX JIOKYMEHTOB C 3JIEKTPOHHOM MOAMNKMCHIO HA BBIIEIEHHOM CETEBOM pECypCe.

2. DJEKTPOHHBIM JTOKYMEHTOOOOPOT C HCIIOIh30BAHMEM TEJIIEKOMMYHUKAIIMOHHBIX KaHAJIOB
CBSI3M U MIEKTPOHHOM noanucu OTIeNeHne OCYIIECTBIAET 110 CIEAYIOIIUM HAaIPABICHUAM:

- nHpopManMoHHas cucreMa «Cuctema 3J1eKTPOHHOT0 T0KyMeHToo0opoTay CDP;

- DJIEKTPOHHBIN JOKYMEHTOO00pOT ¢ YnpasneHuem denepanbHOro KazHauencTsa 1o Ps3anckoit
obnactu ¢ npumeHenreM [10 CY®]] Ha ocHOBaHHMHU 3aKIIOYEHHOT'O JOroBopa 00 0OMEHE 3JeKTPOHHBIMU
nokymentamu ot 30.12.2022 Ne 5905/630;

- mepefaya MECSYHOM, KBapTaJbHOW M TOJOBOH OIO/PKETHOM OTYETHOCTH B BBIIIECTOSIIYIO
OpraHM3alMI0 C HCIIOJIb30BAHUEM (PYHKIIMOHAIBHOIO KOMIIOHEHTa «®DHUHAHCOBas OTYETHOCTH
noacuctemsl «byxrantepckuii yaer» EMC AX]J] B rocynapcTBeHHOM erHON 00/1auHO# Tuiatdopme;

- TpueMm, nepenada U noanucanue uipenieHuit (¢. 0504805) B yacTu BHYTPUBEIOMCTBEHHBIX

pacucToB 10 Nepeaavc MaTCpruaJIbHbIX HeHHOCTCﬁ, pa60T " yCIIyr, 10 NOJYYCHHBIM U NepCaAaHHbIM



CpeAcTBaM, CYMM 3aJ0JDKEHHOCTH TIO0  O0s3aTeIbHOMY COLIMAIBHOMY  CTPaxOBAaHHUIO
CTpaxoBaTeJel ¢  HCIOJIb30BaHHMEM  HWHGPOpPMAaLMOHHOM  cuctemMbl  «Cucrema  3IEKTPOHHOTO
nokymeHToobopota»y COP u EMUC «Coucrpax» OuHAHCOBBIN OJIOK;

- DJICKTPOHHBIM JOKYMEHTOOOOpPOT ¢ wuHcrekiuein denepanbHOM HAJIOTOBOM CIYyKOBI C
npuMeHeHneM nporpamMmmuoro obecrneuernns «CBUCy;

- Imepegadya OTYETHOCTH BO BHEOIOKETHBIE TOCYAAapCTBEHHBIE (DOHIBI OCYIIECTBISIETCS C
npuMeHeHneM nporpamMmmuoro obdecrneuernns «CBUCy;

- MIOJIy4€HHUE 3JIEKTPOHHBIX JINCTKOB HETPYIOCIOCOOHOCTH U Mepeaya 3JIEeKTPOHHBIX PEecTpPOB
1o oruiare JUCcToB HeTpyaocnocooHocTn B OCDP mo Ps3anckoit 0071acTH ¢ MCIOIBb30BaHUEM IOpTAJIa
«["ocyciyrn», anekTpoHHOro cepBuca «Cucrema 3JIeKTPOHHOI0 JoKyMeHToobopoTta» (CO10) 1C;

- mepeava CTaTUCTHYECKOW oTdeTHOCTH B TepputopmanbHbiii opraH denepanbHOM CIy OB
rOCy/IapCTBEHHOW CTaTHCTUKH MO Ps3aHCKON 001acTH OCYIIECTBISETCS C MPUMEHEHUEM MPOTPAMMHOIO
obecmeuenust «CBUCy;

- mepefada dJEKTPOHHBIX PEECTPOB Ha IIEPEUUCIICHHE (3aUMCIIEHHUE) JEHEXKHBIX CpEACTB,
W3rOTOBJICHUE IUIACTUKOBBIX KapT M T.J. [0 3apIUIaTHBIM MPOEKTaM C KPEAUTHBIMHU YUPEKICHUSMHU Ha
OCHOBAaHUU 3aKJIIOYECHHBIX JOTOBOPOB OCYILECTBISETCS C MPUMEHEHHWEM MPOTrPaMMHOTO OOecTeueHus
«Coep0bank buznec Onnaitny, «BTb busznec Onnaitny,

- 0oOMEeH [0CTaBOYHBIMH JOKYMEHTAMH C WH(POPMAIMOHHO-BBIIUIATHEIM IIeHTpoM Y®DIIC
Pszanckoit obmactn — ¢umanom AO «llouta Poccum» ocymiecTBisieTcss B 3JIEKTPOHHOH (opme B
3amu(pPOBAaHHOM BHUJE C DJEKTPOHHOW TMOAMMCHIO HAuYalbHHKA YIPABICHHS BBIMIATHI TMEHCUH U
COIMAJIbHBIX BBIUIAT T10 3alMIICHHBIM KaHaiaM cBsi3u ¢ ucrnonb3oBanuem [10 «VipNet KiueHty.

- YIIpaBJICHHE BBIILJIATHI NIEHCUN U COLMANBHBIX BBIILJIAT NEPEJaeT B KPEOUTHbIE OpraHU3alluu B
pamMKax 3aKIIOYEHHBIX JlOroBOpOB B AJIEKTpPOHHOW ¢opMe Ha YHUDUIHMPOBAHHBIX YCIOBUSX U B
¢dopmarax, onpenenéHHplx CoriamieHUSIMH MEXIY KpPeIUTHBIMU opraHuzanusmu u OtaeneHueM o0
oOMEeHEe JOKyMEHTaMH B JJIGKTPOHHOW (opMe, »HIEKTPOHHbIE CIUCKU TOJydaTesiell IeHCHil,
MOJNKCAHHBIE AJIEKTPOHHOW MOJIMUCHI0 HAayaJlbHUKA YIPABIEHUS BBIIIAThl MEHCUN M COLUAIbHBIX
BBIILIAT 110 TPAHCTIOPTHO# cucteme pocrtaBku [10 ViPNet.

- oOMeH TEepBUYHBIMH JOKYMEHTAMH B YaCTH HAYUCICHHBIX U JOCTABIECHHBIX CYMM IEHCUH U
UHBIX COLMaNbHBIX BbIIAT (PacdyeTHble BeTOMOCTH, BEIOMOCTH, PEECTPBl U T.A.) C YIPaBICHUEM
BBITUIATHI MIEHCUN U COLUAJIBHBIX BBIIUIAT MPOU3BOJUTCS B 3JEKTPOHHOM BHJI€ IOCPEACTBOM 3arpy3KH B
noacuctemy  «byxranrepckuit  yder» EamHOl  wH(OpPMAIMOHHOM  CHUCTEMBI  aBTOMAaTH3aIlUU
aJIMMHHUCTPaTUBHO-XO3SIMICTBEHHON JAESITEIBPHOCTH B PEXUME TOHKOIO KIHMEHTAa U IO 3aIlIMIIEHHBIM
KaHanmaMm cBs3M c¢ ucrnonb3oBaHueM [1O «VipNet KnmeHt» ans nanpHEWIIero XpaHeHHs] B apXHUBHBIX

ANEKTPOHHBIX (aiinax.



3. be3 wnammexamero oQopmieHHs TEPBHYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB JIIOOBIE
no6asneHus (MCTIpaBJICHUS, BHECEHHE N3MEHEHHI) B 3JIEKTPOHHBIX 0a3aX JaHHBIX HE JOMYCKaIOTCS.

OJNEKTPOHHBIE JOKYMEHTBI, IOJIINMCAaHHBIE JJIEKTPOHHOM IMOANHKCHIO, XPAHATCS B JJICKTPOHHOM
BUJIE HAa CbEMHBIX HOCUTENIAIX MH(POPMALUU B COOTBETCTBHM C HMOPSAKOM ydeTa M XPaHEHHs] ChbEMHBIX
Hocutened uHpopmarmu. Ilpu sTOM Bemercss KypHal ydeTra M JBM)KEHHUS SJIEKTPOHHBIX HOCHUTEINECH.
XKypnan nomxeHn ObITh NPOHYMEpPOBaH, MPOIIHYPOBaH W CKpEIUICH Medarhio. Benenue m XxpaHeHue
YKypHaJla BO3JIaraeTcsi IpuKa3oM pyKOBOIUTENS HA OTBETCTBEHHOIO COTpyAHUKA OTeneHUs.

®opmupoBanue ['nmaBHoW kHUTH U JKypHajaoB omnepanuid OCYIIECTBISETCS pa3feibHO B 4YaCTH
OTpaKeHHsI omepanuid 1o ucnonHeHuto 0ropkera COP Ha MeHCHOHHOE U colMabHOE 00eCTieYeHne U B
gacTu (PUHAHCOBOTO U MATEPUATHHO - TEXHUYIECKOTO 00eCIeUeHUs TeKYIIeH nesTeIbHOCTH OTIeIeHUS.

®opmupoBanue [ maBHol kHUTH 1 JKypHAIOB onepanuil 0CyIecTBIsSETCs:

B (popMe 3IEKTPOHHOTO JOKYMEHTa B YaCTH ydyeTa OIepaluil Mo OCYIIeCTBICHUIO (DyHKUUI
(UHAHCOBOTO OpraHa, rMmoyrydaTesisi OI0PKETHBIX CPEICTB M aJIMUHHICTpaTopa 1oxo0B Oromkera COP Ha
[IEHCMOHHOE U COIIaJIbHOE 00ECIICUeHHE:

Ha OyMa)XKHOM HOCHTEJIE - B YaCTH y4yeTa OMNepaluil MO OCYIIECTBICHUIO (QYHKIUH MOTydaTess
OIODKETHBIX CPENICTB W aaMUHHUCTpaTopa AoxonoB Oromkera COP na QuHancoBoe M MmaTepuaibHO
TEXHUYECKoe obecrieueHne TeKyIei nestenbHoctd OTaeneHus.

XpaHeHHe TNEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB, PETHCTPOB OYXTaJTepCKOro yuera
OCYILIECTBIISIETCS. B TEYEHHE CPOKOB, YCTAaHOBJIEHHBIX B COOTBETCTBHM C IpaBUJIaMH OpraHU3alNH
roCylapCTBEHHOIO apXUBHOro zena B Poccuiickoit denepanny, HO HE MEHEE IATH JIET 110CJIE OKOHYAHHUS
OTYETHOTO rofia, B KOTOPOM (32 KOTOPBIi) OHU COCTABIICHBI.

4. B nemsx nmy6muyHOro packpbitusi uHGopManuu OtheneHue pa3MmeliaeT Ha peruoHaibHON
cTpanulie opuuuanbHoro caiita COP  uHpOpMaMOHHO-TENIEKOMMYHUKAIMOHHOW ceTn WHTepHer
JONOTHUTENbHBIN pa3aen «IlyonnyHo packpbiBaeMble MMOKa3aTeNln OIJKETHOW OTYETHOCTU», B COCTaBe
KOTOPOT'0 MpelycMaTpUBAIOTCSl COOTBETCTBYIOIINE 3aKIa KU /sl pa3MelleHus TpedyeMoil nHpopMauu
Otnenenus.

[Ty0nuuHO pacKpbIBaeMble IOKa3aTelu OIO/HKETHOM OTYETHOCTH MYOJUKYIOTCS €KEroHO

IMOCJIC TTOJIYUCHUA OT CopP YBegoMileHUS O MIPpUHATHN 6IO,[[)KCTHOI7I OTYCTHOCTH.

111 Opranuszanus BeaeHusi 0101KeTHOIO yyeTa

1.BCI[CHI/IC 6IO,[[)KCTHOP0 yd€Ta U XpaHCHUC JOKYMCHTOB 6IOIL)KCTHOF 0 y4u€Ta OpPTraHHU3YIHOTCA

YIIpaBJIAOIIUM OTI[CJ]CHI/ICM.



Benenue 010/KeTHOrO ydeTa BO3JaraeTcs Ha IJIaBHOTO Oyxrajirepa — HayallbHUKa YIpPaBICHUS
Ka3HayelcTBa (Aajnee — rIaBHbBIN OyXranTep), COTPYAHUKH YIPaBICHUS Ka3HAUYEHCTBA PYKOBOJCTBYIOTCS
B pabore [lonoxeHnem 06 ynpaBieHUN Ka3HA4eHCTBa, JOJDKHOCTHBIMU MHCTPYKLUAMU (4acTb 3 cTaTbu /
3akoHa ot 06.12.2011 Ne 402-D3).

KoHTposIb 3a LENeBBIM pPAacXOJOBAHMEM JICHEKHBIX CPEACTB, HAIIPABICHHBIX HAa BBIIUIATY
NEHCUHA, TMOCOOM W JPYTHX COIMAJIbHBIX BBHILIAT, HA OCYIIECTBICHHE PAcXOJI0OB Ha oOecredeHue
nestenbHOCTH OT/AEICHUS BO3JIaraeTcsl Ha HadyaJIbHUKA OFOJKETHOTO OTJIeNa.

OtpaxkeHue omepanuii Ipu BeACHUU OIOJHKETHOTO ydeTa OCYIIECTBIIETCS B COOTBETCTBUH C
pabo4rM IMJIaHOM CYETOB OFOKETHOTO y4eTa, yTBepxkaeHHOTo npukazom CDP ot 09.01.2023 r. Ne 16.

2. B nensx BeneHus OIODKETHOTO y4yeTa M COCTaBJICHHMSI Ha €ro OCHOBE OyXralTepckoid
(¢punancosoit) otuetHocTH B OTAENCHUM HCIONB3YIOTCA  Hporpammubie komiuiekcel EMC AX]]
«Mcnonnenune Oromxeray, «byxranrepus rocyJapCTBEHHOTO YUPEXKISHHs», «3apIuiaTa U Kaapbl» Ha 0a3e
TUIIOBOTO TporpamMMmHOro obecrieuenus: Ha tuiardpopme «1C: Ilpenmpusitue», a takke GIUC EMNC
«Corcrpax» ®K «DuHAHCOBBINA 070K .

3. [IBuxenue u 00paboTKa MEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB B OIO/IKETHOM ydeTe
Otnenenus periaMeHTupyercs rpaduKkoM TOKyMEeHT0000poTa coryiacHO mpuiioxennto Ne 1 k Hactosmei
Y4ETHOMU ITOJIUTHKE.

['maBHBI OyxranTep HE HECET OTBETCTBEHHOCTh 3a COOTBETCTBHE COCTABIECHHBIX JPYTHMH
JTUIAMH IEPBUYHBIX YUETHBIX JOKYMEHTOB CBEPIIMBIIUMCSA (DaKTaM XO03SHCTBEHHON KU3HU.

CBoeBpeMEHHOE U KauyeCTBEHHOE O(pOpMIIEHHE NEPBUYHBIX YUETHBIX JOKYMEHTOB, Ilepeiady Ux
B YCTaHOBJICHHBIE CPOKHU ISl OTPaKEHUs B OIOJKETHOM y4eTe, a TAaKKe JOCTOBEPHOCTh COJEPIKAIIUXCS B
HUX JaHHBIX 00€CHEeuMBaIOT JIUIA, OTBETCTBEHHBIE 3a OpopmiieHHE (akTa XO3AHCTBEHHOW XHU3HHM U
MOJIMMCABIIINE 3TH JOKYMEHTBI COTIaCHO MPHIIoKeHHIO Ne2 K HacTOsIIel Y4eTHOW MOJUTHKE.

Pa3pemaercsa nepenaya B CTpyKTYpHOE MOJpa3/ieieHHe, OCYIECTBISIONIEE BeleHNE OI0KETHOTO
ydyeTa, CKAaH-KONMMHA TEpBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB (JIOKYMEHTOB, TOCIYKUBIINX
OCHOBaHMEM s (OPMUPOBAHMSI TEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB), COJIEpKAIUX
COOCTBEHHOpYYHbIE TOJMMCH (COCTaBIEHHBIX Ha OYMa)XHOM HOCHTEJE), B LEIIX OTpPaKeHUs
Oyxrantepckux 3amuced. OTBETCTBEHHOCTh 3a COOTBETCTBUE CKAaH-KOMHMM TOJIMHHUKY JTOKYMEHTa
BO3JIaraeTcs Ha JIMI0, OTBETCTBEHHOE 3a (hopMUpOBaHUE U (WIN) Mepeiady Takoi ckaH-konuu. [lepenaua
CKaH-KONMHM OCYILECTBISETCS NpPU YCJIOBUM €€ TMOANMCAHUS JJIEKTPOHHOW TMOAMMCHIO JIMIIA,
OTBETCTBEHHOT'O 3a COOTBETCTBUE CKAH-KOIMHU MOUIMHHUKY TOKyMEHTa. MecTo XpaHEeHHs MOJIMHHUKOB
MEPBUYHBIX (CBOJIHBIX) YYETHBIX JOKYMEHTOB Ha OyMa)kHOM HOCHUTENE, MOCTYNHBIIMX B CTPYKTYpHOE
MOJIpa3/ieIeHue, OCYIIECTBIISIONee BeJeHHe OIOKETHOrO yd4era, B BUJAE CKaH-KONMUH, odopmisercs

pacnnopAIUTCIbHBIM JOKYMCHTOM.



4. TlpaBo TOAMHMCH TEPBUYHBIX YUYETHBIX JOKYMEHTOB, KOTOPBIMH OG(OPMISIOTCS (haKThl
XO3SIICTBEHHOM JKHM3HU C JIEHEXKHBIMU CpEICTBAMH, NPENOCTABIEHO YynpasisoomeMy OtaeneHueM
(3amecTHTENSIM YIIPABJISIONIEr0) W TJIABHOMY OyXrairepy - HadyalbHUKY YIPaBJICHHs Ka3HaueicTBa
(3amecTHTENIO IIIABHOTO OyXrajrepa — 3aMECTHTEII0 HA4YallbHUKA YIIPABJICHHS).

5. B Otnenenun yTBep»KAECHBI MOCTOSIHHO JEHCTBYIOIIME WHBEHTapU3allMOHHAs KOMMCCHS U
KOMHCCHS TI0 TOCTYIVICHHIO U BBIOBITHIO aKTUBOB. B meproJl OTCYTCTBHS OTIEIBHBIX YWICHOB KOMHCCUHU
111 00ecneYeHNs HENPEPBIBHOCTH €€ IEATEIbHOCTU B COCTaB KOMHUCCHUU BKIIFOUYAIOTCS JIOIIOJHUTENbHBIE
YJICHBI.

CocraB NOCTOSIHHO AEUCTBYIONIMX KOMUCCUM B OTACICHUU YTBEP)KIAETCs IPUKa3aMHU
YIIPaBJISIOLIETO!

— KOMHCCHH 10 MOCTYIIEHUIO ¥ BBIOBITHIO aKTUBOB (II0JIOKEHNE O KOMUCCUU COIJIACHO
nputoxeHuto Ne 3);

— MHBEHTApU3allUOHHBIE KOMUCCHH.

be3 yTBepkaeHUs NpUKa30M YIPaBISIOLUIETO CO3/1al0TCA CIIEIYIOIINE KOMUCCUU:

-KOMHCCHS 10 IPOBEPKE 0JJOMETPOB aBTOTPAHCIIOPTA,;

-KOMHCCHUS JUIs TPOBEJICHUS BHEIUIAHOBOM PEBU3UHU KACCHI.

[Tpu 6onbIOM 00BEME PabOT ISl OTHOBPEMEHHOT'O POBEICHHUS HHBEHTAPU3ALMH CO3/1at0TCS
paboune MHBEHTapU3aMOHHBIE KOMUCCHH. [IepcoHanbHbII cOCTaB TOCTOSIHHO ACHCTBYIOIIUX U Pab0YHX
MHBEHTapU3aIl[MOHHBIX KOMUCCUI YTBEPKIACT YIPABIISIOLIUMI.

6. VHBeHTapu3alus akTHBOB, 00s3aTelbCTB, MMYILIECTBA, YYUTHIBAEMOTO Ha 3a0ajlaHCOBBIX
cueTax, U MHbIX OOBEKTOB OIOJKETHOIO y4eTa MPOBOJIUTCS B COOTBETCTBMM C pazaeioM V YueTHo#
nosniutukoit COP u Ilopsakom mpoBeneHuss MHBEHTapU3allMd aKTUBOB, UMYILECTBA, YYUTHIBAEMOT0 Ha
3a0aaHCOBBIX cueTax, 0053aTeIbCTB U HHBIX OOBEKTOB OO/KETHOro ydera (mpuioxenue 89 k VYII
CoP).

Komuccust mo npusHaHuio 0€3HAJEKHOM K B3BICKAHMIO M CIIMCAHMIO HEOMMKH IO CTPaXOBBIM
B3HOCAM, 3aJI0JKEHHOCTH I10 HAYMCICHHBIM MEHAM M IuTpadam, (UHAHCOBBIM CAaHKIMSIM, MPUHSATHUIO
pelIeHni 0 KOppeKTUPOBKE (00 OTCYTCTBUM HEOOXOAUMOCTH KOPPEKTUPOBKH) CYMM CaJIbJI0 Pacu€TOB IO
CTpaxoBbIM B3HOCaM, MeHAM M 1mTpadam no cocrosHuto Ha 01.01.2017 roma, a Takke CIUCAHMIO C
320aJlaHCOBOT'0 yyeTa CyMM HEIOMMKH IO CTPaXxOBBIM B3HOCAM, 33JI0JDKEHHOCTH I10 MEHSAM U ITpadam,
paHee NMpHU3HAHHBIX O€3HAJEKHBIMH K B3BICKAHHIO U CIHCAHHBIX ¢ 0aJaHCOBOIO y4eTa paccMaTpHUBaeT
JOKYMEHTBI JUIsl IPUHATHS PEIIeHUs O MPU3HAHUU OE€3Ha/JEKHOM K B3bICKAHHMIO M CIIMCAHUU HEIOMMKH
[0 CTPaxOBbIM B3HOcaM, oOpaszoBaBiieiica 3a mepuonasl 2002 — 2009 rr. u 3a oTUeTHBIE (pacUETHBIE)
nepuogsl ¢ 01 suBaps 2010 rona mo 31 mexadbps 2016 rona, 3aJ0MKEHHOCTH IO HAYUCIIEHHBIM HA HEe
neHsM U mrpadaM, (UHAHCOBBIM CAHKIHSM, €CIM CyMMa HEJOMMKHU U 3a/I0JDKEHHOCTH, MOJyIekKalas

npu3HaHuio 06e3nanekHoi, cocraimsier 1 000 000 pybiieit u 6onee (mpunoxenne Ne 4).



WuBenTapu3aius NpoBOIUTCS CO CIEAYIOIIEH NEPUOIMYHOCTHIO U B CPOKH:

/o

HaunmenoBanue
00BEKTOB MHBEHTAPU3ALIUU

Cpoxku
NIPOBEICHUS
HWHBCHTAapU3alun

[Tepuona npoBeneHus
WHBEHTapHU3aIluu

Hedunancossie AKTUBBI
(ocHOBHBIE CpPEACTBa,
MaTepuaibHble 3amachl, OJTaHKU
CTpOrou OTYETHOCTH
HeMaTepualbHbIe u
HEIPOU3BOJICTBEHHBIE AKTUBBI,
00BEKTHI KaluTaIbHOIO
CTPOUTENICTBA) B TOM 4HCIE
YUCIALIUXCST Ha 3a0alaHCOBBIX
cyerax

Exeroano Ha 1 HOSIOps

TI'on

WuBeHTapusanus pe3epBoB
IPEJICTOSIIUX pacxo/os,
pE3epBOB 10 IPETEH3UOHHBIM
TpeOOBaHUSM, pacxo10B
OyAylMX TepUoJOB, I0XOJOB
Oyaylux nepuoi0B

Exeromno Ha 1 ssHBaps

Ton

@duHaHCOBBIE aKTHUBBI
(¢unancoBbIe BJIO’KEHUS,
JICHE)KHBIE CPEJICTBA Ha CYETaXx,
neOuTOpCKast 3a/10JKEHHOCTD)

Exeronno Ha 1 siuBaps

Ton

[IpoBepka Hamuuusi, OJIAHKOB

CTPOTOM OTYETHOCTH

ExexBapransHo

KBapran

Obs3arenbcTBa (KpeauTOpCKas,
neOUTOpCKast 3a/10JKEHHOCTD):
— € TIOAOTYETHBIMHU
JTHLAMH

— C OpraHu3alusMu U
YUPEXKIECHUAMU

- ¢ IUIaTeIbIIUKAMU
CTPaxOBBIX B3HOCOB, JACHEXKHBIX
B3BICKAaHUU (mwtpados),
MOJIy4aTeNSIMH NIEHCH,
NOoCcOOMI M MHBIX COLMATIBHBIX
BBITLJIAT

Exeronno na 1 ssHBaps

Exeronno na 1 ssHBaps

Exeronno na 1 ssHBaps

Ton

BremianoBbie
UHBEHTApH3allud BCEX BHUJOB
MMYILECTBA U 00513aTENbCTB

[Tpu HEOOXOUMOCTH B
COOTBETCTBUM C  IPUKA30M
PYKOBOJAHUTEIIS

I/IHBGHTapI/ISaHI/ISI pacd€ToB C IMOCTAaBIIUKAMHU W MOAPAAYMKAMH IIPOBOAWUTCA Ha KOHECII

OTYETHOIO MEPUO/Ia IIEPET COCTABIEHUEM IOJJOBOM OyXraiaTepcKoi OTYETHOCTH.
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MHuBeHTapu3alys Kacchl MPOU3BOIUTCS OAMH pa3 B MecdAl. CHATHE NMOKa3aHUM OOMETPOB
CITy>K€OHBIX aBTOMOOMIIEH TIPOBOJUTCS HE PEKE OJJHOTO pasza B TPU MeECALa.

CBepka pacyeToB IO BBITIIATE MEHCUH, MOCOOMH M HMHBIX cOmHabHBIX BbIIaT ¢ YDIIC mo
Psizanckoit o6nactu - ¢pumuan AO  «lloura Poccun» 1 MUHUCTEPCTBOM TpyAa M COIHATBHOM 3alTUTHI
HacesneHus: Ps3aHckoi 00J1acTH OCYIIECTBIISIETCS €KEMECIUHO.

Criucanue ¢ 6aaHCOBOTO y4yeTa KPEAUTOPCKOW 3aJJ0JDKEHHOCTH C MCTEKIIMM CPOKOM MCKOBOM
JABHOCTU IIPOU3BOJUTCS Ha OCHOBaHMM JaHHbIX Peectpa nedburopoB (nmpuioxkenue 52a k YII COP),
MIPOTOKOJIa WHBEHTapU3allMOHHOW KoMuccuu oprana cuctembl COP, pemieHus OpUHIATOrO B pamKax
MHBEHTapH3al1H, IPOBOJUMOMN B LIEISAX COCTABJICHUS I0I0BOM O KETHOM ((PMHAHCOBOI) OTYETHOCTH, a
TaKXKe MPHUKa3a PYKOBOJHUTES M OTpa)kaeTcsi B OIOPKETHOM y4yeTe B COOTBETCTBHM C TPEOOBAHUSMHU
npukaza MunucrepcrBa ¢unancoB Poccuiickoit @enepannu ot 06.12.2010 Ne 162 «O06
yrBepxaeHuu [1nana cyeToB 610/pkeTHOTO yuetra u MHCTpYKIUU MO ero NpuMeHEHUIOY.

[Ipy Hanmuuuum OOCTOSTENBCTB, CBHUJAETEIbCTBYIOIIUX O HEBO3MOXKHOCTH  MOTAIICHUS
3aoipkeHHocTH OTAeneHueM (CMepTh KpeauTopa - (pU3MYEecKoro Juila, JUKBUJALUS KpeauTopa -
IOPUANYECKOr0 JINIa), HA OCHOBAaHUM JOKYMEHTOB, MOATBEPKIAIOIINX JaHHbIE 00CTOSATENbCTBA, a TAKXKE
BBIIICTIEPEUNCIICHHBIX JIOKYMEHTOB ympaBisoomuii OtThaeneHus u3faeT MNpuKa3 (pacropsiKeHHue) o

CIIMCaHUH 3aJOJDKCHHOCTH.

IIpaBuaa tokymeHT0000pOTa

1. TpeGoBaHus TIaBHOTO OyxranTepa MO JOKYMEHTAIbHOMY O(OPMIIEHHIO XO3SHCTBEHHBIX
oreparii u MPeICTaBICHUIO B TOpa3AeiiceHUe, Beaylee OF/DKETHBIA yUYeT, TIEPBHYHBIX JOKYMEHTOB
SIBJITFOTCSI 00SI3aTEIIBHBIMHE ISl BCEX COTPYTHUKOB OT/IeNIeHUS.

[IpaBo TOANMUCH TEPBUYHBIX YUYETHBIX JOKYMEHTOB, KOTOPHIMH OQOPMISIFOTCS (DaKThI
XO3SIICTBEHHOM H3HU C JACHEXKHBIMH cpeAcTBamMH, B OTAENEeHUM NPEIOCTaBICHO YIPABISAIOMIEMY
OTJICNICHHEM  (3aMECTUTENISIM YIPABISIONIET0) W TJIABHOMY OyXrairepy - HaYaJIbHHKY YIIPaBJICHHS
Ka3HavelcTBa (3aMECTHTENIIM TJIABHOTO OyXrajarepa — 3aMECTUTENSIM HadalbHUKA YIIPABICHHS
Ka3Ha4yehCTBA).

[lepBuuHbIlE W CBOJHBIC YYETHBIE JTOKYMEHTHI COCTaBISAIOTCS B (opMe DIEKTPOHHOTO
JOKYMEHTA, IOANMUCAHHOTO KBATH(DHUIIMPOBAHHONW 3JIEKTPOHHON ITOJAIMHCHIO. [Ipu oTcyTcTBUHM
BO3MOXXHOCTH COCTaBUTh JOKYMEHT, PETHUCTP B 3JEKTPOHHOM BHJE, OH MOXET OBITh COCTaBJIeH Ha
OyMa)XHOM HOCHUTEIIE U 3aBEPEeH COOCTBEHHOPYYHOU MOAMUCHI0. CIHUCOK JIUI], UMEIOIIUX MPABO MOAMHCH
ANEKTPOHHBIX JIOKYMEHTOB, YTBEPXKIAIOTCS MPHUKA30M YIPABISIOMIETO (3aMECTUTENIEM YIIPABISIOIIETO)

OTtaeseHueM.
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2. B cootBercTBUM ¢ noctaHoBineHrneM Munuctepcrsa Tpyna PO ot 31 gexabpst 2002 r. Ne 85
«O0 yTBep)KICHUHU TMEpeyHer NOKHOCTEH U padoT, 3aMelIaeMbIX WM BBIIOJIHIEMbIX paOOTHHUKAMHU, C
KOTOPBIMH pabOTO/IaTeNIb MOXKET 3aKJII0UaTh MUCbMEHHbBIE JOTOBOPHI O MOJHOW HWHIMBUAYAIBHON WU
KOJUIEKTUBHON (OpUragHoi) MaTepuaabHOM OTBETCTBEHHOCTH, a TaKXKE€ THUIIOBBIX (POPM JOTOBOPOB O
II0JIHOM MaTepHallbHON OTBETCTBEHHOCTU» YTBEPKIEH MEPEUEHb MaTEpPHAIbHO-OTBETCTBEHHBIX JIULI.

3. lebeToBbie OaHKOBCKUE KapThl OPOPMIISIOTCS HA YIOTHOMOYEHHBIX COTPYIHUKOB.

4. Vicxonst U3 5KOHOMHUYECKON CYHITHOCTH (paKTa XO3sSHCTBEHHOW KU3HHU, KOTOPBI UMEN MECTO B
MEepHOJ] MEXKIYy OTUETHOW JaToil M JaTod moamucaHus Oyxrantepckoi ((pUHAHCOBOI) OTYETHOCTH 3a
OTYETHBIM IEPHOM, TIaBHbIM Oyxraarep coryacHo mopsaka COP (mpunoxenne Ne 7 x YII CDP)
NPUHUMAET PElIeHHne 00 OTPaKEHUH €ro B yueTe M OyXTalaTepcKOW OTYETHOCTH 3a OTYETHBIA HEepHO[
(3aBepieHUE TOCIE OTYETHOW JaThl CyAeOHOro NMPOM3BOJACTBA, B PE3yJibTaTe€ KOTOPOrO HA OTYETHYIO
JaTy BO3HUKAET UJIM McUe3aeT 00s3aTeNIbCTBO, 10 KOTOPOMY paHee ObLI OMpeiesieH Pe3epB MPEACTOSIINX
pacxoJloB; 3aBEpLICHUE IIOCJI€ OTYETHOW JaThl MHULUMHUPOBAHHOTO B OTYETHOM IEPHUOJAE Ipolecca
roCyJapCTBEHHOM PErucTpaluy mpaBa COOCTBEHHOCTH (IpaBa OMEPATUBHOTO YIPABIICHHS); U3MEHEHUE
KaJIJaCTPOBBIX OLIEHOK HE(PUHAHCOBBIX AaKTHUBOB; OOHapyXeHHE MO0 JaThl MPUHATUS OOKETHOU
OTYETHOCTHU OIIMOOK B YUETE UIIH OTUYCTHOCTH).

B ciygae nocTymiieHus B OTJelIeHHe JOKYMEHTOB O IPOU3OIIE/IIIEM B OTYETHOM repuojie Gpakre
X03UCTBEHHON YKM3HU MOCJE OTYETHOU JaThl, HO IO JaThl MPEICTABICHUs CBOAHOM oTueTHOCTH B CDP,
CIIEyeT OLIEHUTH CYIECTBEHHOCTb COOBITHS M BIIMSIHUE €ro Ha (PMHAHCOBOE COCTOSIHHME, IBU)KECHUE
JICHE)KHBIX CPEJICTB WM PE3YJIbTAThl NEATENBHOCTH cucteMpl COP ¢ yyeToM NpHHLIMIA JOIYIIEHHUS
BPEMEHHOM OIpeIeIeHHOCTH (PAKTOB XO3HCTBEHHOM KHU3HH.

Bce nokymeHThl 0 omaTe TpyAa M NPOYMM BBIILIATaM, MOCTYNUBIIME B IOApa3/EieHUE,
Beaylee OJKETHBIN yUeT, MOCJe 3aBEPIIECHUs PACUETOB C COTPYAHUKAMHU IO OIUIaTe TpyJa U MPOYUM
BBbIIJIaTaM B KOHIIE (DMHAHCOBOrO T0/a, a TakKXe HCIpaBlieHHe OyXraaTepcKuX OLIMOOK, OTpaXkaTh B
ydeTe cleayrouero GuHaHCOBOro roja.

5. [Inst BeneHus OIOJKETHOTO yueTa MPUMEHSIIOTCSI PETUCTPBI, perilaMeHTupoBaHHble Ipruka3zom
Ne 1578 u VII COP, nepeuenb peructpoB OHOJKETHOTO ydyeTa IMosydaresss OIJUKETHBIX CPEJCTB U
aJIMUHHUCTpaTopa 10X010B Oroxera COP.

6. K xypnany oneparuii Ne 22 ¢ 6e3HaTMUHBIMU AEHEXHBIMH CPEICTBAMU MOTYT MOJIIINBATHCS
CIIETyIOIINEe JOKYMEHTHI:

- 3afiBJCHUS O TMEpPEUYUCICHUN JECHEXKHBIX CpPEICTB B TMOAOTYET HAa KOMAaHIUPOBKH H
XO3SICTBEHHBIE HY>KbI HA OAHKOBCKYIO KapTy;

- peecTp Ha OIIaTy PacXOA0B MOJIydaTesell CpeCTB OI0IKETa;

- TpU BO3BpaTe HEBBISICHEHHBIX IUIAaTeXKeW — YyBeJOMJIeHHE OO0 YTOYHEHHWH BHUIA U

MPUHAJIC)KHOCTH TUTaTexa, mTucbMo B OTIeeHHE,
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- cBeleHHUs 00 omepainusx, COBEpIIaeMbIX ¢ Hcmoib3oBaHueM kapT (dpopma KDJ[ 0531246),
pacmpoBKH CyMM HEHCIOJIB30BAHHBIX (BHECEHHBIX 4epe3 OaHKOMAT WM MYHKT BBIIAYM HAJTUYHBIX
neHexHbIX cpeacts (popma 0531251);

- IpUJI0KeHKE K BhIHCcKe (dhopma 0537747);

- mpu Bo3Bpare IITpaoB M TEHH CTPAXOBATENSAM - 3asBICHUS CTpaxoBareled, KOMUHU
TUTATE)KHBIX OPYYCHUN WIIM KBUTAHIMHI 00 yruiate, CBeleHUsI 0 0AaHKOBCKMX PEKBH3HUTAX MOJIydaTesiel U
ApyTue JOKYMEHTHI,

- NIpU NEPEYUCIICHUU MEHCH, MOCOOMI M MHBIX COLIMAJIbHBIX BBHIILIAT, a TAKXKE yIEpKaHUN U3
MIEHCUH - pacueTHbIe BEJOMOCTH, a TaKXkKe PEeCTphbl MO YyIACpXKAaHUSAM M3 NEHCHH, MHUCbMa YIpaBICHUS
BBIIJIATHl M COLIMAIBHBIX BBIIUIAT, CIYXKAIie OCHOBAaHUEM ISl PACXOJA0BAaHU CPEJCTB U Jp.;

- NPU TIEPEUUCIIEHUHN TOCIOIUIMHBI — PEecTp PacxXxoJ0B Ha BO3MELICHHE TOCYJapCTBEHHOMN
MOILINHBI, CyAeOHbIX n3nepsxkek (mpunoxenue Ne 61 k YII COP) u ap.;

- IIpY TePEYUCICHUH O0COOU Ha MOrpedeHe I BO3MELICHHUSI CTOUMOCTH TapaHTUPOBAHHOTO
MEPeYHs YCIYyT 1O TMOrpeOEeHUI0 — pacyeTHbIE BEJOMOCTH IO HAYMCIICHUIO TEHCHH, MOCOOM M HMHBIX
conuanpHbIx BeILIAT (mpwiokenus Ne 32EIII, & VII COP), pacueTHble BEJOMOCTH IO JOCTaBKE
MIEHCUH, MOCOOUH M MHBIX COLMANbHBIX BhIILIAT (npuiioxkenue Ne 35 k YII COP) u ap.;

- npu Bo3Bpare [ICB — 3asBneHue ctpaxoBarens, peuieHue OTaeneHus, yBelIOMIIEHHE 00
YTOYHEHUH BUJA U MPUHAIISKHOCTH IJIaTeXka, KOMHUS TUIATEKHOTO TOKYMEHTa, CBEICHHUS O OAHKOBCKUX
PEKBU3UTAX MOIXyJaTels U JIp.;

- TNpU TEPEYUCICHUM CpPEACTB €O cyeTa Ha cueT OrwJpkera (OPMHUPYIOTCS IUIATEKHBIE
nopy4enus 6e3 popMHUpOBaHUS peecTpa;

- yBeIOMJICHHS 00 YTOUHEHHUH BUA U TIPUHAJICKHOCTH TIJIATEXKa,

- WHBIE JIOKYMEHTHI, TIOJy4E€HHBIE IIOCPEJCTBOM CHCTEMBl YAaJ€HHOTO (PUHAHCOBOTO
JTOKyMeHTooOopoTa ¢ YnpasieHueM denepansHoro kaznaueiictsa (ACOK CYD]).

K xypHany onepanuii Ne 8 mo npouum ornepamusiM MOTYT MOIINBATHCS

- konuu npukazoB COP, npukazoB OraeneHuss 006 yTBEpkKJACHUHM H3MEHEHHI IMOKa3arenen
pocrcu COP u TuMUTOB OIOKETHBIX 00S3aTEIBCTB;

- cBesieHHs 00 orepalysx, COBEpIIaeMbIX ¢ UCTIONIb30BaHueM KapT (opmel mo KO 0531246),
pacmupoBKH CyMM HEUCIOJIB30BAHHBIX (BHECEHHBIX 4epe3 OaHKOMAT WU MYHKT BbIIa4d HAIMYHBIX
JIEHEeKHBIX cpenicTB) cpeAcTB (dopma mo KDJ[ 0531251);

- IpUJIoKeHue K BeImucke (dhopma 0537747).

Benomoctu HauncneHuii nmo 3apabOTHOM I1aTe MOALIMBAIOTCS OT/IENbHbIE JeTa.

Omnepanyu 1o CaHKIIMOHMPOBAHUIO Pacxo/0B Oro/pKeTa BeAyTCs B KypHasie oneparuii Ne 8 mo

IIPOYMM OIEPALUSM.
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7. JIorOBOpHI U TOCYAApCTBEHHBIC KOHTPAKTHI, 3aKIIOYCHHBIE M0 (UHAHCOBOMY M MaTepHAIbHO-
TEXHUYECKOMY OOECIeUeHHIO TeKyIIed aesTeabHoCcTH OTheneHusi, 00ecleyeHnIo 3aCTPaxOBaHHBIX U
JBIOTHOM KAaTEerOpuu TpakJaH MO MyOJIWYHBIM 00s3aTeNbCTBAM  XPAHATCS OTACIBHO B YIPaBICHUU
Ka3HayelCTBa Ha OTBETCTBEHHOM XPAaHEHUH, B TOM YHCIIE:

- TOCYIapCTBEHHBIEC KOHTPAKTHI Ha MOCTaBKY TOBAPOB, BHINOJIIHEHHE padoT, OKa3aHUE yCIyT JUIs
rOCYJapCTBEHHBIX WM  MYHUIMOAIBHBIX  HYXKJ, Tepeladyy CpPOYHBIX  HEUCKIIIOUUTEIbHBIX
HMMYILECTBEHHBIX NpaB (JUIEH3UM) HA HCIIOJIb30BAHUE IPOIPAMMHBIX IPOJYKTOB, 3aKIHOUYEHHBIE C
UCIOJIb30BaHNEM KOHKYPEHTHBIX CIIOCOOO0B OIpeIeICHHs MOCTaBIIMKOB (ITOAPSAUYNKOB, UCIIOTHUTENEH);

- IOTOBOPBI, COTJIAIIEHUS, KOHTPAKTHI 110 (UHAHCOBO-XO03HCTBEHHOU NIEATEIILHOCTH;

- IOTOBOPBI U TOCYAAPCTBEHHBIE KOHTPAKTHI Ha pabOTHI 110 KAUTAIBHOMY PEMOHTY;

-IOTOBOPHI  00S3aTEBHOTO  CTPaXOBaHHWS TPAKIAHCKONH OTBETCTBEHHOCTH  BIIAJCIIBIICB
TPAHCIIOPTHBIX CPEJICTB, JOTOBOPHI IO CTPAXOBAHUIO.

JIoroBOpsl M TOCYHApCTBEHHBIE KOHTPAKTHI MO MyOIMYHBIM 00S3aTENIbCTBAM XPAHATCS B
yIpaBJIe€HUH Ka3HayeiicTBa HA OTBETCTBEHHOM XPaHEHHUH, B TOM UHUCIIE:

- JIOTOBOPBI O IOPSJKE B3aUMOACUCTBUS MEXKIY KPEAUTHOM OpraHM3aluei, IpU JOCTaBKe
MIEHCHH, MOCOOMH M MHBIX COLIMATbHBIX BBIIJIAT, BbIMIadMBaeMbix OTHEICHHEM;

- JIOTOBOP O MOpPSJAKE B3aUMOACHCTBUSA MEXAY OpraHu3aluedl MOYTOBOM CBSI3M IPHU JTOCTaBKE
MEHCU, TOCOOUI U MHBIX COIMATIBHBIX BHITLIAT, BRIIUIAYMBaeMbIX OTaeIeHuEM;

- comameHus ¢ JlemapTaMeHTOM IO TPYAY M 3aHATOCTH HACEIEHUS O INMOPSAKE BO3MEIICHUS
pPacxo0oB, CBA3aHHBIX C JOCPOYHBIM BHIXOIOM Ha MEHCHI0 0e3pabOoTHBIX TPaKIaH;

- JIOTOBOpPHI CO CHEUUAIM3UPOBAHHBIMU YUPEKACHUSIMU O BO3MEIIEHUH CTOMMOCTH
rapaHTUPOBAHHOTO MEPEYHsI YCIIYT MO MOrpedeHnI0 HepabOoTaIOLIUX TEHCUOHEPOB;

- JIOTOBOPBI, TOCY/IapCTBEHHBIE KOHTPAKTHI 110 METUIIMHCKOM, COLMANIbHOM, MpodeccnoHanbHOM
peadbunuTaIK 3aCTPAXOBAHHBIX TPaX/IaH;

- JIOTOBOPBI, TOCYJAapCTBEHHbIE KOHTPAKTHl HAa OKAa3aHUE YCIYT MO CaHATOPHO-KYpOPTHOMY
JICYEHHIO, a TaKXKe Ipoe3/la MEXIYTOpOAHUM TPAHCIOPTOM K MECTY JIEUEHUS M OOpaTHO JIbIOTHOM
KaTeropuu rpakJiaH,;

-JIOTOBOPBI, FOCYIAPCTBEHHBIE KOHTPAKTHI 110 MPHOOPETEHHIO TOBAPOB, PadOT, YCIYT B MOJb3Y
Tpa)<IaH B LESIX UX COIUAIBEHOTO O0ECTICUEHUSI.

8. Ympasnenueckuit cuer KCIIJ| mpemnazHaueH aisi ydera oOOpyIOBaHHS, BXOISIIETO B
komruiekc «KCIT[I» B pa3zpe3e 1HEHTPOB MaTepUAIbHON OTBETCTBEHHOCTH IO KOJMYECTBY U CYMME.

9. B nemsix ymopsgoueHus oOpaboTku MHGOpMAUU 00 HCTIOJIB30BAHUH TOPHOYE-CMa30YHBIX
MaTepuanoB ucnoib3yercss OTyeT 00 UCTIONB30BaHUHU TOPIOYE-CMA30UYHBIX MATEPUANIOB (MPUIIOKEHHE Ne

22 x YII COP).
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10. /lenexxHble JOKYMEHTHI (ITOYTOBBIE MApKH) MOJ OTYET BBIAAIOTCS PAOOTHUKY C KOTOPHIM
3aKJII0YEH ITMCBMEHHBIN JOTOBOP O MOJHON MHAUBUAYAIbHON MaTEPUAIbHON OTBETCTBEHHOCTH.

s ydera pacdyeToB C MOJOTYETHBIMHU JIMIAMHU 110 CyMMaM JICHEXKHBIX CPEACTB U JCHEKHBIX
JOKYMEHTOB HCTONIb30BaTh B OTnenenun GopMbl 3asBICHUI, coraacHo mpuiioxkeHusM Ne 5 u Ne 6.

®opMy aKTa CIUCAHMS 3HAKOB MOYTOBOM OIJIAThl COTJIACHO MPHIIOKEHUIO No 7.

PaboTHHKY, MOTYYHBIINE JEHEKHBIE CPEICTBA MOJ OTUYET Ha KOMAaHIMPOBKY, 00513aHBI B CPOK, HE
npeBblmaromuii 3 pabouynx JHEW co JHSA BhIXoJa Ha paboTy, mpeactaBuTh OTdeT O pacxonuax
nogotyeTHoro juna (kox ¢opmer mo OKY][ 0504520). K otuery o pacxomax MOAOTYETHOTO JIMIIA
MpUJIAratoTcs: JOKYMEHThI O HaliMe KUJIOTO MOMEHICHMS], JOKYMEHTBI, MOATBEPKAAIOIINE PACXObI 110
MpOE3y W HWHBIE CBS3aHHBIE CO CIY)KEOHONH KOMaHIMPOBKOH PacXoibl, IPOU3BEICHHBIE PAOOTHUKOM C
paspelleHus Wik ¢ BeJ0OMa PYKOBOAUTEIIS.

[lepenaya BbIIAHHBIX MO/ OTYET JICHEKHBIX CPEJICTB, ACHEKHBIX JIOKYMEHTOB OJTHUM PaOOTHHUKOM
JIPyromy 3ampeniaercs.

Bbigaua (mepeuucieHne) JOEHEKHBIX CPEACTB I0J OTYET IPOU3BOJAUTCS IpPU OTCYTCTBUU 3a
MOJIOTYETHBIM JIMIIOM 33J0/DKEHHOCTH IO JEHEKHBIM CpEJICTBaM, IO KOTOPBIM HACTYIMJI CPOK
npencrasienuss OTyeTa o pacxojax MoJA0TYETHOTO JIUIIA.

[IpoBepka OtueTta 0 pacxojax MOJOTYETHOTO JIMIA OCYHIECTBISAETCS YIpaBlIEHHEM Ka3HauelCcTBa
OC®P, yrBepxkaaeTcs ynpapisionumM (3amectureneM ynpasistoniero) OCOP u okoHYaTebHBINA pacuer
10 CyMMaM, BBIJAHHBIM B TOJOTYET, OCYIIECTBIIIETCS B CPOK, HE mnpesblmaronmmii 10 pabounx mnei
mocyie AHS HCTEeUeHUs cpoka mnpexacraBieHus OTdera O pacxoJax MOJOTYETHOro Juma. B caywasx
OOCTOSITENICTB  HENPEOJIOJUMON CHJIBI CPOK OKOHYATEIbHOTO pacyera MOXKeT ObITb H3MEHEH C
paspelnieHus ypaBJsiFoIIero (3aMecTuTeNs ynpassistonero) OTaeneHuem.

OcHoBaHueM MJisi BBIIUIATHl PabOTHUKY TMepepacxojia WM BHECEHHUs B Kaccy (Ha JIMIIEBOW CUET
OTtneneHusi) HEHWCIOIB30BAaHHOTO aBaHCA CIYXKHUT YTBEpKIeHHBbIH OTueT 0 pacxoaax MOJ0TUYETHOTO
TUIA.

11. ®akT geMOHTaXa U YCTAaHOBKHU 3alaCHBIX YacTed AJi1 KOMIBIOTEPHON TEXHUKH OPOPMIISTH
MEPBUYHBIMI YYETHBIMU JIOKYMEHTaMH corjlacHO mpritokeHusiM Ne 8 m Ne 9 k Hacrosimiedt ydeTHO#
MTOJIUTHKE.

12. BropkeTHas OTYETHOCTD MPECTABISETCS B BHJIE YJIEKTPOHHOTO IOKYMEHTA IyTeM Tepeaadn
10 TeJIEKOMMYHUKAIIMOHHBIM KaHajaM CBSI3U.

13. B mensx ¢opMupoBaHHs MMOTHOW W TOCTOBEpHOW HWHQPOpMAUU 00 00s3aTenbcTBax, HeE
OTpeACNEHHBIX M0 BeIMYMHE W (WIM) BpPEMEHU WCIIOIHEHUs, MONydaTellb OIJKETHBIX CpPEICTB
dbopmHpyeT pe3epBbl MNPEACTOSIIUX pPAcXOJOB B CyYMME OTJIOKEHHBIX O00s3aTeIbCTB, KOTOpBIE
oTpaxkarotcst Ha cuete O0ropkeTHoro yueta 1401 60 «Pe3epBbl mpecTOSAIINX PACX0I0BY.

MoryT hopmMupoBaThCs CIEAYIOLIUE BUIbI PE3EPBOB:
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- Ha OIUIaTy OTIYCKOB 3a (paKkTHUECKH OTpabOTaHHOE BpeMs, BKIJIOYas IUIATEXKU Ha
00s13aTeIbHOE COIMATbHOE CTpaxoBaHue padboTHUKA (npuitokeHune Nel0);

- TI0 IPETEH3UOHHBIM TPEOOBAaHUSIM U UCKaM;

- 110 oruIaTe 0053aTEeNbCTB, IO KOTOPHIM HE MOCTYIHIIN PACYCTHBIC JOKYMEHTHI,

- 10 oriaTe 00sA3aTEeNIbCTB, B CIy4ae MPUHATHS PEIICHHS O PEOpraHu3allMd OpraHa CHUCTEMBI
CoP.

OrneHouHOE 3HAUEHHUE pe3epBa MO OIIaTe 003aTeIbCTB, 0 KOTOPHIM HE MOCTYIHIN PacYeTHBIC
JOKYMEHTBI, B 4YacTH HWHBIX pabOT, YCIyr OIpPENeNseTcss IO JJaHHBIM 3aKIIOYCHHBIX JOTOBOPOB
(koHTpakTOB) JMOO B pa3Mepe CpeaHEMEcCSIYHOro oObeMa paboT, yCIyr, MOTPEOJICHHBIX B TEKYIIEM
(UHAHCOBOM TOJ1Y.

OueHoyHOE 3HAUEHUE pe3epBa MO OIUIaTe 0053aTeNbCTB, B CIydyae MPUHATUS DPELIEHUs O
peopraHu3aiy yIpeKICHHs, OMPEACISICTCS HMCXOJs W3 CBEACHUH O KOJMYECTBE IHEW BBIXOIHOTO

mocoous u npearojaracMoro CpCaAHCIHEBHOIO 3apa60TKa KaxxJI0ro COTpyaHHuKa.

IV. MeToauka BeeHusi 010’KETHOI0 y4yeTa

Y4yer He(pMHAHCOBBIX AKTHBOB.

1. Ilpu nocrymieHuu, nepeaaye Uik CnucaHuu ¢eaepantbHOro UMYIIECTBA, 3aKPEIUVIEHHOTO Ha
MpaBe OINEPAaTUBHOTO yrpaBieHUs 3a DOHIOM MEHCHOHHOIO U COLMAJIBLHOIO cTpaxoBaHus Poccuiickoii
@enepanun pykoBojicTBoBathes Ipukazom COP ot 20.12.2023 Ne 2529 «O6 yrBepxaenun [lonoxenus
00 opraHuzanuu paboThl IO CIHCaHMIO, peaju3aluy, Oe3BO3MEe3HOW mepenade QenepaibHOro
MMYILECTBA, 3aKpEeIyIeHHOro 3a MOHI0OM MEHCMOHHOTO W COLUMAIBHOTO CTpaxoBaHus Pocculickoit
®enepannu, TepputopuanbHbiMu opranaMu COP u noasenomctBeHHbIMU COP yupexxeHus MU Ha IIpaBe
ONEpPaTUBHOTO YIpaBieHUs», pacrnopsbkeHueMm IlpaBnenuss IIOP ot 05.09.2006 Ne 164p  «O6
yrBepkaeHun Ilopsaka opopmiieHHs HMOCTYIUIEHUS U BBIOBITHS OOBEKTOB OCHOBHBIX CpEACTB»  (C
MOCJIEAYIOIUMHU U3MEHEHUSIMU U IOTIOJTHEHUSIMH).

Pemenne mo pasykoMmIuieKTallMM OOBEKTOB OCHOBHBIX CpEACTB (B Cilydae BO3HHUKHOBEHUS
HEO0XO/MMOCTH) TPUHUMAET IOCTOSIHHO JEHCTBYIOIIAs KOMHCCHUSA IO TOCTYIUIEHHIO U BBIOBITHIO
aKTHBOB, KOTOpas OLCHUBAET IIeIECOO0PAa3HOCTh PA3yKOMIUIEKTALMU O0BEKTa, CTOUMOCTh OTAEIBHBIX
ero yacteil, a Takxke ycraHaBimuBaeT Koael mo OKO® BHOBb co3maHHBIX 00BEeKTOB. Hauncnennas
aMOpTH3aLUs pacIpereseTcs MPONOPLUHUOHAIBHO CTOMMOCTH KaXA0W Pa3yKOMIIJIEKTOBAHHON YacTH.

TexHuueckass TOKyMeHTalUs (TEXHHUYECKUE MAcIopTa) Ha 3JIaHHsl, COOPYKEHHUS, TPAHCIIOPTHBIE
CPeACTBA, OPITEXHHUKY, BBIYMCIUTEIbHYIO TEXHHUKY, CIIO)KHOOBITOBBIE MPUOOPHI M HHBIE OOBEKTHI
OCHOBHBIX CpPEJCTB IIOJUIEKAT XPAHEHUIO B CTPYKTYPHBIX MOJAPA3JEICHUAX JTOJKHOCTHBIMH JIMIIAMH,

OCYIICCTBIIAOMINMH SKCILTyaTalluiO 00BEKTOB OCHOBHBIX CpEaCTB.
16



OO0s3arenbHOMY XpaHEHHIO B COCTaBE TEXHMYECKOW JOKYMEHTAIlMM TakXe IOJJIeKaT
JOKYMEHTHl (JIMLEH3WH), TOATBEP)KIAIOIINE HaJUYWe HEUCKIIOUUTENBHBIX  (IOJIb30BATEIbCKHUX,
JUIEH3NOHHBIX ) IPAaB Ha IpOrpaMMHOe oOecIiedeHre, YyCTaHOBICHHOE Ha 0ObEKTHl OCHOBHBIX CPE/CTB.

[Io oObekTaM OCHOBHBIX CPEICTB, Ui KOTOPBIX MPOM3BOAMTENEM U (MJIU) IOCTABIIUKOM
IIPEYyCMOTPEH TapaHTUHHBIM CPOK 3KCILTyaTalluu, IOAJIekKAT COXPAHEHWIO TapaHTUNHBIE TaJOHBI,
KOTOPBIE XPAHATCS BMECTE C TEXHUYECKOU TOKYMEHTALUEH.

2. BoiObiTHe (OTIYCK) MaTepHalbHBIX 3allacOB TMPOM3BOJUTCA IO CpenHEH (haKTHUEeCKOH
CTOUMOCTH.

B mensx opranuzanuu chnucaHus B OIOJDKETHOM YYeTe 3aTpaT TOPIOYEero M CMa304YHBIX
MaTEpUaJIOB IMPUMEHSIOTCS HOPMBI DPACX0Jla TOIUIMBA, YTBEPXKIEHHBbIE pacnopshkeHueM MuHTpaHca
Poccun ot 14.03.2008 Ne AM-23-p (c yuerom m3mMeHeHHI 1 gononHeHui), nmucbMoM OAO «HUUAT»
ot 14.03.2018 Ne 4050/63 «O HOopMax pacxojia TOILTUBAy», MpUKa3aMH yrpasistomero OTaeneHueM Ha
TEKYIIN (PUHAHCOBBII TO/I.

3. OTHOCUTH PACXOJBI IO MPHOOPETECHUIO OTACIHHBIX 00BEKTOB HE()WHAHCOBBHIX AKTHBOB Ha
CTaThH OTEPALMA CEKTOpPA TOCYAAPCTBEHHOTO YIIPABJICHUSI B COOTBETCTBUU C Mpuiiokenuem No 11.

4. HeuckirounTenbHbIE MIPaBa MOJIB30BAHUS HA PE3YNbTAaThl MHTEIICKTYadbHOU JEATeIbHOCTU
CO CPOKOM IIOJIE3HOTO HCHOJb30BaHUS 12 MecsleB M MeHee yuuThIBaTh Ha 3abamaHcoBoM cuete 01
«IMyIecTBO, TMOMYYEHHOE B TIIOJB30BaHUE» B LENAX OOECIEYCHHS KOHTPOJIS HAIWYHS, LEIEBOTO
WCIIOJIb30BAaHUS U JIBUKEHUS.

BrIObITHE  HEUCKITIOYHTENBHBIX TMpaB  MOJB30BaHUS Ha  PE3yNbTaThl  HMHTEIUIEKTyalbHOU
JeSTeIbHOCTH, MOy4YeHHBIX opraHoM cucteMbl COP B Ge3Bo3Me3qHOE (BO3ME3AHOE) MOJIb30BAHUE HA
CPOK He CBbIIIE 12 MecsIeB, OCYIIECTBISETCS 0 OKOHYAHUM CPOKA JEWCTBUS JIMLIEH3UOHHOIO JI0r0BOpa
(KOHTpaKTa), TUIEH3UH.

5. [lepeyenp MaTepuabHBIX [IEHHOCTEH, YUMThIBAEMbIX Ha 3a0amaHcoBoM cuere 09 «3amacHble
YacTH K TPAHCIOPTHBIM CPEJCTBAM, BBIJAHHBIE B3aMEH M3HOIIEHHBIX», MPUBEJIEH B MpuioxeHun Ne 12.
AHanuTHYecKUi ydeT MO CYeTy BeAeTCS B pa3pe3e JIML, MOJYYMBIIUX MaTepHallbHble IEHHOCTH,
TPAHCIOPTHBIX CPEJCTB M0 BUAAM MaT€pHAIbHBIX LIEHHOCTEH (C YKa3aHUEM MTPOU3BOJICTBEHHBIX HOMEPOB
[P UX HAJIMYHMH), KOIUYECTBY U CTOUMOCTH.

6. AHanmuTuyeckuid yder mo cuery 22 «MaTepuaibHble I[IEHHOCTH, IOJy4YEHHbIE IIO
LEHTPATU30BaHHOMY CHA0XEHHIO» BEJETCS B pa3pes3e MOCTABIIUKOB, MaTepUaIbHO-OTBETCTBEHHBIX JIHII
1o HauMeHoBaHNI0 TMII, KoJIMYecTBY M CTOMMOCTH.

7. llepeueHp MaTepHalbHBIX IIEHHOCTEH, YYWTHIBaeMbIX Ha 3alanaHcoBoM cuere 27
«MartepuanbHble LIEHHOCTH, BBIJJAaHHbIE B JIMYHOE MOJIb30BaHUE PAOOTHUKAM (COTPYAHUKAM)», IPUBEICH

B nipuitoxennu Ne 13.
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AHaJIUTHYECKUI YYET 110 CUETY BEJETCS B pa3pes3e JML], IOJyUYUBIINX MaTepHalIbHbIE IEHHOCTU
10 BUJIaM MaTepUaIbHBIX LICHHOCTEH, KOJIMYECTBY U CTOMMOCTH.

8. JlokyMeHTOM, MOATBEPXAAIOIIMM HCTEUEHHUE CpPOKa HCKOBOM MaBHOCTH MJi CIHHCAHUS
3aJI0JKEHHOCTH C 3a0allaHCOBOTO y4eTa, SIBJISETCS] KOMUs BCTYMHUBIIETO B 3aKOHHYIO CHUJTy aKTa Cyna, B
COOTBETCTBUM C KOTOPBIM YTPauMBAE€TCsi BO3MOXXHOCTh B3BICKAHMS 33J0DKEHHOCTH IO IIJIaTekaM B
Oro/KeT M (PMHAHCOBBIX CAHKIMI B CBSI3M C MCTEUYEHHEM YCTAaHOBJICHHOTO CPOKAa B3BICKAHUS, a TaK¥Ke
Konus onpezaeneHus o0 OTKa3e B BOCCTAHOBICHHM IMPOMYIIEHHOTO CPOKa MOJAaud 3asBICHUS B CYJ O
B3BICKAHUHU 33JI0JDKEHHOCTH TI0 IIJIaTeKaM B OI0/KeT U (DMHAHCOBBIX CAHKITHI.

JlokymeHTaMu ISl CIIMCAaHUS CYMM KPEAUTOPCKOW 33J0JDKEHHOCTH IO HEOIUIaTe IEHCH,
nocoOui M JPYrux COLMANbHBIX BhILIAT ¢ 3abamaHcoBoro cuera 20 «CrnucaHHas 33aJ0DKEHHOCTH, HE
BOCTpeOOBaHHAS KPEIUTOPAMH» C HCTEUEHHWEM CpPOKa MCKOBOW JaBHOCTH (3 T0ja) SIBISIOTCS: KOMUU
CIPaBOK O CMepTU MeHcuoHepa u (wiu) aktoBoi 3amucu 3AI'C, cnpaBku TeppUTOPUATHLHOTO OpraHa
C®P o (akTe HEOMmIaTHI ¢ 1aTOM €€ 00pa30BaHUs.

Y4yer puHAHCOBBIX AKTHBOB.

1.  JleHexHble CpeACTBa MOJ OTYET HA XO3AHCTBEHHO-OIEPALIMOHHBIE PACXOJbI BBIIAIOTCS
corpyaHukaMm OTaeneHusl.

JleHexHble CpeacTBa IOJ OTYET Ha XO3AKMCTBEHHO-ONEpAIlMOHHBbIE pacxoisl OTaeneHus
MIEPEUUCIISIIOTCS Ha OaHKOBCKHE KapThl paboTHHKaM OTIeleHus.

B HeoOXoauMbIX cilydasix K 3asBICHHIO O NEPEYHCICHWH HAa OAaHKOBCKYIO KapTy JEHEXHBIX
CPeACTB, NPUKIAAbIBACTCA CIy)KeOHas 3alucKa pPYKOBOJMUTEIS CTPYKTYpPHOTO TMOJApa3fieieHus, ¢
000CHOBaHHEM HEOOXOJUMOCTH MPEANOoIaraeMbIX pacXxooB.

2.  PaboTHWKH, MONYYUBIIHE TIOJ OTYET JCHEKHBIC TOKYMEHTHI (MapKUPOBAaHHBIE KOHBEPTHI,
MapkKu), 00si3aHbl HE MO3/IHEE NEPBOT0 YKCIIa MECSIA, CIETYIOIIEro 3a OTYETHBIM, MPEACTaBUTh OTYET 00
M3pAcXOJOBAHHBIX JEHEKHBIX JOKYMEHTAX.

JleHexxHble JOKYMEHTBI THIAa 3HAKOB IOYTOBOM OIUIATHI BBIAAKOTCS IOJ OTYET COTPYIHUKAM
Otnenenus.

3. Pagpemmtb, B MCKIIOUUTEIBHBIX Cly4asx, paboTHukam OTAENeHHS, MMEePEUNCICHHBIM B
npunoxenud Ne 14, Bo3memarh pacxojbl Ha XO3SHCTBEHHO-ONEPAIIMOHHBIE HYX/IbI, IPOU3BE/ICHHBIE C
CaHKIIMM YMPaBISIONIEro (3amectuTelns ynpasisitomero) OtneneHueM, 0e3 NpenBapUTENbHON BbIIauu

aBaHcCa.

Yu4er 0053aTEJILCTB.
1. [Tpu pacyerax ¢ pabOTHMKaMHU TO OIUIaTe€ TPyJda PYKOBOACTBOBaThCs [locTaHoBIEeHHEM
[TpaButensctBa Poccuiickoit @enepanmn ot 28.12.2022 No 2480 «OO yciioBUsAX OILIaTBl Tpyaa

pabotHukoB ®doHAa NEHCHOHHOTO W couuanbHOro cTpaxoBaHusi Poccuiickoit Penepauuu, ero
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TEPPUTOPUANBHBIX OPraHOB M O0OCOOJIGHHBIX MOJApa3AeieHUH, O MaTepUAIbHO-TEXHUYECKOM
o0ecreYeHnn UX JeATeNBHOCTH M TOpSIKE YBENWYeHUs (MHIEKCAIlMM) Pa3MEpPOB HX JOJDKHOCTHBIX
OKJIa/I0B (OKJIaJ0B)».

Korna mo ycnoBusM paboOThl MpH BBIMOJIHEHUH OTAEIBHBIX BUAOB pabOT HE MOXKET ObITh
coONIIo/IeHa YCTaHOBJIEHHas exeHenenbHas 40-4acoBas NPOJOJDKUTENBHOCTh pabodero BpeMEHH,
JOMYyCKAeTCsl JUISL OTJENbHBIX KaTeropuii pabOTHHUKOB BBEJCHHE CYMMHMPOBAHHOTO y4yeTa pabouero
BPEMEHH C TE€M, YTOOBI MPOJOIHKUTEIBHOCTh pad0Yero BpEeMEHH 3a YYETHBIM nmepuosl (Mecsil, KBapTal u
Jpyrue Mepuojibl) HEe MpEeBbIIIaja HOPMAJIbHOrO 4Yuciaa pabouyMx 4acoB. YUETHBIH NMEPHOJ] HE MOXKET
MPEBBIIATH OJJUH T'OI.

[Topsiiox BBeAEeHUS CYMMHPOBAHHOTO ydeTa pabouero BpEMEHHM YCTAHABJIMBAETCS BHYTPEHHHM
HOPMAaTUBHBIM JIOKYMEHTOM.

[Ipy cymMMupoBaHHOM yd4eTe pabouyero BpeMEHHU cocTaBisieTcss Tpaduk paboOT Ha YUETHBIN
MIEPHOJ], KOTOPBIN YTBEPKAACTCS PYKOBOJUTENIEM, U C KOTOPHIM PAOOTHUKH JIOJKHBI OBITh O3HAKOMIICHBI
He no3aHee, yeM 3a 10 qHeilt 1o BelieHus ero B ACHCTBHE.

Omara Tpyna COTPYJHHKOB IPU CYMMHUPOBAHHOM YdeTe pabdoyero BpeMeHHU (IIOBpEMEHHas
orjiaTa) MPOU3BOAUTCS HUCXOJS U3 CcpelHed dYacoBoM TapudHONW CTaBKM 3a YYETHBIH NEpUOJ,
pacCUMTaHHOM MyTEM JEJIEHUs OKJaJa Ha CPEIHEMECSYHOE KOJIMYECTBO YAaCOB B YYETHOM IEpUOAE, U
(akTHUeCKn OTPaOOTAaHHOTO KOJIMYECTBA YACOB B OIIaunBacMoM Mecsie. CpeqHeMecsYHOe KOINIECTBO
4acoB B YYETHOM I1€PHO/JIE ONPEAEIAETCS KaK YaCTHOE OT JIEJIEHHUs HOPMAJIbHOTO 4YKciia pabouynx 4acoB B
y4eTHOM mepuoe npu 40-yacoBoit pabouel Hesesle B COOTBETCTBUU C MPOM3BOJICTBEHHBIM KaJleHIapeM
Ha KOJINYECTBO MECSLIEB YUETHOTO NIEPHOJA.

HanbaBku u nomnatel, yCTaHOBJIEHHbIE HHIUBUAYATIbHO Ui KaXKI0ro padOTHHKA B MPOLIEHTHOM
OTHOIIEHWH K OKJIaly, PacCUMTBHIBAIOTCS IyTEM IPOU3BEICHHUS IMOBPEMEHHOM OIJIaThl Ha IPOLEHT
HaJ10aBKH (JIOTLIATHI).

KonnyectBo pabouymx wyacoB, OTpabOTaHHBIX COTPYAHMKOM CBEPXYpPOUYHO, OMpeAaessercs Io
OKOHYaHUM YYETHOT'O MEepHOo/a MyTeM BbIUUTAHUS U3 KOJIMYECTBA YaCOB, (PAKTUUECKH OTPaOOTaHHBIX 3a
YUETHBIM IepuoJ, HOpMblI pabouero BpemeHu. IIpu sToM HOpma pabodero BpEeMEHH KOHKPETHOTO
COTPYJHHUKA PpACCUMUTBHIBAETCSI KaK pPAa3HOCTb HOPMAJIBHOIO KOJMYECTBA YACOB, IPEIyCMOTPEHHBIX
MIPOU3BO/ICTBEHHBIM KaJIEHAAPEM, U YacOB, B TEUEHHE KOTOPBHIX pAOOTHUK OCBOOOKIAICS OT UCTIOTHEHUS
TPYIOBBIX OO0S3aHHOCTEH C COXpaHEHMEM MecTa paboThl (EeXKErogHbld OTIYCK, BpEMEHHas
HETPYJIOCTIOCOOHOCTh H Jip.). Omata CBEpXypouHOW palOOThl MPOM3BOAUTCS B COOTBETCTBHH C
nosiokeHusAMH ctatb 152 TpynoBoro xozaekca. [lo okoH4WaHMM y4eTHOro Iepuoja 3a NEpBbIE 2 4Yaca
CBEpXYPOUHOH paboThl MpoU3BOAMTCA Joruiata ucxoas uz 0,5 cpenHeil yacoBoil Tapu(HONM CTaBKU 3a
YUETHBIM MEepHoJ, a 3a OCTalbHBIE Yachl UCXOMAsS M3 CpeHell yacoBOW Tapu(HON CTaBKU 3a YUETHBIH

HEepUOI.
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[Tpu moacueTe cBepXypOUYHBIX YacoB paboTa B Mpa3JHUYHBIC JHU, MPOU3BEICHHAS CBEPX HOPMBI
pabouero BpeMeHH, He JOJDKHA YUUTHIBATHCS, IIOCKOJIBKY OHA YK€ OIUIaYeHa B ABOMHOM pa3Mepe.

B cootBerctBum co cT.153 TK P® pabora B BBIXOJHOW WM HE pabOYMi Mpa3JTHUYHBIN JCHB
OIJIaYMBaeTCAd B JBOWHOM pa3Mepe WU C corjacusi pabOTHUKA MPENOCTaBISETCS €My JAPYroil IeHb
OT/bIXa, OMJIATUB PabOTy B BBIXOJHOH JI€Hb B OJIMHAPHOM pa3Mepe, a ACHb OT/bIXa OIUIaTe HE MOAJICKUT.
Pacuer omuaTel paGoTHl B BBIXOJAHBIE M Ipa3JAHUYHBIC JHU PACCUMTHIBACTCA IyTeM JneneHust Ponna
OIJIaTHI TPYyJa COTPYAHMKA (OKJIaa M BCe HaJ0ABKM) 32 MECAI HAa CPeTHEMECIYHOE KOJIMYECTBO pabounx
JTHEH 1 YMHOKEHUEM TOJy4YeHHOTro pe3ynbrarta Ha 2. CpeHeMecayHOe KOJTUYECTBO pabouuX JHEH paBHO
KOJMYECTBO pabouyux THEH B roay pasnaeieHHble Ha 12 mecsueB. Omjata NpOU3BOAUTCS 3a MOJHBIN
pabouwii 1eHb.

B cootBercTBum co crareeii c¢r.133 TK P® pabGoTHUKY, MOJHOCTHIO OTPAOOTABIIEMY 32 MECSIT
HOpMYy paboyYero M BHINOJHUBIIETO HOPMBI TpyAa (TPyIOBbIE OOS3aHHOCTH) OILUIaTa TPyAa 3a MeCHIl
noJpKHa ObITh He Hibke MPOT.

Homnata no MPOT mnpousBoauTcs B KOHIE MecsAlla IPONOPLUOHAIBHO OTpPabOTaHHOMY
pabOTHHKOM BpEMEHH, IyTEM CPaBHEHHUS 3apaO00THOM TUIAThI COTPYIHHUKA 32 MECSI] M CYMMBI U3 pacuera
MPOT.

2. [Ipemuss (MecsyHass W 3a WHBIC TEPHOJBI PaOOTHI) BBILJIAYMBACTCS pPaOOTHUKAM,
COCTOSIIIIUM B TPYAOBBIX OTHOILIEHUSIX ¢ opraHoM COP Ha naTy NpUHATHS PELICHUs O €€ BbIIUIaTe.

AHanuThueckuii ydeT pacdyeroB 1o omiare Tpyaa B nporpamme 1C:  «byxranrepus
TOCYJJapCTBEHHOTO YUYPEXIEHUs» BECTH 00€3JIMYeHO, MO 0000IIEHHOMY KOHTpareHty «OtneneHnue
Noe8606 CoOepbanka Poccuu r. Pszanby», «Otaenenue BTb». ExxemecsuHo u3Bemarb paOOTHUKOB O
COCTaBHBIX YaCTAX 3apa0dOTHOMN TUIaThl HAa OyMaXKHBIX HOCHTENSIX nHpopMmanmu (prnoxkenue Ne 27 xk YII
COP) wn yepe3 1C «JInunblii KaOUHETY.

Ha ocHOBaHMM NOJAHHBIX 3asBICHMNA NOJKIOYAaTh COTpyAHUKOB Otnenenus k «JIuuHomy
kabunery» 1C: 3KI'Y. Bepcus KOIIP (pexxum «CamMo00CTyKUBaHHS») ISl MOJTYYEHHUS PAaCUETHBIX
JUCTKOB B  JJIEKTPOHHOM Buje. I[Ipom3BoauTh BbIIady pacueTHBIX JIMCTKOB pabOTHUKaM
oOciyxuBatoniero mnepconana OTaeneHus JIUYHO MOA pocnuck B «OKypHane BbITauu pacyeTHBIX
JIMCTKOBY», @ TaK’K€ BHOBb IPUHATHIM cOTpynHUKaM Otaenenust 10 ycraHoBKH UM 1C «JInuHbIi kaOuHEeT»
(pexum «CaMOOOCTYKUBAHUSY).

3. Omrara mepBeIX 3-X JHEH 3a cdeT paboTojaTeNis JMCTKOB HETPYIOCIOCOOHOCTH
ocyllecTBIseTcs B OMMKalIINil 1mocie pacyeTa JeHb, YCTAaHOBJIECHHBIN JJIs BBIIIATHI 3apIuiathl (4. 1 cT.
15 3akona Ne 255-@3). [TocoOusi pacCUMTHIBAIOTCS U BBILIAYMBAIOTCS (32 MCKIIOYEHHEM IEPBBIX 3-X
nHel HerpyaocmnocoOHocTH) OrtnenenueM @oHAa NEHCHOHHOTO U COLMAIBHOIO  CTPAaXOBaHUS

Poccutiickoit ®deneparuu o Pszanckoit o6mactu.
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4. [lpu HampaBneHMH pPAaOOTHUKOB B CHY)KEOHbIe KOMAaHIUPOBKHM, B TOM 4YHCIE U
OJHOJHEBHbIC, W BO3MEILEHUH PACXOJOB, CBSA3aHHBIX CO CIY)KEOHBIMH KOMaHAWPOBKAMH, CIEIYET
pykoBojacTBoBaTthcst [lonokeHneM 00 OCOOEHHOCTSX HampaBjieHHs pPaOOTHUKOB B  CIy)KEOHbIE
KOMaHJMPOBKHU, YTBEPKAEHHbIM TMocTtaHoBieHueM IIpaButensctBa Poccuiickoit ®depeparuum ot 13
oktss0pst 2008 r. N 749, nocranosnenuem [IpasurenscrBa Poccuiickoit denepannu ot 2 oktss6pst 2002 r.
N 729 "O pa3mepax BO3MELIECHUS PACXOJI0B, CBSI3aHHBIX CO CIY)KEOHBIMH KOMAaHJMPOBKaAMHU Ha
tepputopun Poccuiickoit denepanyu, pabOTHHKAM, 3aKIIOYMBIIUM TPYIOBOH TOroBOp O pabore B
(benepanbHBIX TOCYIApPCTBEHHBIX OpraHax, paOOTHHKAM TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccutiickoit @enepanun, dhenepaibHbIX TOCYIapCTBEHHBIX yupexacHuit", mpukazom COP ot 11 sHBaps
2023 r. N 26 "O komannupoBanuu padotHukoB cucrembl COP", mpukazom COP ot 30 urons 2023 r. N
1287 "O BO3MEIIEHHWU PACXO/0OB, CBSA3AHHBIX CO CIIY’)KEOHBIMM KOMaHJIUPOBKaMH', MOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepaunu ot 28 oxtsiopsa 2022 r. N 1915 "OO6 otnenbHBIX BOMpOCAX,
CBS3aHHBIX C KOMaHJupoBaHHMeM Ha tepputopuu Jlonenkoit Hapoanoit PecnyGmuxu, Jlyranckoit
Haponnoii Pecrybnmuku, 3amopoxckoil oOmacté W XepcoHCKoM obOmactu", mpuioxeHuem Ne 15
«[lonoxenue o ciykeOHbIX KOMaHANPOBKAX».

5. B cnywae mepee3na meHcuoHepa (Iosiydarensl MEHCHUM, MOCOOMH M HMHBIX COLUAIBHBIX
BBIIUIAT) B APYroil pailoH o0JacTh CyMMBbI, HEMOJy4YEHHBbIE UM MO TMPEKHEMY MECTYy >KUTENIbCTBA,
BBIIJIAUYMBAIOTCS IEHCHOHEPY (ITOJTy4aTeIto MEHCHH, TTOCOOM M MHBIX COLMAIBHBIX BBIIAT) 10 HOBOMY
MECTY KHUTEJbCTBA, a B pailoHe, U3 KOTOPOro BbleXaj MEHCUOHEP, MPOU3BOAUTCS CHATUE HAUUCICHUS
NEHCUH HAa OCHOBAHUU pEecTpa CyMM IEHCUH, MOCOOMH M MHBIX COLMAJIbHBIX BBIIIAT, HE TOJTYYEHHBIX
nercuonepoM (mpuioxenue Ne 57 k YIT COP).

6. Pacyersl Mo cymMmaMm BBISIBICHHBIX MEpeIuIaT MEHCHM, MOCOOMI M HHBIX COLMAJIbHBIX
BBIIUIAT, OOpPa30BaBIIMXCS IO BHHE IIEHCHOHEpPAa M BCIEACTBHE 3JIOYNOTPEOIEHUH €O CTOPOHBI
NeHCHOHepa (3a HCKIIOUEHHEM IeperyiaT  CpeJICTB  MaTepHMHCKOro (CeMeWHOoro) KamuTana,
00pa30BaBIIMXCS 110 BUHE MOJTyyaTess B TEKYIeM (PUHAHCOBOM IOy, M MepernJaT MeHCHH, Ha3HaueHHbIX
M0 TPEUIOKEHUIO OPraHOB CIYXKObI 3aHATOCTH, OOpA30BaBIIUXCS O BHUHE IOJIydaTessl B TEKYILIEM
(bMHAHCOBOM roj1y), ¥ MOCTYIUIEHUSIM B OIOJIKET B CUET MOTallleHUsl YKa3aHHBIX MEperiaT yYUThIBAIOTCS
Ha cuete 1 209 34 000 «PacueTsl o J0X0JaM OT KOMIIEHCAIMH 3aTpar». AHAIUTUYECKUN yUeT pacyeToB
0 CyMMaM TeperJiaT IMEHCHH, NMOCOOMH M HHBIX COIMAJIBHBIX BBIUIAT (0 BUHE IOJIydYaTelei)
agMuHUCTpaTOpoM 10xoA0B Benercs B npuitokeHue Ne 51 k VII COP «Ananutudeckue cBeaeHUs MO
BBISIBJICHHBIM W IOTALICHHBIM IeperiaTaM MEeHCHH, MOCOOMH M WHBIX COLMANBHBIX BHIILIAT (IO BUHE
NoJTy4JaTesei).

s ocymiecTBieHus: KOHTpodsi (opmupyercss CBOJHBIA peecTp aHAIMTUYECKHX CBEACHUH IO
BBISIBJICHHBIM U IOTALIEHHBIM IEperiaTaM NEeHCHM, MOCOOMN M MHBIX COLMAJIBHBIX BBIIUIAT (IO BHHE

noy4atenei) (mpunoxenue Ne 58 k YII COP).
21



Crucanue cymMM meperuiat eHCHH, MOCOOMH M WHBIX COIMATBHBIX BBITUIAT, 00Pa30BaBIINXCS 1O
BUHE IIEHCHOHEpa W BCJEICTBHE 3J0YNOTPEOICHUNH CO CTOPOHBI TIEHCHOHEPA, OCYIIECTBISIETCS B
MOPSIAKE, YCTAaHOBJIEHHOM NocTaHoBJIeHHEM Ne 7531, Ha OCHOBAaHHMM PaCHOPSAIUTEIBHOIO aKTa OpraHa
cucteMbl COP u odopmisieTcs MepBUYHBIM JTOKYMEHTOM — PeecTpoMm Oe3HaneKHOW K B3BICKAHHUIO
3aJJOJDKEHHOCTH 1o marexaMm B Oromker COP, momexamieit cnimcanuio (mpuiokenue Ne 97 x VII
COP), chopMHpOBaHHBIM CTPYKTYPHBIM mojpasaencaueM OTAereHus, OCYHISCTBISIONIMM BBIIJIATY
MEHCUH.

BosBpar nencuoHepy cymm, W3JIMIIHE BHECEHHBIX UM B MOTAIICHHE NeperuiaT NeHCHH, mocoouil u
WHBIX COLMAJIBHBIX BBIILIAT, OCYIIECTBIISIETCSI HA OCHOBAHMM 3as1BJICHUSI ICHCHOHEPA O BO3BPATE MU3JINILIHE
yIJIAu€HHBIX CYMM C NPHJIAaraeéMoi CHpPaBKOM M3 JUIIEBOIO CUeTa MEHCHOHepa O (paKTe BBIBICHUS H
MOTANICHMS TIepeIIaThl MEHCHH, MOCOOWH W WHBIX COIHMAIBHBIX BBHIUIAT (B MPOW3BOJBHOU (opme),
MPEACTABICHHOW CTPYKTYPHBIM mojpazzaeneHueM OTAeleHHs, OCYHIECTBISAIOIINM BbIILIATY MEHCHH, ¢
pesomonuei pykooaurtens Otnenenus u odpopmisieTcs 3asBkoit Ha Bo3Bpart (dopma o KD/ 0531803).

14. IlpenBaputenpHyi0 OIUIATy CTOMMOCTU D3JEKTPUUYECKOM SHEPruu TrapaHTUPYIOLIEMY
MOCTaBUIMKY IPOU3BOAUTH B cOOTBETCTBUU C [locTanoBnenuem [IpaBurensctBa PO ot 04.05.2012 Ne 442
Ha OCHOBAaHMM CYETA, BBICTABJIEHHOIO MOCTaBLIMKOM. [IpenBapuTenbHyr0 OIjiaTy CTOUMOCTH TEIUIOBOM
SHEPTUH, BOJOCHAOXKEHUS U BOJOOTBEIACHHS (MPUPOIHBIA Tra3) MPOU3BOAUTH B COOTBETCTBUU C
nocraHoBieHusMu [IpasurensctBa PO ot 04.04.2000 Ne 294 (pen. ot 21.12.2018) «O6 yTBepKAeHUU
MOPSJIKA PacyeToOB 3a MPUPOAHBIA Ta3y, oT 08.08.2012 Ne 808 «OO6 opraHM3anuu TEIIOCHAOKEHUS B
Poccuiickoit @enepaun M 0 BHECEHUMHM WU3MEHEHHMM B HEKOTOpble akThl [IpaBurenbcrBa PD», ot
29.07.2013 Ne 644 (pen. ot 26.12.2016) «O6 yrBepxiaeHun IIpaBuia XoJ0JHOrO BOJOCHAOXKEHHUS U
BOJIOOTBEJICHHS U O BHECEHUU MU3MEHEHUI B HEKOTOpbIe akThl [IpaBurenbcTBa Poccuiickoit deneparum.

15. Pacxonpl mo copepxaHuiro umyniectBa (IO oOImjaTeé KOMMYHAIBHBIX — YCIYT,
AKCILTYaTaIMOHHOTO 00CITyKMBaHUA) OamaHCcoAepkKaTelb, 38 KOTOPBIM 3aKPEIUICHO MPaBO OMEPaTHBHOTO
yIpaBIeHHs, OIUIAYUBAET B TMOJHOM O0beMe, B TOM 4YHCIE 33 IOPUIMYECKHUX JIHI, Pa3MEIICHHBIX B
JAHHOM aJMMHHUCTPaTMBHOM 3[JaHMM HAa OCHOBAaHUU JIOTOBOpa OE3BO3ME3/IHOTO IOJIb30BAHMS,
IIpelyCMaTPUBAIOIIET0 BO3MEIIEHHUE PACXO0/I0B IO COJIEP/KaHUIO0 NMYILECTBA OATaHCOAEPKATEINIO.

[Ipu 3TOM CpeacTBa BO3MENMICHUS PACXOA0B OpPraHU3alUsIMH, HE BXOJAuMU B cuctemy COP,
3aYUCIICHUIO TIO OTUIaTe B OIO/KET M OTPAKEHUIO HA TUIEBOM CUETe MPUHAUIeKAIIEMY aAMIUHUCTPATOPY
noxonioB 6romxera OCOP.

16. Orpaxenune B OIO/DKETHOM ydYeTe OINEpaluii M0 pacdyeTamM I10 CyMMaM BBISBICHHBIX
HEeJI0CTay, XUIIEHUH, CyMMaM MOTepb OT MOPUYM MAaTepUATbHBIX LIEHHOCTEH, IPYTUX CYMM MPUYUHEHHOTO
yiepba HMYIIECTBY YUYPEKACHHsI, MOAJIEKANIUX BO3MEIICHUIO BHHOBHBIMH JIUIAMH, 1O CyMMaM
MIpeIBAPUTENIbHBIX OIUIaT HE BO3BPAIICHHBIM KOHTPAareHTOM B CIy4yae pacTOpPXEHHs JOrOBOpOB (B T. Y.

[0 PEIIEHHUI0 CYZd), 0 CyMMaM 3aJ0JKEHHOCTH MOAOTYETHBIX JIUI, CBOEBPEMEHHO HE BO3BPAILEHHBIX
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(He ynepkaHHBIX M3 3apabOTHOM IJIaThI), IO CyMMaM 3aI0JKEHHOCTHU 32 HEOTpaOOTaHHBIE THU OTITyCKa
IIPU YBOJBHEHUU PAaOOTHHKA 10 OKOHYAHHs TOTO pabodero rojaa, B CH4eT KOTOPOTO OH yXe IMOIYydu
©)XKEroIHbIH OIUIaYMBaeMBblii OTITYCK, 110 YIIepOy NpH BO3HUKHOBEHHU CTPAaXOBBIX ClIyyaeB, IO MITpadam,
IEHsM M HEyCTOIKaM, HAauuCIEHHBIM 3a HapyllIeHUE YCJIOBHUH JOrOBOPOB Ha IIOCTaBKY TOBAapoOB,
BBINIOJIHEHUE DPA0OT, OKa3aHHE YCIYr NEpPEeunclsaiorcs B Aoxoabl OTaeneHus, Kak aAMUHUCTPATOPY
JI0XOJI0B.

OtpaxxeHue B OIO/DKETHOM ydeTe OIlepaluié MO J0X0JaM OT peanu3alid He(PUHAHCOBBIX
aKTHBOB (B T. 4. META/JIOJIOMA, BETOILIM, MaKyJaTypbl U MHBIX OOBEKTOB, MOJIYYEHHBIX IPHU pa30OopKe,
JI€MOHTAX€E CIIUCBIBAEMbBIX JIMKBUIUPYEMBIX OOBEKTOB), IO JOXOAAM OT pealu3aluu TPYIOBbIX KHUKEK U
BKJIAJBIIIEH K HUM, 110 BO3MEUIEHUI0 KOMMYHAJIbHBIX U 3KCIUTyaTallMOHHBIX PACXOA0B OpraHU3alUsIMH,
He BxoadammMmu B cucremy COP, mo BO3MEIIEHHIO YCIyr CBA3M Ipou3BoAuTcs B OTHENeHUH, Kak
aJIMUHUCTPATOPY JJOXOJIOB.

17. Ortpaxxenue B OHOJKETHOM y4eTe ONepallii MO HAYUCIEHUIO CYMM TOCYIapCTBEHHOU
MOLUIMHBI IpU oOpaimieHuu opraHoB cucreMbl COP B cyneOHble OpraHbl C HMCKOBBIM 3asiBICHUEM,
KacCallMOHHOU >kajo00H, a TakKe CyMM BO3MEIICHUS! TepputopraibHbiM opranoM COP pacxonoB mo
ymjaTte TOCyAapCTBEHHOM IMOLUIMHBL, CYAEOHBIX H3JEPKEK FOPUIMYECKUM U (U3MYECKHUM JIMIaM B
COOTBETCTBUM C CYJIEOHBIM pEIIeHUEM OCYIIECTBIseTCs Ha OCHOBaHMUM PeecTpa pacxoJoB Ha
BO3MEIIEHNE TOCYIapCTBEHHON MONUIMHBI, CYyAeOHBIX M3JepKEK M0 (HOopMe COTrJIacCHO MpUIIOKEeHUs Ne
61 x YII COP.

Bo3Bpar wu3nuiHe yruladeHHOM (B3BICKAHHOW) TOCYJapCTBEHHOM MONUIMHBI TEKYIIEro
(uHAHCOBOIO rojia B ciay4asx, npeaycMoTpeHHbIX 1.1 crarbu 333.40 Hanorosoro koaexca Poccuiickoit
®enepanyy, MNPOU3BOAUTCA Ha JIMIEBOM cuUeT ImoJiydaTenst OIOJKETHBIX CpPEJICTB B TOpPSAKE,
npeaycMoTpeHHoM 11. 3 cratbu 333.40 Hanorooro konekca Poccuiickoit Denepannu, U OTpakaeTcs B
OIOJKETHOM yuyeTe KaK BOCCTAHOBJICHHE KAaCCOBBIX PAaCXOJOB C OTPaXEHHEM 10 TeM K€ KoJam
KJaccU(UKALUU PacXoAoB OrokKeTa, MO KOTOPHIM OBUIM TPOU3BEAEHBI KacCOBbIE pacxXojbl, a
MPOLUIOTo To/ia — nepeunciusercs B 1oxox Oropxera COP.

OTtpakeHue B OIOPKETHOM yuyeTe ONepaluid M0 HAYMCIEHUIO CYMM BO3MEUIEHHS PacXo/0B 10
ymjare TOoCyAapCTBEHHOM MOUUIMHBI IOPUAMYECKUMH M (DU3MYECKHMMM JIMIIAMH B COOTBETCTBHUHU C
CyAeOHBIM pelIeHHEM He3aBUCHMO OT Iepro/ia MPOU3BEICHHBIX YIIPABIEHUEM PACX0I0B MPOU3BOIUTCS
B Otnenenun COP u ocymiecTBisieTcss Ha OCHOBaHMM PeecTtpa 10X010B.

19. Orpaxenne B OIO/DKETHOM Y4YeTe HAYHCICHHBIX OTIYCKHBIX paOOTHHUKaM 3a
HEOTpaOOTaHHBIM MEpUOJ, BKJIIOYAs IUIATEKM Ha 00S3aTeNIbHOE COLMAIbHOE CTPaxOBaHUE,
MIPOU3BOJIUTCSI Ha OCHOBAaHMM JAHHBIX PACHOPSIAUTENBHOTO JOKyMeHTa opraHa cucrtemsl COP o

MIPEIOCTABIIEHNHU OTITyCKa pabOTHUKY, B KOTOPOM COTPYJIHHUKH, OTBETCTBEHHBIE 3a BEJACHHE KaIpOBOTO
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ydeTa, JOJDKHBI BBIACTUTH KOJMYECTBO JHEH OTIycKa 3a OTpabOTaHHBIM PaOOTHUKOM MEPUON H
KOJIMYECTBO JTHEH OTIycKa 3a HeoTpaOOTaHHBIN MEPHO/.

He pexe 1 pasza B kBapTai mocjiaeIHUM JHEM KBapTaja, a Mo YBOJIMBIIUMCSA paOOTHUKAM - B
JIeHb YBOJBHEHHS, PacXobl OyIyIIMX NEPHUOAOB, CBA3aHHBbIE C OTIIYCKHBIMH Ha HEOTpabOTaHHBIN
NEpUOJl, OTHOCATCS Ha PACXOABl TEKyIIero (MHAHCOBOTO ToOJa HAa OCHOBAHWU HH(OpMaIuy,
MPEACTABICHHOM KaJpOBOM CIIy)KOOW O KOJIMYECTBE JIHEW, OTpaOOTaHHBIX COTPYAHHKOM 3a OTIIYCK,
IIPE/ICTAaBICHHBIN aBAaHCOM, B Pa3pe3€ COTPYAHUKOB U OTITYCKOB.

20. Ilpu 3akpbITHH TOKa3aTesield CAHKIIMOHWPOBAHUSA B MEXKOTYETHBIA NEPHUOJI 3aKphIBaTh BCE
cyeTa CaHKIIMOHUPOBAHMUSI, BKJIIOYAs cYeTa Oy ylIuX MepHOJIOB.

OcTtaTky 1O cYeTaM CaHKUMOHUPOBAHHS OYIYyIIMX MEPHOIOB HE MEPEHOCATCS Ha CIETyIOLIHA

HEpHUO, a MOJUIeKAT IEPEPEruCTPalliy B IEPBbIA pabouuil EeHb CIeIyIONIEro roja.

V. Opranu3auus v ocyllecTB/IeHUe BHYTPEHHEro (PMHAHCOBOI0 KOHTPOJIsI

BuyTtpennuii (prHaHCOBBIN KOHTPOJIb — 3TO BHYTpeHHMH npouecc COP u ero reppuropuaibHbIX
OpPraHoOB, OCYLIECTBISEMBbI B LENAX  COONIOJEHMs, YCTAHOBJIEHHBIX IIPAaBOBBIMH  aKTaMH,
PEryIupyroIUMy  OIO/PKETHbIE PABOOTHOLICHUS, TPeOOBaHUN K HCHOJIHEHUIO CBOUX OFOJIKETHBIX
ITOJITHOMOYMH.

Buytpennnii (pUHAHCOBBII KOHTPOJIb OCYIIECTBIISIETCS HEMPEPHIBHO, MTOCPEACTBOM COBEPILICHUS
KOHTPOJIbHBIX JIeHICTBUH PYKOBOJCTBOM, pabOTHHKaMH opraHoB cucreMbl COP, opraHusyrommmu u
BBIMOJIHAIOLUIMMH, a TaKkKe O00eCleYMBAIONIMMH BBIMOJIHEHNE OIO/KETHBIX MpOLEAYp, B TOM 4YHCIE
MpoIeayp MO COCTAaBICHUI0O M ucnonHeHnto Owomkera COP, BeaeHuto OOMKETHOrO yuera H

COCTaBJIEHUIO OIOKETHON OTYETHOCTH.

VI. Ilopsaaok nepegavyu J0KyYMEHTOB OyXraJTepcKoro y4era npu cMeHe PyKOBOAUTEJIsl U

IJIaBHOI0 Oyxrajarepa

1.  Ilpu cMeHe pyKOBOJMTENS WM TJIABHOTO OyXrairepa yupexIeHus (Jajee — yBOJIbHsAEMbIe
JMIa) oHM O0O0s3aHBI B paMKax Iepegaud el 3aMECTUTENI0, HOBOMY JIOJKHOCTHOMY JIMILY, MUHOMY
YIOJHOMOYEHHOMY JOJKHOCTHOMY JIMIYy YUpeXIeHHs (Jajiee — YINOJHOMOYEHHOE JIMILO) MepenaTh
JIOKYMEHTBI OyXTalNTepCKOro yuera, a TakyKe MedaTd U IITaMIIbl, XpaHsAIuecs B OyXraaTepuu.

2. Ilepenaua OyxraiaTepckux JOKYMEHTOB M IeyaTeil NMPOBOAMTCS HAa OCHOBAHUHU IpHUKa3a
PYKOBOJIUTENS YUPEXKACHUS, OCYLIECTBISAIOUIET0 (YHKIMH M TOJHOMOYMS YydpenuTens (naisee —

YUpEIUTEND).
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3. llepemaua mOKyMEeHTOB Oyxydera, redyareil W INITAMIIOB OCYLIECTBISETCS NMPU Y4acTUU
KOMUCCHH, CO3/1aBaEMON B YUPEKICHUU.

[Tpuem-niepenaya OyXrajJTepcKux JIOKYMEHTOB oOQopMisieTcs akToM Ipuema-nepenadu
OyXxrainTepckux JoKyMeHTOB. K akTy npuiaraercst nepedeHs epeiaBaeMblX JOKYMEHTOB, UX KOJIMYECTBO
U THII.

AKT npuema-nepeaauu Aesl AO0DKEH IOJIHOCTbIO OTpa)kaTh BCE CYIIECTBEHHBIE HEJOCTAaTKU U
HApYIIEHHs B OPraHu3alu paboThl OyXTaaTepHH.

AKT npueMa-nepesadyd IOJIUCBHIBACTCS YIOJHOMOYEHHBIM JIMIOM, NPUHUMAIOUIUM Jeia, U
YJIEHAMU KOMHUCCHH.

[Tpy HEOOXOAUMOCTH YJICHBI KOMHUCCHU BKJIIOYAIOT B AKT CBOM PEKOMEHALMU U MPEII0KECHHUS,
KOTOpbI€ BOZHUKIIU IIPU [TpHUEMe-Tiepeiade JIe.

4. B xoMuccHIO, yKa3aHHYIO B IyHKTe 3 Hactosuiero llopszka, BKIIOYAIOTCS COTPYIHUKU
yUpexaeHus 1 (WIin) yupeauTels B COOTBETCTBUHU C IPUKA30M Ha Mepeady OyXraaTepcKuX JOKYMEHTOB.

5.  Ilepenatorcs crienyronue JOKyMEHTHI:

- y4yeTHas MOJMTHKA CO BCEMU MPUIIOKEHUSIMU;

- KBapTaJbHbIE U T'0O/I0BbIE OYXIaJITEPCKUE OTUETHI M OaJIaHCHlI, HAJOTOBBIE AEKJIAPALIUY;

- 10 IJIAaHHPOBAaHUIO, B TOM uucie OIO/PKETHas CMeTa YUYpeXKACHUs, IUIaH-TpapuK 3aKyIoK,
000CHOBAHUS K IIJIAHAM;

- OyXrajarepckue perucTpbl CHHTETHUYECKOTO M AHAJUTHYECKOrO YyuyeTa: KHUTH, OOOpOTHBIE
BEJIOMOCTH, KapTOUKH, )KypHaJIbI OIIEpALINi;

- HaJIOTOBBIE PETUCTPBHI;

- 0 3a/I0JDKEHHOCTH YUPEKJEHUS, B TOM YHCJIE 110 yIIaTe HaJOrOB;

- 0 COCTOSIHUU JIMLIEBBIX CUETOB YUPEKICHUS;

- 10 y4eTy 3apIulaThl U 10 NePCOHUPHUIUPOBAHHOMY YUETY;

- IO Kacce: KacCOBBbIE KHUTH, >KyPHaJbl, pACXOJHbIE M NPUXOAHBIE KACCOBBIE OPIEPA, JECHEKHBIE
JOKYMEHTBI U T.J.;

- aKT O COCTOSIHUHU KacChl, COCTaBJIEHHBIM Ha OCHOBAaHUHU PEBU3UH KACChl U CKPETJIEHHBIN MOIIUCHIO
TJIaBHOTO OyXranrepa;

- 00 yCIOBHSIX XpaHEHHUS M yueTa HAIUYHBIX JICHEKHBIX CPEJICTB;

- JIOTOBOPBI C MOCTABIIMKAMU U MOAPSTINKAMH, KOHTPareHTaMH, apeH bl U T.J.;

- yupenuTelbHblE JIOKYMEHTBbl M CBHJIETENIbCTBA: IMOCTAaHOBKA Ha YYeT, MPHCBOCHHE HOMEPOB,
BHECEHUE 3aIIUCEN B €IMHBIN peecTp, KOJbI U T.I1.;

- 0 HEIBMWXXMMOM HMMYILIECTBE, TPAHCIIOPTHBIX CPEIACTBAX YUPEKIEHUS: CBUAETEILCTBA O IPABE
coOcTBeHHOCTH, Bhinmucku u3 EI'PII, macnopra TpaHCOPTHBIX CPEACTB U T.I1.;

- 00 OCHOBHEIX CpeACTBAax, HEMATCPUAIIbHBIX AKTHBaX U TOBAPHO-MAaTCPHAJIIBHBIX HEHHOCTAX
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- aKThl O pe3ylbTaTax I[IOJIHOM WHBEHTapHU3allMd HMMYIIeCTBa M (DUHAHCOBBIX O0O0SI3aTEIILCTB
YUPEKICHUS C MIPUII0KEHUEM UHBEHTAPU3ALMOHHBIX OIUCEH, aKTa MPOBEPKU KACChl YUPEKICHUS;

- aKThl CBEpPKHM pacyeTOB, IMOATBEPKIAIOIINE COCTOSHHE JACOMTOPCKOW H  KPEIUTOPCKOU
32JI0JDKCHHOCTH, TIePEYCHb HEPEATbHBIX K B3BICKAHUIO CYMM JCOMTOPCKOW 3aJ0/DKEHHOCTH C
HCYEPIBIBAIOLICH XapaKTEPUCTUKOM 110 KAXKI0M CyMME;

- aKTbl PEBU3UH U IIPOBEPOK;

- MaTrepuajbl O HEAOCTAYaX M XUILECHUSX, IEPEJAHHBIX U HE MEPEIaHHbIX B MPAaBOOXPAHUTEIbHbIC
OpraHbl;

- OJIaHKH CTPOTOH OTYETHOCTH;

- uHas Oyxrairepckasi JOKyMEHTAIHs, CBHICTEIbCTBYIONIAS O ACSITELHOCTH YUPESIKICHUS.

6. [lpu moamwicaHum akTa MpHeMa-Tepenadd Mpyu HATMYUU BO3PAKEHUHN 1O MyHKTaM aKTa
PYKOBOJUTENb U (MIM) YIOJTHOMOYEHHOE JIUIIO M3JIaraloT UX B MUCBMEHHOU (opMe B MPUCYTCTBUU
KOMHCCHH.

UieHbl KOMHCCHHM, HMMEIOIIME 3aMEYaHUs 110 COJACPKAHUIO aKTa, MOAMMUCHIBAIOT €ro ¢
OTMETKON «3amMe4aHusi MNpUararoTcs». [TeKCT 3aMe4YaHuil H3jaraercsi Ha OTIEJIbHOM JIUCTE,
HeOOoJbIINe 10 00bEeMY 3aMeUaHus JOMyCKaeTcsl GUKCUPOBATh HA CAMOM aKTe.

7. AKT npuema-nepenadu oQopmisieTCs B MOCIEIHUN pabouuii JeHb YBOJBHIEMOIO JHUIA B
YUPEKICHUU.

8. AKT mpuema-miepeadu JAeNl COCTaBISIETCS B TPeX OJK3eMIUIIpax: 1-ii Jx3eMIuisip —
yupenuTento (PyKOBOAUTEIO YUPEKACHHUSI, €CIIU YBOJIbHSIETCS TJIaBHBIN Oyxrantep), 2-if 9K3eMIUIIp

— YBOJIbHACMOMY JINLY, 3-i OK3EMINIIAP — YIIOJIHOMOYCHHOMY JIMIY, KOTOPOC ITPUHUMAJIO ACJIa.

26



